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PRO
Terms and data structures MAN

Create and manage different

H Projekt Ansicht =1 B 4
p rOJ ects Proj ect s, e ] Aktualisiere Projekt-Explorer
. Projects can contain multiple Project FOIdEFm._‘::l’r
report collections [ —
. Report Collection---_.., [3)| (AN-Int) Aktennotiz - Intern
» These report collections represent fenort 5 (A5 Babesprecurg 054
the meeting groups (e.g. R e
construction meeting, client EE S| aeerni
meeting, project meeting, jour fixe, Report ltems-.._ 02 001.004 | Plankieferung / Planungssta
) "=l |03 001.005 | Planverteiung
memao,... * 006 | Bauableuf
& Bin e
* Inthe report collections host the e s
reports aka meetings. & (@) Bautagebuch
(PB) Monatsbericht

» The reports are structured in
report items

1. Menu control and masks %

When PROMAN X is started the "Open B3 open e x

. n . All projects W Show only favorites I
project"” dialog opens. B ..
(3)_.._,._._,1 Find “~(1)

Y7 (BEISPIEL) Beispielprojekt

You can open a project by double-clicking
on it or search for a specific project (3)

Important projects can be marked with a
favorite star (2). If checked only the
favorites are displayed.

To switch the to main view and show all
Load projects directly on application startup?
projects click Show only favorites (1) —=— e
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1.1 menu control and masks %

Control the application using:
A2)

- Right mouse klick (1) Resct e it FLE EDT¥VEW TOOLS HELP

Project Project » Jor x
z (= Folder 5

Report collection » Manage report collection

- Upper menu items (2)

> Edit Agenda

(AN-Int) Aktennotiz - Interm
£ (BAUS) BaubesvarhmatRa | » Manage report-codes
@ 001 8/21/20 Manage report collection Manage chapters
- 002 8/27/20 Edit next agenda
@ 003 9/3/201 Manage textblock templates
New report
(1) Bautagebt ¢ Delete report collection
(P5)Monatshef  Manage report-codes
o mnn i Assign reportcollection attributes
y Manage chapters
(1) Manage textblock templates
Delete report collection 3
Assign reportcollection attributes P (3)
Toobox 4" 2 ox

© CesteCompany @) CreateEmployee
ba) Edit Company N Edt

X Remove Company X Remov

9 Company functions 9§ Employee functions

k= Manage sort order

% Manage project attributes

1.1 menu control and masks MAN

B4 PROMAN Phenix - B x

(1) Project tree with all = o= e = -

. = bl et © GesteCompry | @ CresteEmporee
report collections and ] E Xy
T ——— ;s e
reports e e e :
e e T - i ===
3 biH. weg 14 az 8020 o ISTR0Epiciet Mty
I LA -
(2) Address data (centra o : —
& Ale Plan. aru a G
or in the project, ) e : -
2 Export Excel
visible by the ’

& Reslaceenplojes | S Copy Enplojess
//Show chapters Show compe

heading) dee By

iem sortog:
© Bychapter  Byitencode By shortra

(3) Project addresses e

Shart Long

(4) Toolbox with the most |- == ==
——

important functions  [s=eir Sz

@ me we
B e P

@ brandier Ingenere_ Brandiver Ing

of the current mask == = > e
v @it Q Custom fiter

crosoft SQL Server fon: 33.48 - PROMAN (8584-5CD0-84DD-5206)




1.1 menu control and

Proy ekt NG

The mask elements
can be repositioned
using drag & drop.

10

masks

PRO
M A N

If you can't find a window

jock

anymore, you can simply
reset the arrangement to
the original state.

FILE EDIT] VIEW | TOOLS HELP

Project View Show Project cockpit I
< Re Show project panel

Show toolbox
Show jobs

Show Welcome-page

Restore window positions
F (RALIR) Ralk L

16.12.2021

2. Create a new project

Use the menu to create a new
project (1)
* Project short name: This

represents a unique key for this
project (e.g. accounting number)

(2)
* Project long name: Full name of
the project (3)

« All other fields are optional.

FILE EDIT VIEW TOOLS HELP
New » Projes
Open Project Ctri+0

Manage central attributes

Exit

B4 New project

Basic project information
En

11
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2. Create project

When creating a project you
can make the following
selections:

« Edit Project Details: In this
mask you can enter and edit
all details such as logo,
description, project code (7)

* Copy Structure from existing
project: This takes you directly
to the "Project Template"
screen to transfer data (logo,
report collections, chapters,
texts, etc.) from existing
projects (2)

.4 New project

Basic project information

Enter all needed information for a
first prof

possibility to create your fir

Project shortname * 0001

Project longname *

(s

First Project

new project within a few steps. After that you have the
tocols.

»
Edit project details after creation
| Copy structure Jtemplates from existing project after creation

(@)

* Required fields

12

2.1 project general data in printout

Beispielprojekt

PR O

Fe Refresh project-explorer Main view | Emg

BESPRECHUNGSBERICHT
= LB:ISPIEL)Bmfaelurnjekt [ Manage project l Baubesprechung OBA No.: 003
=] (BEISPIEL) Beispielproj
(AN) Aktennotiz Project rightsmanagement Date of Issue: /6/2016

Date of M 9/3/2016 D 101
Bl i e e hook T\me:m from: 9000 M to: 11:00 AM Chairman:

ntainer | writen:

==

Prjectiongname *

aaaaaaaa

spacrglet

13



2.2 project logo

Beispielprojekt : Project addressbook _[ESER et

Within the project you can
immediately design your
header and footer bar.

« First choose your logo
(see 1)

« define the width and height of
your logo in the printout (see
2)

« under alignment you define
the placement of your logo
(see 3)

« Atext field can be added in

mmmmmmmmmm

Projectcode dient

14

2.3 Project template

aaaaaaaaaaa

—+ Enables you to

PRO
M A N

uickly and
easily transfer all esséntial
settln%s and structures from a
"template project"” (7):
» Header and footer bar
» General project data
* Project partner
» Report collections
+ with chapter
+ with distributor
* Text blocks
* Attributes

» With the button "all data
without project partner"” (2)
you can ciwckly ransfer all’
Structural data without project
participants.

15
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3. addresses in printout %

Participants / Distributors:

Function

+ <+ Addresses are required for the
v « Participants list (cover page)
s o e * Involved (per report items)
o . . - session dates L
« o + chairman
* writer

das Umsetzen der Masten durch die OZB erfolgt friihestens ab
22.9.2016.

ig und in weiterer Folge | Busch

16

3.1 central address management %

Under Tools -> show central addressbook, you

can access the central address management.
* Enables the cross-project storage of addresses 2 rees T

- Addresses can easily be transferred to the projects o cesmows o oo™
£ (BEISPIEL) Bespicy i "& .
(AN) Aktennotiz Project & Report Export

[ (AN-Int) Aktennotiz Project & Report Import
Al Administration

Companies and their employees can be defined |smuiii, s
centrally. This data is used for: @ Costrmbemnrs =
+ Participants and distributors of meetings
» Automatic sending of reports with e-mail

+ Assignment of involved persons / responsible persons
to points

17
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3.1 central address management

In the central address

book, you can manage all

Homepage VAT

companies and employees
in order to assign them to
the desired projects in the
next step.

The settings made here
apply globally to all

K Company functons | I Empoyee functions

K e cowalstibnies

projects by setting a
standard. 1 /

14 PROMAN Phenix

FILE EDIT VIEW TOOLS HELP

Features of the central [ 7

‘Address

Country City

Postcode

administration:

2winzstraBe 4-6

AT Wien

1160

Company function | Attributes

Gender Title
Male o1
Unknown

Employee
Short Abbreviation
B Pezzei
B Support

Titze

FirstName  Lastname Department

{=) PROMAN PROMAN Software GmbH
+ Classic search: Search for

companies and persons

(see 1)

Roland Pezzei

Support
Titze

Rudolf Unknown  Ing.

Name Suffix  TiteIntern | Disabled

o
N
LN

18

3.1 central address management

Bespielrojekt : Project addresshook|[[EET TR

Toolbox on top:

+ Create, edit and delete
Companies and employees (2)

* Manage functions for
companies
and employees (3)

 Attributes can be assigned to
company employees and
report items (4).

» Excel Import / Export & PDF
Export / Outlook and Access
Synchronization (5)

+ Employees can be copied to
another company. This does
not delete the existing record
(6)

XKix 2O
H
Aix 2 O

Employee functons

*
£

Maniage central attrbutes

‘Synchvonize with Outiock

aaaaaaaa

Symchvonize Access
5 IngortsQL
POF Exprt

Conpanies Expoxt POF

0 & EEm

e
H
i
i

P o

oobo
©
a
5
X

x*

&S & I

@ e

Conpanyfuctons | 9 Envioyee functons

Manage central attrbutes

16.12.2021
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3.1 central address management

Toolbox at the bottom:

e With the button ,,show
disabled records"” you can
select whether data records
that have been archived
should be displayed. If the
button is blue, the display of

7)

+ In addition to the classic
search, the user-defined filter
allows you to refine your
search with a variety of
criteria and to display filtered
address lists.

archived data is activated. (see ::

Show disabled records

LLLLLLLLLLLLE

Custom fiter

& BB I m *

o e

Show dsabled records

£, 0

Custom fiter

20

data

3.2 address management: Company LX)
M A N

Under Address management central -> Create company

you can create a new company

+ Add the logo of the created
company as jpg, gif or png (see
7)

« Import option from Outlook via
drag&drop: After creating the
company, further employees
can be dragged into this field
for automated creation (see 2).

« Company short- & long name ->

The short name is unique and
can only be assigned once.
(see 3)

£ Edit Company

|

Quickly add many employees to
outiook-contacts on this field

this company by dropping their

PROMAN

PROMAN Software GmbH

Street

Post Box

Homepage

Secondary site of..

Zwnzstrabe +5
1160 Gty  Viewa

nnnnnn

Departments

Attributes

3 Assion company attutes
Attbute vake
(Kommentar) Kommentar

(Zuweisungen) Weitere Zuweisungen

21
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3.2 address management: Company [
M A N

data

Under Address management central -> Create company you
can create a new company. S

» Address information (see 4)
In the case of "secondary
location of", this is indicated =
on the printout.

sssss

» Departments with short and corer

long name. The department is o

assigned via "Add". The = a
department is displayed for — — e
selection by the relevant

employees. (see 5) '

* Attributes can be assigned via
"Manage attributes". (see 6)

Attrbutes

22

3.2 address management: Company LX)

data MAN

© Add phonenumber
Type Number Comment 1s Defauit
.

Telephone numbers & e-mail o~ [
address of the company ->

suggestions for employees are
generated automatically. The
telephone number and e-mail
address selected as default will
be used for the printout. (see 7) © stemaisises

Functions with short and long e e

name. The "Add" button takes e

you to the function manager for
company functions, where new

functions can be created. These
are then displayed for selection

X X

X

. R Manage functions
in the dropdown menu. (see 8)
Now click on Save (see 9) to save i
the entries.

a Close 9 =3 Save & dos

23
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3.3 address management: empyees [0
each firm MAN

You can create a new employee under Address Management Central ->
Create Employee.
. Import Opt[on from Out/ook V|a [ Create employee for company PROMAN Software GmbH

drag&drop (see 1)
* Short - the short name must be

unique and can only be e 1 Dro ok ot e
assigned once. (see 2)
+ Last name, first name (see 3) e — 2 3
« Gender / Title (see 4) = 3
« Title can be used for the long |:::rm = 7} i

| Tite Name Suffix 5

name. (see 5) This can be

Title Intern

printed e.g. on the cover sheet
in the distributor.

24

3.3 address management: Employees [
each company M A N

You can create a new employee under Address Management
Central -> Create Employee.

» Departments that were previously created = % e
at the associated company can be i S
selected here. (see 6)

* Functions with short and long name. The 7
"Add" button takes you to the function
manager for the employee functions, in

which new functions can be created. e S
These are then displayed for selection in
the dropdown menu. (see 7)

 Attributes By clicking on "Manage

Attributes" you can select and add
available attributes. (see 8)

25
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per company

Create Employee.

administration automatically
suggests e-mail addresses in
combination with the entered
company e-mail address.

* Now click OK (see 10) to save.

» Telephone number & e-mail (see 9) is
used for automatic e-mail dispatch
via the local e-mail client (Outlook,
Lotus Notes, ...). The telephone
number entered in the company is
prefilled by the employee and can
therefore be adapted quickly. From
the first and last name, the address

You can create a new employee under Address Management Central ->

Phone Number

©  Add phonenumber

Comment

Comment

3.3 Address management: Employees am

MAN

16.12.2021
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>5.4 AAAress mandgelmnent. AQvdniages PRO
of naming the company with short MAN
form
 short o - Long is entered in the field:
Allows a space-saving printout of the . Long
company name and person
* best practice casorer
« The short should also enable an T e e
external company / person to Postode s oy e
recognize the participant. - person
* Name e.g. Roland Pezzei « First name BN
Short name Pezzei rsthione _’n
- Company e.g. PROMAN Software GmbH * Surname
Short name PROMAN . title prem—
e
27
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Functions are often used for the
representation of the functions/works

3.5C / | functi PR O
ompany/employee functions MAN

1
o
X

)
&

X X[ X[ X

of the
Companies and employees. e e AL

. . . Shortname = Longname
Create (see 1) and edit the functionsis  |» —
easily accessible from the g [
central/project address management -

X I

The functions can also be used to
search and evaluate:
» Open tasks, e.g. the electrician,
can be searched.

+ Functions are created with short ,
and long name. (see 2)

» The function can be set per person
by means of a function in the project.

» Functions can be disabled and be
hidden/shown. (see 3)

©  Newfuncton @ Importfnctons @@  Exportfunctons

= |->-o->->->->f

28

your Explorer. After selecting the
storage location, import an
export functions as Excel (see 4).  ramsnse conpany poet uncions

 Import: select the file to be [
imported and define the : - '
column for short and long

| K4 import - o x

Shortname  Select column shortname

3.5 Company/employee functions PRO
* Export: Click on Export to open m:]

form. g

Longname  Select column longname ...

» an Excel with the functions is
stored.

* This is possible centrally as well

as project-related. e

* Attributes can be copied from
other projects in the project- g "
related address management' ©  Newfunction W Importfunctons 8  Export functions u[}, Copy from project Io mdearm\edﬁmnms' [x]

(see 5)

« If you hide disabled functions, they

are not displayed during export.
(oo RA)

Close

16.12.2021
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3.6 Company/employee attributes PR O

Attributes can be created project-related and centrally for employees, m:l

companies and report items with the toolbox. You can assign them
directly in the Create/Edit Company/Employee screens.

[ Central attribute editor - 0o x

* Select "New attribute" to go to the T = - ]
mask where you can create your e S <
attrlbutes. (see 7) Zuweisungen Weitere Zuweisungen _

+ Specify the desired short and long
name.”(see 2)

* You can create different types of
attributes: List, Editable list, Intéger,

Yes/No, etc ... (see 3) —

* You can define whether the attribute . -
can be assigned to companies and/or .
employees.”Accordingly, the attribute e e
appears in the creation and editing
screens for companies and —
employees. (see 4)

. g)onfirm your entries with "Add". (see 1 §

P~ Jo o=

30

3.6 Company/employee attributes PRO

The values of the attributes of

type List, Editable list and List of
key/value pairs can be imported

and exported via Excel. (see 6) ,

« Import: Select the file to be imported *

and define the column for shortand ... = " gamport S
long form.

+ Export: Click on Export to open your
Explaorer. After selec_tlnghthe st_orage
location, an Excel with the attributes o= =
is stored. o

* This is possible centrally as well as
project-related.

« Attributes can be copied from other

rojects in the project-related cres -
pddress manag%rnjent. (see 7) ° e
« If you hide attributes that have been
déactivated, they are not displayed
during export. (see 8) 6 7 8
© tewatriue | ) e [@ Evotiates | [& mvortvaues | B Copy fom proect Jf® | @

Longname To——— Fmieme— it A-——tcolecton | Report | Reportitem | Disabled

LLLe Lu

x| x|x|x

31
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3.7 Copying employees

PRO
M A N

You can copy employees to another company using drag&drop or the
"Copy employees" function in the toolbox. The duplicated data record

will not be deleted.

* Use the mouse to drag the employee to be
copied from the central or project-related -
address management into the "Copy data e
from:" field. (see 1) e

+ Add the target company using drag&drop in

the field "Copy to:".

Toolbox 2 x

Copy data from

|o|

[ Michael Mattersberger 1

Copy options
@ Please select the data you would lke to copy.

¥ Business contact data
+ Atrbutes 4
¥ Functions

=] oK |® 5 canee

Target company

(see 2)

+ Click on “do copy" (see 3) to start the query o
which data should be copied. (see 4)

» Confirm your entry with "OK". (see 5)

[ Geselschaft fir Projektsteuerung m.b.A.

)
7

Do Copy 3

X

Back to toolbox

32

3.8 User defined filter

A user-defined filter is available both centrally and project-related in

the toolbox, which enables you to refine your search according to

further criteria and to display and export the search result.

Select fiter

[+] Create Company @Q  CreateEmployee Nt o
« Select your search criteria, e.g. — —
postcode, attribute, department, etc.. % cwvonn X oot
(see 1) T
+ Click on "Start custom search" to -
activate the search process. (see 2) = e
« If several search criteria have been 5 —
selected within a category (e.g. @ Corpanesrtror -
company), you can determine whether = ® == & feee Q i B
all criteria must be fullfilled or one . s B Ja e
must apply - "Any filter applicable". = = 8 eitm 3 @ Cmometoier
(see 3) “
oy e % e

33
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3.8 User defined filter

+ To define a new search, you can reset
the entire filter.
(see 4)

 You can export your search results as
PDF or Excel. (see 6)

* In the search result you can also display
disabled records. These are also filtered,
but not exported.

Toolbox:
Select filter

4 Company
Company short
Company long
Address
city
Country
State
Postbox postcode
Post box number

Postcode

» | Company department

Homepage
VAT

» Company attribute

x

(see 6) Q BT
+ To close the custom filter, click Back to - s
TOO/bOX . (See 3) = Export Excel dd  Companies Export PDF
=] 4 Ol fiter
® Show disabled records 6
‘x Back to toolbox 7
34
3.9 Excel Export/Import Mm
You can expo rt and import %‘g e
your addresses via Excel % wwoenr | Hoom - o =
both centrally and project- T e —
related . ) e
, - e S 2
Both functions can be — ==
started via the toolbox. (see 3., ... =~ =
= > Employees
* For the export, select the ® e . s
desired data (column names) T i :
(see 2) and click on "Export Q
Excel file". (see 3)
Select all 3
8 o

35
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3.9 Excel Export/Import PRO

4 Import o =

* For the import, select the desired
source file using "Open file". (see
4)

* The corresponding Excel column
name can be selected for each
field. (see 5)

4

Firstname Employee Firstname

* For company and employee ne eriore soare
telephone numbers, e-mail e e i
addresses and company functions, | %
required fields can be added and T

the type selected. (see 6)

Add Company E-Mail ~ JAdd Employee E-Mail

* Click "Import" to start. (see 7)

Add Compan:

6 ~ | Add Employee hone - |
+ ] Phone - Work

Project

Mobie 6

Fax - Work

Private

Add Cor

36

i PRO
3.10 Import / sync with other programsryys

In the central address administration, you can import or sync
the following programs. =

Under Tools -> Settin s, you can access the FILE EDIT VIEW TOOLS HELP
Mask tO Change the Se tlngs. Project View Show central addressbook
s Refresh ‘

4 Settings - 0O x

Dedare the targetsystem, with which PROMAN iso dedare,
receive the PROMAN Addressdat,

* Synchronization options:
* From PROMAN X to Coor
e From Outlook to PROMAN X
* From Access to PROMAN X

» Once the settings have been N o
made, the imports or — o
adjustments can be started
at any time via the toolbox.

Actve | Tite Desarpton [N [+)

Delete

37
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i i PRO
4. address management in the project MAN

Under Tool -> Central Address Book

« Company addresses can also only be created in g srom prens
the prOJeCt FLE EDIT VIEW TOOLS HELP

Project View Show central addressbock

* As a general rule all companies are created in & == S
the central address administration. Only if it is
required should you create it in the individual
project.

« Addresses can be transferred to the central
address management.

38

4. address management in the project PRO

The following features
are available in the
address management in
the project:

+ View of the central

address management 3 v
incl. search function (see i

7)

« Project-related addresses
incl. classic
Search function (see 2)

39
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4. address management in the project

« Create and edit companies and
employees (see 3)

* Functions for companies

and manage employees (see 4)

« The order of the project
partners can be defined via
~manage sort order”. (see 5)

 Attributes can be assigned to
companies, employees, and
report items.
(see 6

» Excel Import/Export & PDF Export
(see 7)

‘z‘z‘:‘:‘:‘:':':':':':':':g

* Employees can be copied and -
replacéd on a project-by-project
basis. In both cases, the original -
file is retained.
(see 8)

i
:

Nansge project atbutes

40

4. address management in the project

Toobox o x

© cestecomary | ©

a Edit Company 3]

» Companies and employees that
have been disabled can be
displayed or hidden for
specific projects.

(see 9)

» The user-defined filter also

Create Employee

= X Remove Company x ployee
ﬁ Company functons | 9 Employee functions
=

e Manage sort order |
Manage project attrbutes |

Printsetting for export
(AN) Aktennotiz

VTRV |

allows you to refine your = [a =
search and display filtered a e
address lists in addition to
the classic search with a = i I s
variety of criteria. (see 10)
@ Showdestiedrecrds @
Q Custom fiter 10

protsttng fo export

Exortex

41
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project
Transfer of centrally 3 PR e

4.1 Importing project partners from the PRO
central address management into the MAN

Flughafen BetriebsgesmbH

* In the opened mask you
can select your project
partners from the central

Planconsuit GesmbH
Gesellschaft fir Projektsteuerung m.b.

eeeee any Pezzei [} Busch & Czemny Busch & Czemny, Ingenieurbiro fir Telekommunikation
Ing. Franz Kastberger, Technisches Blro HKL

DI Hans Leitner, Zivitechnikerges.m.b.H.

H.

created companies and o5 T
addresses into your e | e
project P L —

St. Peter Hauptstra:

Lahnweg 17
Flughafenstr, 21
Burggasse 63
Nussdorferstr. 14
Unterer Plattenweg

address management and ::II.. T
import them into the e e
project using drag&drop. - h (= T erroom)
* Company (see 1) L — s e e e e w1
* Person/Employee N B
(see 2)

42

project

Company and employee
data transferred from the
central to the project are
greyed out except for the
attributes and "secondary
site of" and are provided . 2
with check boxes (see 1) on . °
the side. This status shows ' ' ‘
ou the standard is adopted ,
rom the central system. By 0w ¢
deactivating the
checkboxes, you can change X
the data any time. The ‘ A
change made applies only
to the project.

[ Edit projectbased Company

Quickdy add many employees to this company by
dropping their outiook-contacts on this field

4.1 Importing project partners from the PRO
central address management into the MAN

16.12.2021
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In the toolbox of your project address management mm
you can define the order of the project partners with
the button manage sort order

4 Manage sort order - O x

+ Isvalid for the entire project (e.g. ™ X N ek
participant lists). o :

» Moving or clicking on a column X nemecwm X »
redefines sorting. R ——

* You can reset the selected sorting = [= e =
to the standard sorting at any X  _ —— B
tlme' for expor (BH) Bauherr 19000

» The sorting number can be edited | e T — =
manually. (see 3 ——

« Employees can also be moved to = E— o
the desired position using e e w e 1 comionrs
drag&drop. - -

. @bt
O Use defautsorting a Close. B Save & dose

44

- PRO
4.3 Replacing employees MAN

In the report items and distribution lists of a project, an
employee can be replaced by another project-related e oo Dot
employee. 220 o clores oo e ke o

the informations about reports and their items from
o the first employee and replace
the second employee. This also alf

Toolbox o x

m with those from
ffects all sessions

- Is valid for the entire project (e.g. e ——
participant lists). T 1
» Enter the person to be replaced in the [ g m ot o
Replace data for:" field (see 7). ‘ﬁ =
Please dragdrop an employee here... <)
« Use the mouse to drag the employee to -
be displayed in the report items and | N

distribution lists to the "Copy data from:"
field. (see 2)

+ Click on “Replace employee" (see 3).

’% Back to tookox

45
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4.4 Disable inactive datasets

No longer active pe
n

_ ople
can bedisabled in the

B e il Central addressbook (BAUB) Report 001: Partiapants/Maiing Editor

project.

« Employees can be -
disabléd and "

w  Employee view

Holzer BaugesmbH Weizer Straie 4 Glesdorf g v

ee  Phone  emaladdress = Companyfuncton  Attributes

Long Address Contry Gty | Dissbled | Linkedtoce.

M short FistName | Lastname Abbreviaton Department | Gender Tite Name Suffix  TifDisabled Linked to ce
reactivated. (see = i T i «
. =

Toobox 2 x

© Create Company @) Create Employee
9 EdtCompany §) EdtEmployee

X Remove Company % Remove Employee
I Company functions J€ Employee functions

" Manage sort order
f; Busch &Czerny Busch & Czerny, Ingenieurbiro fir Telekommunikation | St. Peter HauptstraBe 100 Graz o v b4 Manage project attributes
B et e e - = E v
B Leitner DI Hans Leitner, Ziviltechnikerges.m.b.H. Burggasse 63 Wien v Printsetting for export
- Data records that - e o e e
have been = amE
M B SPV_WwW Sportverein Wienerwald o v =2 Export Excel
archived can be == ::::::ung £ -
shown or hidden. = —— N S R
(see 2)
i i
* Itis also possible ——
to disable
functions.
46
re p O r C O e C I O n < Refresh project-explorer Main view  Employee view
Is a directory for shared information m-:]
and contains all reports on a topic. Hecl N i ‘
* meeting groups BALE) Baubesprecung 06 Deete older
« subject areas e
You Can cre ate a n eW repo ,-t Beispielprojekt : Project addressbook [ iEaE NI e Tooboy »
collection by right-clicking on the . 1 ) e o
: [T B gm0 2] e
project. e 2
« Important points of managementof 4
the report collection are:
* Collection shortname: a unique ID of
the collection (see 1) I S x N ey

« Collection longname: Display in
program (see 2) otpe

» Document path (optional, but very -
helpful) (see 3)

/. Link defauit settings to last Report, ie. changes in port for textblodks, email-and

+ Default setting for PDF output, _—
this path is sug ested when
saving logs in PDF format.

+ Print settings are accessible in
section 4 (more detailed
information on slide 13.1).

@ Endess protocol

Memo

Chapter and reportitem
Textblocks & Next meeting

4 Reportitem settings

Come

Template and font
4+ E-mal and Agenda
E-mai: report textblocks.

Copy collecton settings

Projects

&

47
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B Holzer Bau

5.1 Report collection B "D R O

AN-Int) Aktennotiz - Intern

Copying Print
Settings

All print settings of the report collection

can be easily copied from another report T
collection.

Involved

(PB) Monatsbericht Edit next agenda
(PROJ) Projektbesprechung Mew repnt

SiGeKo) Baubegeh
(Seelo] Pahegenng Manage report-codes

Printing configuration

In the right toolbox of the report collection s b

Status

you can select the collection from which

everything should be copied. ks s b

With ,Copy settings and save" all print
settings are copied.

Busch & Czerny
A=
Manage report collection

Copy collection settings
Projects

(_BEISPIEL) Beispielprojekt
Report collections

{(PROJ) Projektbesprechung

o Copy settings and save

48

5.1 report Collection PRO
print settings MAN

()
M A N

Beispielprojekt

> BESPRECHUNGSBERICHT
prechung OBA No.: 003
Date of Issue: 9/6/2016 Project-no.: _BEISPIEL
Date of Meeting: 9/3/2016 Doc.-no.: 1010///BAUB//003
Time: from: 9:00AM to: 11:00 AM Chairman; Waldherr
3 Place: GPS-Container Writer: Kastberger
Hide collection Subject: Bauablauf
Collection shortname BAUB 7] Sorting Nufber 0
S =it =] BESPRECHUNGSBERICHT No.: 003 on 9/3/2016
Collection longname  Baubesprechung OBA Project: Beispielprojekt Project-No. _BEISPIEL
Collection title BESPRECHUNGSBERICHT
Item Subject cr  Responsible Deadline
SiC Sicherheit
BAUB 001.002 Genehmigung Umsetzen Masten open
Description 001/8/21/2016 Im Baufeld befinden sich zwei Masten. Die Genehmigung fiir Al project partners

das Umsetzen der Masten durch die OZB erfolgt friihestens ab
22.9.2016.

49
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6. Attributes

- are freely definable keywords
* can be assigned to any point

+ can optionally be displayed in the printout
* to highlight important information to the reader
+ Specific search

« Easy and fast search, e.g. all points concerning
additional costs

+ Creation of filtered reports, e.g. decision list

PRO
M A N

Example printout

BAUB 002.005
002 / 8/27/2016

Bauzeitplan
Die Baufirma legt den Bauzeitplan in ¢
Baubesprechung vor. Zuvor wird er al

der OBA abgestimmt.
003 / 9/3/2016 Vorabzug des Bauzeitplans wurde vor

Version wird in einer Woche verteilt.

E4 Project attribute editor - o x
Name - Longname Type Company Employee Project Report collection Report Reportitem Disabled
4 Central
v v -
List of Key-Value pairs v o x
List of Key-Value pairs - x
X Beschiuss
Verrkosten
Termingnderung
Unplanung
Bewertng  Bewertung Integer L x
[ Raume Raumir List of Key-Value pairs. v o X

50

6.1 Creating Attributes

Accessible via File -> Manage central

attributes in toolbox)

Toolbox

[+ Create Company (+]

a Edit Company 3|
x Remove Company x
% Company functions %

= Manage sort order

attributes or project-related -> Manage

B

Create Employee

Employee functions

| 3 Manage project attrbutes

Printsetting for export
(AN) Aktennotiz

a8 POF Export

) Companies Export PDF

B Export Excel

X Replace employee 3 Copy Employees

51
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6.1 Creating Attributes

 Click on "New attribute" to
Open the editing mask (See 1)‘ K4 Project attribute editor

+ With the right mouse button further functions can  /
be reached e.g. move chapters, create subchapters, /

change chapter level. £ Manoge capters
(ALG) fligemein x
- (§AC) Sicherheit x
4 Manage chapters EN) Genehmigungen x
(PA} Planung x Short : ALG
(01) Allgemein x (6B) Ortiiche Bauaufsicht x |Wliongs ‘Algemen
(01.01) Sicherheit x (AUFS) Aufsicht x
©L02) x (84) Bauausfiivung x
(02) Planung New chapter x x Delete chapter
(03) Ortliche Bauaufsicht Create subchapter x
(04) Aufsicht x
Sort up (same level
(05) Bauausfirung ° v ! x
© tolevelup 3
© tosubchapter « @it
ort . 1

Name & Longname Type Company Employee Project Reportcolect . Report Reportitem | Disabled [Shortrame | Anmerkng Y4
* Insert the short and long - . B e
name (see 2). e . P e
+ To assign an attribute to a ”M s “ EC: : Z E
reportitem, it must be of the  ewn”en” vt o [ 4
type list of key/value pairs (see
)_ © rivia x
* Enter the values of the T
key/value pair and click on — o 5
"Add list" to add the value (see - .
4). =
+ Allows the attribute to be remot S
added to a report item by
clicking the checkbox (see 5).
« Attributes can be printed in ! 9 o =
short and/or long form (see 6) [ === 8 a - D com s 8 o
52
B (BAUB) Baubesprechung (RA Kastberger m
= /2. Manage report collection
7. chapter structure | zuz oo
003  wird noch bekant
With a right mouse click on Report collection you can s :
edit your chapter structure (see 7). osko)pmbecting|  fppm———
* You can edit created chapters simply by clicking on i
them, as well as create subchapters with the right
mouse button.
- positioning can be controlled by drag&drop or right 9B Ortliche Bauaufsicht
mouse button ﬁAUB 002.003 Baustellenausweis
. ‘?302-"27-03-2015 Die Betriebsgesellschaft stellt fest, dass Baustel- .
« With new chapter (see 2) you create new chapters lenausweise erforderlich sind. Diese werden von der OBA
/ ausgestellt. Der genaue Ausstellungsablauf fur die

ginzelnen Gewerke wird van der OBA noch

Save & dose

53
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8. Create reports

Right-click on the report collection to

go to ,new report".

All fields are optional. However, all
that are filled appear on the printout.

* Subject, date, time

* In the Header tab; meetingleader
and author as well as the
meetingplace

* You can also edit the report later by
right-clicking on the report -
»manage report".

* When you create the report, all open
report’items are automatically
inCluded in the new report.

No report items are lost, the agenda
is automatically created for you.

FQlIr further registers see continuation
oils.

B (BAUB) Baubesy

Manage report collection

001 8/21/20:
002 8/27/20 Edit next agenda

003 wrdnod

(BT) Bautagebu

Manage report-codes

(PB) Monatsberi
(PROY) Projektt Manage chapters
(5iGeKo) Baube: Manage textblock templates

Delete report collection

1.4 Report manager

Basic data

Shortname
Longname

Report code

8AUB
Baubesprechung 0BA
004

Header  Textblocks | NextMeeting

Administration

Meetingleader
Author

Waldherr

[Sobiect

Planung

o=

9/10/2016

Week/Year

£ 2016

Time from

Time untl

09:00
15:00

Apply sorting to participants from @ Lastreport  Project addressbook

Authorsign
Status

No Status

Print status on report

Meetingplace

Company

Fiughafenbetrieb

| ‘Meetingplace

GPS-Container

Document

number

16.12.2021
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filled in, the author moves to the upper line.

¥4 Report manager

Beispielprojekt

8.1 Report General Data Printout

If the fields are not filled in, the following fields automatically slide together, e.g. if the leader is not

Basic data Hesder | Textods | NextMeetng | Adminstraton
Shortname aae
———————
Longname: ‘Baubesprechung OBA L= ——
Report code 004 ey
Autorsgn
» Planung S
o006 stots Nostatis
» 26
ot satus on eport
09:00 P
15:00 Meetingplace:
Conpany Fughaferberied
Mectogplace  GPS-Contaner
Doament
Verson rumber
BEISPIEL|
AUB//004]
P ‘Apply sortng to particpants from | ® Lastreport  froject addressbook
Waldherr]
[] Gose By Soveadue

BESPRECHUNGSBERICHT

Baubesprechung OBA No.:| 004

Date of Issue: 10/1/2019 Projectino.:

Date of Meeting:  9/10/2016 | 1o " 1010///t
Time: from: 9:00 AM_to:_11:00 AM} | -

Place: GPs-Container |

Subject: Planung |

55
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textblocks at different points in the
report. These are automatically
transfered from report to report, but ca
be changed report-specifically.

* In 1, you've got the list of the

* Using drag & drop these can be pulled
to the desired position.

* Editing takes place in the menu
»,manage textblock templates" (see 2).

textblocks that are active in the report

8.2 Report: Text blocks

In the textblocks tab, you can insert your

n

(AN-Int) Aktenn
[ (BAUB) Baubesp

001
002
003
= 004

K4 Report manager

Basic data

8/21/201
8/27/201
wird noch
Planung

SIC
GEN

PL

from @ Lastreport

Manage repert collection
Edit next agenda

New report
Manage report-codes

Manage chapters

2 [Manage textblock templates

Delete report collection

56

8 . 3 Re p O rt: N eXt m e eti n gnschm Sitzung: Bei Bedarf <> Textblocks

MAN

Next Meeting: Number: 005
. . Date 8/17/2
On the Next Meeting tab, you can input T Standard
your next meeting data. i
* Mandatory fields: none P L.
L] Optfona/ - but important fields: Basic data Header | Textblocks | NextMesting | Administration
Shortname BAUB
* Date (see 1) p DT Repotcode 005
eport code 4 Subject
* Time (see 2) . — = — ™
te /10/201¢ Week/Year 37 2016
« Meetingplace(see 3) -
a Time until 15:00
* Positon on report: i
* On cover Company Fughafenbetrieb -
* End of report o
* Don't show R
* You can design your own next meeting Endotreort
template,which you can select in the print oot
. Print-Template Nachste Besprechun v
template field (see 4) - -
| x] Close B Save & ck

57
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» The protocol view enables

the processing of all essen
information.

* This view does not yet
correspond 100% to the
printout.

Beispielprojekt

Participants / Distributors:

8.4 8.4 Protocol view ===

the preview of the report and

E] (BAUB) Baubesprechung OBA
B 001 8/21/2016
002 B8/27/2016

Open report protocoll

stc o Manage report

GEN O New report item
PL of
o of  Manage participants

tial

BESPRECHUNGSBERICHT

Baubesprechung OBA No.: 003

Date of Issue:  9/6/2016 Project-no. BEISPIEL
Date of Meeting:  9/3/2016 Doc.-no 1010//BAUB//003
Time: from 9:00 AM to: 11:00 AM Chairman Waldherr
Place GPS-Container

deferred until 11/7/2016

58

8.4 Protocol view:

» Most fields can be edited
directly in the protocol view
(e.g.see ).

* Project participants can
?.ir?dply be dragged into the
ields.

« Control information is colored
blue (see 2), from left to right
« The hand to move the person
* The pen to edit

 Set as standard distributor (i.e.
the person is automatically
taken along to the next session)

. f(to remove the person on the
ist.

Date of Iss 9/6/2016 Ct-ne
Date of Meeting:  JEEE |- -no.
Timy
Plac « September 2016 October 2016
SU MO TU WE TH R SA o T R S
1 2=
s 0 2
Teilnehmer/Ve| 11 12 13 14 15 16 9
e . 5
Beispielprojekt 5
BESPRECHUNGSBERICHT Tode

Baubesprechung OBA No.: 003

Date of Issue: 9/6/2016
Date of Meeting:  9/3/2016

Time: 00 AM to: 11:00 AM

om A
GPS-Container 1

_BEISPIEL

1010///BAUB//003

Waldherr

Place
Participants / Distributors
0 Title) resent  Distr. porary

. . o
. . o
. . C
. . o2
. . o
o . o
(o] L] O
. . o
. . o
o . o
o . c
. . .

59
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8.5 Protocol view: Participant and PRO
Distribution list M A N

* The distribution list defines
the list of participants who
have attended the meeting | :

* The desired project - e
participants can simply be | B B 0B
dragged & dropped from
the left list to the
participant distribution list
(1)

» With the "hand" (2) these
can be pulled to the
desired position

» Columns are defined in the
layout and can be changed.

Beispielprojekt

60

L] L] L] L] .

8.5.1 Participants / distributor: PRO
Click on "Manage participants" in E
the toolbox (see 7) or right-click on © EE
the desired report to open the = R
advta} nced tse;tl ngs of the - e ° i
par Iclpan S Pf\DO] B/II:ZI\)I\S

STHHPETES ! S e
pen report protecol = rint report (Print-Preview)
distribution lists. "= P = e
(See 2) . SLEN New report item d3) Print report as rtf
: 2 a kot
PL Edit Agenda (=] Prepare for meeting
:t Manage report item numbers B Open agenda for this report
6B Prepare for meeting B Open agenda for following report
® BA Print report (Print-Preview)
A Prin
2 K Manage report
v : ::'::cl: Zr:"‘ B i Manage chapters 1
. el |.g._ Manage particpants |
It wn;‘”’ s o X o= Manage textblock templates

61
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8.5.2 Participants / distributor: PRO
extended settings M A N|

The administration of the participants consists of three areas:

* Project address book (see 1): Simply drag and drop participants into your
distribution list (see 2) and define their attendance.

« use the toolbox to edit the desired sort order and add involved persons (see 3).

4 PROMA - O x
FILE EDIT VIEW TOOLS HELP
Project addressbook [ | O 8 x  Beispielprojekt : Project addresshook [IIEE L 2 ¥ Toobox 3 2 x
Mavview | Enplovee view Employees.. « Companyshort  DefaultFunction Distributor Present from to  Partialypresent Excused  Represented by Std.Distr = Add involved persons
—= Waldherr s Ps v v %
M proiecigaciess. = BN, Busch Busch & Czerny  ET v v
Employees Keppler Flughafenbetrieb  BH v % Seta status for all particpants
Company... 4 Employee ... 4 Employee Fu. Ecker Leitner BK v v
Alle Bau Alle Bau Aichberg Holzer Bau &M v v = Presence ' Distributor
Alle Plarung | Alle Planung Frank Fiughafenbetrieb BH v Excused
Busch &Cz... Busch (ET) Fachba Mller s ps v
ERLAUCH  Erlauch ‘ Schnatter S Ps v v
Fantasie Unternehmen Hachtl Flughafenbetrieb | BH v v Sort order
Flughafenb... | Frank (BH) Bauherr Kastberger Kastberger €T v =
Flughafenb... Hacht (BH) Bauherr Rauscher Holzer Bau BM v U= Sxiomben fom propct erpioess
Flughafenb...  Keppler (BH) Bauherr Mattersberger  Planconsult =3 v v/ o001 v v [l sortingnumbers from last report
s Miller (PS) Projekt.
s Schnatter (PS) Projekt ® Print sorting
GPS Waldherr (Ps) Projekt.
UI sorting
Holzer Bau  Aichberg (BM) Baumei
Kastberger _ Kastberger __ (ET) Fachba

62

8.5.3 Participants / distributor: PRO
extended settings eV A N

* The project address book contains
the following functions:

» The employee view shows you all
project partners. In the main view,
the project partners are grouped
by company.

* Filter by all project partners or a
specific report collection(see 7).

- A further distinction can be made =~
by filtering by a single report (see iz
2), e.g. all participants of the old E———
session. b ; JA=

Al project partners
Al participants

* In the search field you can also e
directly find the desired company ===

/ person.

63
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8.5.4 Participants / distributor: PRO
extended settings M A N|

« Distributor: Defines the distribution group of the document. Also used for
automatic e-mail transmission of the report (see 1).

 The attendance can be augmented with ,partially present” or replaced by
"exc%sbed" (gee 2). For these to be printed, a corresponding print templaté
must be set.

* The sorting can be changed by drag & drop.

. ?\II E/}q}oloyees with a checkmark are automatically entered in the next session
see 3).

1 2 3
Employees... a Company short Default Function |Distributor Present ' from to
{Aichberg Holzer Bau BM o v
Waldherr GPS PS
Busch Busch & Czerny ET v v
Flughafenbetrieb BH v v

Partially present  Excused Represented by | Std.Distributor

Keppler
Ecker Leitner BK v v
Frank Flughafenbetrieb BH
Mller GPS PS
Schnatter GPS PS v v
Hochtl Flughafenbetrieb BH v v
Kastberger Kastberger ET
Rauscher Holzer Bau BM v 8
Mattersberger  Planconsult GP v v 00:01 v v

XX X X X X X X X X XX

64

8.5.5 Participants / distributor:
extended settings

* The following actions are simplyfied

Toolbox a x

using the toolbox: = 1 e 1]
» Involved persons who, are registered S
as responsible for a report item can o 5
be added to the list in their entirety s Skt
(see 7).
« With one click the status for all e 3

participants can be defined (see 2).

* The sorting can be done from the
project-related address management
or from the last report (see 3).

@ Print sorting
Ul sorting

Gk (E B3

Save & dose
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8.6 Protocol View: Create and Edit
report item

* Report items can be created with (1) in the desired chapter.
« With (2) subreport items can be created to the desired report item.
« With (3) you can change the chapter of the reportitem.

« With (4) you can paste = e ]
Pictures or attachments &=
into the report item e 7
from the clipboard
.
2 1
66
8.6 Protocol View: Create and Edit PR O
report item MAN
« With a click in the text field, the
current information on the report
item can be entered / edited.
* Involved can be placed on the _
right using drag & drop. Joaius SenemigHnoen
* (1) is an post appointment
* (2) is the main responsible
+ X for deleting the involved person
« With or without target date
67
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report item

* Points can be easily hidden

8.6 Protocol View: Create and Edit PR O

MAN

by clicking the printer icon (1) [Feroa]
« individual entries from the T
history can also be hidden (2)

1 Bescheide

Die Bescheide der BH Graz Umgebung ergehen It. Herrn
Frank am 22.8.2016 an die Betriebsgesellschaft. Herr Frank
wird sie sofort an die Projektpartner verteilen.

Bescheid Errichtungsbewilligung wurde am 27.8.2016 von
Herrn Frank verteilt.

®  Noch ausstandige Bescheide:

*  Wasserrecht

®  Betriebseinschrankung

®*  \Versetzen Mast

*  Gepackforderanlage

Bescheid fur die Betriebseinschrankung wurde von der Be-
triebsgesellschaft am 28.8.2016 an die OBA Ubergeben.

68

8.6.1 Reportitem =

SIC

PL

BAUB 002.002 Bautafel

item in the report.

e et m

Manage report

Create & Edit == MAN

Load report items

open B 003 9/3/2016
003.005 T1

- 002/27.08.2016 Mattersberger 03.09.2016 i sic 0f i

PL ol New subreport item
H PL o
B 003/03.09.2018 GP ibergibt das Layout in der nachsten Baubesprechung. Das Mattersberger 03.08.2018 L o
Rendering musste neu erstellt werden PL ol
PL ol Delete report item

3 [%]

A report item corresponds to a task / information in a session.
» With a right mouse click (see 7) on the report, you can create a report

« Existing report items can be opened and edited with a right mouse
click (see 2) on the report item or via the protocol view (see 3).
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Beispieprojekt : Project addressbook [T PRt

« Mandatory fields:

« Short name (title)
(see 1)

 Status (see 2)

« Optional Fields: - .
* Photos (see 3) — -
« Attachments (see I

4) Content | Comment | Free text

002/8/27/2016
Vorabzug des 8

Edt report tem history

% B I U5 X X, A~ Co
BB iciiizaianis

* Involved (see 5) .

Als Beispiel for Bilder im Protokoll sind hier auch zwei Bilder eingefigt.

Alproject

Company Shortn...  DefaultFu.. Main... Complet.. Com... Pos.. Printempl.. Printfunc.. Beg.. Begl.. Reminder

ppppppppp

8.6.1 Extended report item settlngs

Franss o R

WD XEEB

Open agenda for following report

70

 Report item Text can be entered in the text field:
* Formatting (see 1)
« Spell check inline (see 2)

8.6.1 Extended report item settings

PRO
M A N

* Involved persons can be added to the report item using drag & drop (see 3).

« In addition, you can set the following for each already selected involved person (picture

2

« Completed to be

Allproject partners =

Emgloyees.
(see 5) e e
Alle Bau Ale Bau
« Completed is e T

(see 6) Foniase

Unternehmen

4 5

Flughafenbe... Frank (©+) Bauh
. Flughaferbe. . Hochtl (BH) Bauh Company  Shortname
* Post appointment | rewese. wme  @osn seerres
GPS Muler {PS) Proje.
(see 7) === e

- @

below)' Project addressbook oax Content | Comment = Free text
A s B & 3 - W - O H[E|X 3 QM % - ¥ astencemn - 1
. . Manview | Employee vie 8 . =l
* Main responsible = H B I U5 X X A -Gt [ <A A A Y-8 [ Chpteriegond | sectiriiod
Al project partners O O e T e T T R S T R R T R R T RE R IO
(see 4) prscoms o, AR ——

+ Default Function |Mmnespmsuelcmudwbe]cmmdizlpwan |Prmmvwr= Print function Begin target  Beginactual  Reminder
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report collection
« Same as in report item

« Shortname / Longname

possible!

Company Shortname 4 Default Function Main responsible
Busch &Cze... Busch ET 9/23/2019
Holzer Bau Rauscher BM 10/8/2016

72

8.6.1 Extended report item settings

« can be defined in the print settings of the

» Person / Company / Function

ATTENTION: when printing, there is a limited

space, i.e. do not print too much e.g. company
& person & function with longname is not

Completed to be  Completed is Post app.

PRO
M A N

4 Report item settings
Common
Printing configuration
Schedule colors
Status
Template and font

Print view of involved persons in report items
Same as in report item

Form for print Shortname -

Print company Print employee Print function Begin target | Begin actual Reminder
v

v

/ . . . .
P / The number of printed historical report items
In KW 35: / . . .
— O st e s syl can be generally defined in the report collection.
Attribute name Attribute value PSR, /
(omeriung) 2
Grosteraih K Eatrepet remhatory ] \
B oo | e 1 \
\
\ 4 i
s i@ B e m -3 3[E]E 2T G -V asrmcemen - ¢ ‘w\ st
% B I US XX, A - caibilont o - A NAZ--isn0 o Common settings \ Involved
- e D (RO 2 s e A Printing coniguration
2 . 1 Start printing items on cover (no new page) Schedule colors
Far das Errichten des Bauzauns am orfeld iBarbeiten notwendig. Hierfor muss die Baufirma von der Betriebsgesellsc ‘ =
+ Print report items with content or deviant involved persons only Template and font
If permanent info, print last item only \ E-mail: report textblocks
Emai: agenda textblocks
Print SEt‘]ﬂgS - ‘Aﬂmﬂ‘adefau\lsﬁtexm\ﬂdﬁ
Company Shortn.. & DefaultF.. Msi. Compe.. Com.. Po.. Printempl. Printfunc. Be. Begi. Reminder Print comp
Fughaf.. Frak B x Print items. Only the last - 5 - cmtmlsl Copy colletion settings
Holzer .. Rauscher BM 9/8/2016 v x Projects.
v only if report item contains :Bnrenr]

8.6.1 Advanced
report item settings

Beispieprojekt : Project acdresshook [

Code 001.006

Report item history
Shortname Bauablauf
Chapter (88) Bauausfiivung 001/8/21/2016
Status offen_Standard Der von der Bauf
Status text

open
Show calendar weeks
Do not print item

+ Additional item information

Images before content Images after content

B smase

Here you can define which historical report items
are to be printed. This number cannot be greater
than the generally defined default.

16.12.2021
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8.7 Protocol View: report item Status %

- one-time info « deferred to (or resubmitted)

« Printed only in the current report * Reminder function: The item in the current
session is printed out once, then hidden
until the specified date.

« Your own status: you can easily create
your own status in the report

» Permanent Info
« applies to all reports until deletion
+ Text can be changed per report

. open
management, for example:
L] . .
In progress « Decision, CRQ
. .
Closed on + Open in the colours (red, orange, green) ...
* canceled
¥001.002 Genehmigung Umsetzen Masten pen
schius:
co1/8/21/2018 Im Baufeld befinden sich zwei Masten, Die Genehmigung ol :::er[n:njtandyd
fur das Umsetzen der Masten durch die 078 erfolgt frah- ertedgt_Standard
estensab 22.9.2016. inbearbeitung_Standard
Info_Standard
offen_Standerd
stomert_Standard
3 - viedervadage_Standard d
/813, Die Maststatik ist noch immer ausstandig und in weiterer Blsch nrudgestelt_Standerd | ceferrea wneit Wil be added at the defined date to a report i the futuse
Folge auch die Schalungs- und Bewehrungsplane fur die namene
Mastfundamente.

Die Baugruben fur die Fundamente werden von der Baufir-
ma hergestellt.
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8.8 Protocol view: PRO
Pictures and attachments M A N|

- Images can be placed above R
or below the text using drag
& drop.

» With (1) the position of the
image can be changed.

» With (2) the image can be
further edited (cut, mark,..).

» PDF attachments can be 2 1
added to the report item —
using drag&drop.

3 X

75
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 Images can simply be dragged and dropped

8.8.1 Advanced Settings: PRO
pictures MAN

into the respective image fields (see 7). |
» They can be placed both before and after ¢ —
the text.
Show calendar weeks
* Further settings can be made via "Manage s
report item images" in the toolbox (see 2). e

Images before content Images after content
» The images are automatically stored in the | [wssen ——
database. The size is reduced in order to u ' T i
achieve an optimal Memory & Quality ratio. ' :

Manage report item images 2 I

Manage report item documents
Assign report item attributes

Show beamer preview

B % =H[H]

Manage chapters

76

8.8.1 Advanced Settings: pictures %

Via "Manage images" you determine « to select the desired storage location or
+ the width of the photo in the printout load images from the clipboard (see 2).
(see 1). * You can insert two images next to each
« like text block other.
- from text to right pagestop ~ « Title of the image (see 3)
* entire page width -

ges after content

003.002/003/2 003.002/003/2

e e
P
T : 7‘.

3

 Plan

xX Delete
=) Save as
5 |8

&  Load from fie

» |l From cipboard

77
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8.8.1 Advanced Settings:| . -~ .-
pictures e ;

Schaden: 24.10.2017]

* In the tab ,Imageeditior" (see 1) you can

quickly and easily adapt your photos and | & s - — *SZ=¢
plans: === ‘| - Q?E 3 0 sods

« Cutting (see 2) HEiE G ?Det &o% 5 |

* Insert text and shapes (see 3) SICRCRC w m}

» Set markers with drag&drop (see 4) B Undo FRE=E= £ ;’V}s

+ Undo all changes (see 5) — ’11 ‘1%% “J\ ﬁiﬁ‘i
\r/\e!itek\l/;czltsi:ﬁgture, you can directly highlight | = *0 4 | Al |
ge sections, plans, positions, - \FT%% a

defects, before-and-after statistics much R K AL 12

more visually.

> Remove marker
L] Revert to original image 5 I
78
- : PR O
L]
8.8.1 Advanced Settings: pictures MAN
003.002 Mangelerfassung open
Als Beispiel fir die Erfassung von Mangel mit dem integri- Aichberg
erten Bildbearbeitungswerkzeug.
J/{//G Ve i -
A
¥ - N
Det A_LO4 w
T 11 -
4 1
7 R01
N — Lo
o Ve
™ \\ [ 17
| R 120 @\ yeles
400 «— \  meao
\
| |
%,
VA 2.4
I Fff']‘”
N . ':2
Im Schaden Image 2: Plan
79
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8.8.2 Advanced
Settings: attachments

» Attachments can easily be dragged &
dropped into the field (see 1)

Show calendar weeks
Do not print item

use as Item-Template

Images before content

a Additional item information

Images after content

Attachment

* Or via "Manage report item

Attribute name Attribute value

E Manage chapters

=

documents" (see 2) further settings : e L
can be made
* By ticking the option, the document can be
saved in the database (see 3). e, T
« this version of the document is saved .. T g b [0
unchanged in the report! Openfie  J:PROMAN32\BespielVorlagen Raumiste. s -
Title Raumiiste.xds
= Manage report item images
| Manage report item documents 2 | v
X Assign report item attributes 1
) Show beamer preview it e o
reaf e it Iy t

Creation date: 4/9/2017 10:34:00 AM

Date modified: 4/9/2017 10:34:00 AM

¥ Store the documentattachment in the database | 2 = File save as

[x] Cancel
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8.8.2 Advanced
Settings: attachments

* Points can be supplemented
with attachments

+ PDF are also printed and stamped
with the report item code.

« all others are automatically

'BAUB 003.003

NEU: Beilagen zu Punkten

Bei jedem Punkt kénnen Dokumente oder beliebige
Dateien als Beilagen gespeichert werden. Beim Versen-
den der eMail aus dem Programm oder beim PROMAN--
EXPORT werden diese Dateien mit verschickt.

Unter dem Schalter Beilagen erhalten Sie eine Maske
zum Erfassen von Dokumenten. Dort sind auch die als
Beispiel ¢ h Dok abrufbar

(Uber Anwahl Dokument)

003.003/2 xl:

included with the e-mail dispatch

003.003/3 Wohnhausanlage.pdf

Item 003.003/3 —

From~ | office@proman.at To
— To. teinehmer 1Boroman.at; teinchmer2@firma.at ¥ g
Send o= |
=
Bec..
Subject Projekt: t, B BAUB hung OBA, Nr. 004 Vertrieb und Marketing

Aiatlied % _BEISPIEL BAUB 004.p4f (272 kB); B1' Beilage 1.xisx (14 KB)

Sehr geehrte Damen und Herren,

T3 EI 3 LY AL O 0 (0 ) )

81
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8.9 Protocol View: Video Short Training %

* More information about the new reporting mask can be found
in the training video at

http://www.proman.at/tutorials/intuitiv-protokollieren/

W s
_ A\
e v -
Intuitiv
4% Protokollieren >
M 18:31

Intuitiv Protokollieren

Links zu den Kapitel des Videos

82

B 003 9/3/2016
Open report protocoll

SIC Manage report

9.1 Changing report item number| = ==

o Load report items

PL Import report items
PL ]
PL

Manage participants
Edit Agenda

iprojekt : addressbook 3: ro— o~
S . Change number | 8 it

* |t is only possible in the selected report

* The report item must have been
created in this report

. Report item number ¥4 Change report tem number - ®
- is consecutive per report = T =
+ Unique for the report
collection

+ Consists of
» Report number
» Report Item number

83
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* First occurrence of

9.1 report item number: Structure

PRO
M A N

Chapter / Report/number/ Item number

Item 0.2 ~_Genehmigungen
e ltem num be r 0.2[001J002] Genehmigung Umsetzen Masten open
001/21.08.2014 Im Baufeld befinden sich zwei Masten, Die Genehmigung fur Alle Projektpartner
das Umsetzen der Masten durch die OZB erfolgt frihestens
ab 22.9.2014
° Ite m W| | | be [002} p7.08.2014] Es wurde ein Vorschlag fir die Kabelfihrung im Mast erar- Busch, Busch & Czemy
beitet. Dieser ist von der Firma Schillingzu Gberprifen
H (Koordination durch Herr Busch). Weiters sind die stati-
CO ntl n u e d schen Berechnungen der Fa. Schilling beizubringen.
at fu rth erm eetl S /2.09.2014 Die Maststatik ist noch immer aussténdig und in Bitichar/|Holes: s 360,214
weiterer Folge auch die Schalungs- und Busch, Busch&Ceemy :
Bewehrungspline fiir die Mastfundamente.
.
Repo rtnum be r Die Baugruben fiir die Fundamente werden von der
i Baufirma hergestellt.
+ Date of meeting kil eiiind
PROMAN 31 Lizeaz 1010/8AUBI003 Seite ! 2

84

preparaton

In the comments you can write
your notes for the next report

« Comments are not printed , you
can only print them in the
meeting preparation

9.2 Comments in the report & Meeting )

MAN

“ 003001 Bewachung open
% 003/03.08.2018 Falls eine Zuganglichkeit auf die Baustelle durch o Waldher
Baustellenfremde infolge nicht geschlossenen Bauzauns %, Rauscher 10.02.2016
besteht. hat die Baufirma fir die Bewachung wahrend
der Arbeitszeit zu sorgen.
Punkt: (diese kénnen nur im Ausdruck Protokal
Vorbereitung angezeigt werden)
Attachment
4 Edit report tem history
o Fetos
= B & 5 = = q & - U AustinGeman v
% B I U S5 X' X, A - |aia 10 - A A A - 8 {5 Chapterlegend -
O S TR R R R T RY EERU Y ST ST P RUPTRT R PR R R SRR PU R IR P BT pY e
meine Informationen fur die nachste Sitzung zu diesem Punkt: (diese konnen nur im Ausdruck Protokoll
Vorbereitung angezeigt werden)
Company Shortna... o DefaultFu... Mainresponsble | Completed tobe Complete... Posta... Printemp.. Print fu B.. Re Print company
GPs Waldherr  PS TV I x
Holzer 8. Rauscher  BM v 2/10/2016 v x
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9.2 Comments in the report &
Meeting Preparation

Allows you to create notes for your next report.

item Subject o Responsible Deadline
bige Dateien als Beilagen gespeichert werden.
Beim Versenden der eMail aus dem Programm
oder beim PROMAN-EXPORT werden diese
Dateien mit verschickt.
Unter dem Schalter Beilagen erhalten Sie eine
Maske zum Erfassen von Dokumenten. Dort sind
auch die als Beispiel gespeicherten Dokumente
abrufbar
(tiber Anwahl Dokument)
Kommantar: Bei der nachsten Besprechung muss ich folgenden wichtige Punkte
Kklaren:
1.
b
Beilagen: 003.003/2 Raumliste.xls
002.003/2 Wehrhausanlage pdf
Space for handwritten Notes
0.2 Genehmigungen

£ (BAUB) Baubesprechung OBA

{7003 9/3/20°<
- Open report protocell
of Manage report
SI
New report item

GE
sl Loadreport items
L Import report items

o Et Manage participants

pl  EditAgenda

ol Manage report item numbers
=
B 21 Prepare for meeting

B Print report (Print-Preview)

4 Prepare for meeting

Print preparation Print settings:

w3 Use this collection settings

Ignore Do not print history'-Setting

Spacing between items in mm

Print only items with open status

Ignore Do ot printitem'Setting
/| Print comments.

Print free text!

® Print report (Print-Preview) Print report as rtf

Print report as pdf Print report as xisx

88

« With the option ,Load
report items” you can
inclued report items from
previous reports

« For example,a report item
was marked as closed but
you need it again in the
current report.

+ ,Delete report item”;

« Deletes the report item from
the current report.

B 003 9/3/2016
a 003.005
003.005.a T2

Tt

Edit report item

New subreport item
PL ppend

eport ite

PL | Delete report item

4 Load report items

Alle reports

Selection

Code

001.001
001.005
001.004
001.007

Un-fselect all

Status
completed
open

completed

completed

9.3 report item Load&Delet

Status text Shortname:

erledigt
offen

erledigt
erledigt

e

(] (BAUB) Baubesprechung OBA

1003 SR Open report protocoll

=]
003 Manage report
SIC New report item
GEN
Load report items
PL
o Import report items
. PL Manage participants
o x
Chapter Content -
Sicherheitsschulung (GEN) Genehmigungen
Planverteiung (68) brtliche Bauaufsi

Planlieferung / Planungsstand / Vorlaufzeiten | (PL) Planung

Bauzaun (BA) Bauausfiihrung

Close

o

90
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9.4 report items: attributes M A N|
= Manage report item images
] Manage report item documents 4
Attributes can be managed via the K et
toolbox in the report item ,Assign - —
report item attributes".
(See 7) /fdm attributes | - - 0O x
* Choose the desired attribute in ™™ e N
the dropdown menu(see 2) e —
- Define the value of the attribute o e
with which the report item is to
be marked.
(see 3)
(And Anderung: 2
B  dos

9.5 report item: beamer view MAN
You have the option of =t S
presenting your reports live .
during meetings. The report a
items are displayed G E
synchronously in a second R —— ar
mask and can be presented | ¢ 2rFE B e s R
e.g. on a beamer. o Do et R
* Images and documents e
can be opened with a - I — |
double click J .
L
s et —
o = =
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9.6 import report items from another [&2E¥e)
report collection or project

Report items can be taken
from another project or
report collection.

This can be very practical for
example the continuation of
report items with a reference
to the item source.

Right-click on the report to
open the "Import report
items" function. (see 1)

Select the desired source
project, report collection and
report from which the items
are to be loaded. (see 2)

MAN

Content

(GEN) Genehmigungen  Die Sicherheitsschulung fir das |
Im Baufeld befinden sich zwei Mi
Die Bescheide der BH Graz Umge

en  Bescheid Errichtungsbewilligung

e Bau
(BA) Bavausfilhrung

InKW 35
Herr Mattersberger hat vorab ei
Ein Vorabzug des Bautafel-Layol

E (BAUB) Baubesprechung OBA
B 003 ¢
= QOpen report protocoll
Manage report
New report item
Load report items
Import report items | 1
Manage participants
Edit Agenda ‘
Manage report item numbers '
B4 Import report items
Project (_BEISPIEL) Beispielprojekt
Report collection {(BAUE) Baubesprechung OBA 2
Report  Alle reports
Selection | Code Reportcode  Status Status text | Shortname Chapter
001.001 001 one timeinfo erledigt  Sicherheitsschulung
001.002 001 open ffen Genehmigung Umsetzen Masten (SIC) Sicherheit
001003 001 open offen Bescheide
001005 001 open offen Flanvertsiung
001006 001 open offen Bauablauf
001.004 001 completed  erledigt  Planlieferung / Planungsstand / Vorlaufzeiten |
001007 001 completed  erledigt  Bauzaun
001002 002 open offen Genehmigung Umsetzen Masten
001003 002 open offen Bescheide
001005 002 open offen Planverteiung
001006 002 open offen Bauablauf
002001 002 open offen Stillegung Hydrantenleitung (PL) Planung
002002 002 open offen Bautafel
002,005 002 open offen Bauzeitplan
002003 002 perma Dauer-Info | Baustellena

93

9.6 import report items from another [
report collection or project MAN

The search allows you to search for Select the items to be imported
individually (see 2) or all at once. (see

a specific report item title and
content. (see 1)

3)

Bescheid | 1
Selection | Code Report code Status Status text Shortname
001.003 001 open offen Bescheide
2 001.003 002 open offen Bescheide
001.003 003 open open Bescheide
| o Un-/select all 3

Chapter

(GEN) Genehmigungen
(GEN) Genehmigungen
(GEN) Genehmigungen

Content

Die Bescheide der BH Graz Umgebung er
Bescheid Errichtungsbewilligung wurde a
Bescheid fir die Betriebseinschrankung \
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9.6 import report items from another [I¥e
report collection or project MAN

Individual import options can be defined for the selected report
items:

Import options

Apply to history text History text - report item de Assignments New report item status
v Apply complete item history v Report item short name Chapters i Ak
| Content text Images
¥ Project short name One time info
Comment Documents i
Report collection short name ® jopen;
Free text Attributes dosed
Report code
Meeting date
Old report code
[x] Close H

95

9.6 import report items from another [
report collection or project MAN

You can insert the report items with or without source reference

« Without source reference: report item template with which you always
start new projects

« With source reference: to further discuss the report item in other
sessions.

003.005 Genehmigung Umsetzen Masten open
Taken from Project:, Collection: Busch 9/23/2019
Report No.001 from 21.08.2016, originitem: 001.002 Rauscher 10/9/2016

Im Baufeld befinden sich zwei Masten. Die Genehmigung fr
das Umsetzen der Masten durch die OZB erfolgt frithestens ab
22.9.2016.
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9.7 Report item: Text and involved
Examples

PRO
M A N

Es werden keine Baustellenausweise ausgegeben.
Die beauftragten Firmen haben stattdessen lau-
fend aktuelle Mitarbeiterlisten an die OBA zu
ibermitteln (Name, Geburtstag, von-bis auf der
Baustelle). Die OBA wird diese Angaben stichpro-
benweise Giberpriifen.

1 Planung
1002.001 stilllegung Hydrantenleitung open
002/ 27.08.2014 Herr Mattesberger hat vorab eine mindliche Zusage Giber Frank, Flughafenbetrieb
die stilllegung der das Baufeld g di i , Plancon: 27102014
erhalten. Eine schriftliche Bestatigung durch die Gemeinde
Feldberg muss abgewartet werden.
003/ C302.2014 Die Stellungnahme der Gemeinde Feldberg ist Frank, Flughatenbecrieb
noch ausstandig Mattersberger, Plancon:  27.10.2014
1002.002 Bautafel open
002 [ 27.08.2014 Ein Vorabzug des Bautafel-Layouts wird an Baufima und Matersberger, Plancon:  02.09.2014
OBA iibermittelt.
003/ (3.05:2014 GP Gibergibt das Layout in der nich besp S
chung. Das Rendering musste neu erstellt werden.
2 Ortliche Bauaufsicht
2002.003 Baustellenausweis one time info
02/ 27.08.2014 Die ieb: lischaft stelit fest, dass l e Herr Schnatter, GPS 02.09.2014
erforderlich sind. Diese werden von der OBA ausgestellt. Der
genaue Ausstellungsablauf fir die einzelnen Gewerke wird
wvon der OBA noch bekanntgegeben.
003/ 0308.2014 AleTeilnehmer

item Subject cr Responsible Deadline
0.2 001.003 Bescheide open
001/ 21082014 Die Bescheide der BH Graz Umgebung ergehenit. Herrn Frank Frank, Flughafenbetieb  2208.2014
am 22.8.2014 an die Betriebsgeselischaft. Her Frank wird
sie sofort an die Projektpartner verteilen.
002/ 27.08.2014 Bescheid Errichtungsbewilligung wurde am 27.8.2014von Frank, Flughafenbetieb  2208.2014
Herrn Frank verteilt.
®  Noch ausstandige Bescheide:
s Wasserrecht
s Betriebseinschrénkung
e Versetzuen Mast
®  Gepackforderanlage
e e Bescheid fiir die Betriebseinschrénkung wurde von ek, Flushafenbetries
der Betriebsgesellschaft am 28.8.2014 an die OBA T A o
Ubergeben.
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With the Agenda function, invitations with agenda
data can be created and automatically sent.

The function can be accessed with the right
mouse button on the report collection / "Edit next
agenda".

The agenda of an already generated report can be
reached directly by right-clicking on the desired
report.

9.8 Invitation & Agenda Function

(AN-Int) Aktennatiz - Intern
E (BAUB) Baubespr
003 9/3/2015

001 8/21/201¢
(PROJ) Projektbe
(5iGeko) Baubeg

New report

PRO
M A N

e

IManage report collection

002 8/27/201 Edit next agenda

Manage report-codes

g

Manage chapters

Manage textblock templates

Delete report collection

(AN-Int) Aktennotiz - Intern

= (BAUB) Baubesprechung OBA
003
002
001 Manage report
(PRC

Open report protocoll

New repert item

SiG
BEE oodieport ems
Import report items
Manage participants
Edit Agenda
Manage report item numbers
¥ Shov
Prepare for meeting
Shov 5 _
Print report (Print-Preview)
v Orde
Print report as pdf
Ttem sort

98

16.12.2021

47



16.12.2021

PRO
M A N

A new tab will then open. The following settings can be made there.
« Name and appointment date
* Invited with time and comment

The entered data is automatically copied to the next agenda.

9.8 Invitation & Agenda Function

nfadu Suggestior -
Add from last report:
e J3/20 x from w00 x umil 1 x[iff [

= Add involved persons

Company ect . Meetngplac -Contain:
e e = Add particpants

Shortname Function Co hort from wnt Comment sty ik e ipieeke:
Hchberg Ly L5 x From: | v 00:00 2% Untl: v 00:00
Rauscher EY o x

Comment:
Busch EF x x
Frank x
Mattersb 3 x

Sart arder:
Schnatter x
wWaldhen x i= Sertingnumbers fror templ

PRO
M A N

In the toolbox you can select which elements should be used to create
the agenda list. After clicking on "Add selected", the agenda is

automatically created in the "Free text" tab. This can then be edited
manually:

Textblocks:

9.8 Invitation & Agenda Function

Add report parts a5 free text:
Textblocks before the list of invited people

/| Chapter names
Textblocks after the list of invited people

% Marage itiod: Erpiaies /| Report items (/o content)

+ Involved people

B Add selected items

| [Flfree textbefore st [m] Free text after st | B Textpreview

.+ . o X

B 5

Calibri 13 YA AT
LB ot o200 03 000400085 008 1T oo o180 12 |
01.01 Security

BB I USX X A -

m

001.002 Approval Moving masts Busch lopen
Rauscher
01.02 permits
001.003 notifications Frank lopen
GPS

100

48



16.12.2021

D —— m
10. Types of output| ==«
oc New report item
. . % Loadreport items m
* Right mouse click on the W ot porttems MAN
. oc Manage participants
report - select,, print report T A
" oc " 2 . BESPRECHUNGSBERICHT
] 00 anage report item numbers Baubesprechung 5BA No.: 003
as PDF * U0 Prepare for mesting
° PDF attachments are z; Print report (Print-Preview)
. _Prmire ort as pdf
automatically created together ="~ pz_‘;
with the report in a file, so no J Ondereepart, Printreport s
ttachments are lost | E—
a . @) By chacier Send e-mail
« Send email
° repOFtS = From office@proman.at
To. teiinehmer 1 @proman.at; teinehmer 2 @firma.at
Send
» attachments
Bcc.
Subject Projekt: B Kt, gsbericht: BAUB B OBA, Nr. 004 Vertrieb und Marketing
Attached BEISPIEL BAUB 004.pdf (272 KB); B Beilage 1.xlsx (14 KB}

Sehr geehrte Damen und Herren,

101

. . | :E Print report (Print-Preview)
10.1 E-mail: dispatch = =« e PR O
° ° 7| Show attacht Print report as rtf M
] Order reports Print report as xlsx
Right-click on the report and = | e
select Send e-mail (see 1).
B4 send e-mai - Report: BAUB//003 = ek 33
* Choose between "Use text —
blocks" or "Free text" (see 2). % S S—
With predefined text blocks you e — —
save time when sending! T 2
. The Subject is ﬁ||ed E«:::b:;:::k;men - BAUB Ba ung OBA, Nr. 0031 3 Edit default subject
automatlca”y' if desired - Select anbei das Protokoll der Sitzung Nr. 003 vom 9/3/2016.
the format for "Edit standard e g ‘
subject" once (see 3).
» When using text blocks, a - e
preVieW of the final text is Default e-mail textblocks Avaiable e-mail textblocks
created (see 4).
Manage textblock templates
X Distributor [ 07 Attachments B3 Cose B Opene-mai Direct send

102

49



16.12.2021

Vi

10.1 E-mail: dispatch BRI

° Th e re p o rt iS Defauit e-mailtextblocks ; Avaiable e-mai textblocks
automatically attached
to the e-mail.

* YOU can ma nage z ) 2 T 2 | O e B Opmemst | Orscteen o
additional attachments
(see 2).

* The distribution list is
taken from the
subscriber/distributor s
of your report and can T
be edited individually N
(see 1). °

4 Send e-mai - Report: BAUB//003

@ lastergergbav.at

103

10.2 Sending an e-mail: PR O
text blocks MAN

» enable fast and
standardised
transmission of
reports

1.4 Manage textblock templates

Project short
Inserts the current project short,
anbei das Protokoll der Sitzung Nr. <<ReportCode>> vom <<Repol

Mit freundlichen GriRen
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12. evaluation

Default: all content available

Beispieprojekt  Project addressbook [T EEI

PROMAN Phenix
FILE EDIT VIEW

Project View Show central addressbook
e Settings

Central layout manager
Laptop-Mode

Project & Report Export
Project & Report Import

Administration

001002 | Search and Reperting

B 003 9/3/2016

Ml Toolbox

Drag a column header here to group by that column

Fiter  Printing

Reportitem... a Reportcolecti.. Chaptershort Chapterlong  Reportcode  Reportdate | Subject Status (Report) | Status {item)  Content Report item sh. e
001.001 BAUB GEN Genehmigungen 001 8/21/2016 NoStatus  one timeinfo Die Sicherheit... Sicherheitssch.. ~ v Folders
001,001 BAUB GEN Genehmigungen | 002 8/27/2016 No Status completed Sicherheitssch...
001,001 PROJ 001 6/22/2016 No Status open Ubernahme a... Bauzeitplan v Report collections
001.001 AN-Int 001 6/1/2016 NoStatus  one timeinfo Errichtung ein... Projektziel e
001.001 AN 001 10/11/2016 NoStatus  one timeinfo Die Kosten fir... Projektkosten
001.001 SiGeko 001 8/8/2017 No Status permanent Info Angefallener .. | Aktuelles v Report Items
001.001 B L Projektstatus... 001 11/27/2017 NoStatus permanentInfo Status  Tr
001.001 BT Einsatz der Arbeitskra... 001 3/18/2019 No Status open 10ST1 ~ Advanced selection
001.002 BAUB sIC Sicherheit 001 8/21/2016 No Status open  ImBaufeld be... | Genehmigung e
001,002 BAUB sic Sicherheit 002 8/27/2016 No Status open Eswurde ein ... | Genehmigung Lol
001,002 BAUB sic Sicherheit 003 9/3/2016 No Status open  Die Maststatk... | Genehmigung . + Iltem-Status
001.002 PROJ 001 6/22/2016 No Status open Ubernchme a... | Helmiragepficht
001.002 AN-Int 001 6/1/2016 NoStatus  one time info Gesamtkosten... Kostenpian SACERISSonEs
001.002 AN 001 10/11/2016 NoStatus  one timeinfo Ausden Proje... Ausschreibung v Companies
001.002 SiGeKo 001 8/8/2017 NoStatus  one timeinfo Die Liftungsa... |Liftungsanlage
001.002 8 2. Projektkosten 001 11/27/2017 NoStatus permanentInfo Status  Tr v Invobved
001.002 BT Einsatz der Arbeitskra... 001 3/18/2019 No Status open 105T1 ~ Keywords
001,003 BAUB GEN Genehmigungen 001 8/21/2016 No Status open  Die Bescheide ... | Bescheide v Altbides
001,003 BAUB GEN Genehmigungen | 002 8/27/2016 No Status open Bescheid Erric... | Bescheide
001,003 BAUB GEN Genehmigungen 003 9/3/2016 No Status open Bescheid fir d... | Bescheide
001.003 AN-Int 001 6/1/2016 NoStatus o time info Projektbeginn ... Terminplan Sl
001.003 AN 001 10/11/2016 NoStatus  one timeinfo Die jeweiigen ... | Verfahrensart | Q Start analysis
001.003 siGeKo 001 8/8/2017 No Status inprogress Der abgesteck... Schutzgitter
105
Toolbox 2 x

12. evaluation

« filter options
- folders
* report collections
* reports
* Report items
item status
Involved
Companies
person
« Keywords (free text)
* Attributes

Fiter  Printing
& Basic selections
v Folders
v Report collections
v Reports

~ Report Items

« Advanced selection
~ Chapters

4 Item-Status

Take only newest item into account

Select al

Beschluss (one tme info)
DauerInfo_Standard (permanent Info)
Dauer-Info_Standard (permanent Info)
erledigt_Standard (completed)

in Arbeit_Standard (in progress)
inbearbeitung_Standard (n progress)
Info_Standard (one time info)
offen_Standard (open)

Open_Calibri Light_9636273308417943546 (open)
storniert_Standard (canceled)
Wiedervorlage_Standard (Resubmission)
2uriickgestellt_Standard (deferred unti)

v Employee groups

v Companies

~ Involved

+ Keywords

v Attributes
O Reset al fiiter
Q Start analysis
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13. Project-Cockpit

14 PROMAN Phenix

Close Codoit

PRO
M A N

Projectvew Show Project cockpt | 1 | Beispiebrojekt ©8) Report ~ Toobox » x
= Show project panel
s ‘Select projectpartner = Refresh Codpit . . ]
o . S Via View -> "Show
001003 LIS X /Dot Todo . [RT]
roject Cockpit" you
002.001 17:40-18:40 ‘Sende Email an Firma Flughafenbetrieb, Herr/Frau
iz 002002 @A) Bautafel - =
. By e can access your
2.014 feany {5 i 01 219
28015 Todo Priority  Type  Finis. i i i
g okt skt (o Inaividual tas
N oo
6.004 -
management for
26.006 « September » <219 0 .
e o your project.
Show attachments ighight empty ¢ 5B 5 BTy AR See 1
e
® Bychapter  Byitemcode By shortname B\ 3227 297 297 257 261 3V< 18,
coflls 2 s e s
Here you have an
[ 5 [ e overview of all tasks!
!
Employees Sunday, September 22, 2019 - Saturday, September 28, 2019 ‘Sunday, September 29, 2019 - Saturday, October 5, 2019 Sunday, October 6, 2
Olipany; = | Ebciives = 14 | Eplijas 225un  23Mon 24Tue 25Wed 26Thu 27Fri  28Sat 29Sun  30Mon 1Tue 2Wed 3Thu 4Fn 5Sat 65un  7Mon
Alle AN Alle AN (Alle AN) -
Alle Planung  Alle Planung £.L
ARGE bau~o... Haid (0BA, BK)
ARGE hau-n Seidl oRa. A T

User test(Log-1D: 2) | Version: 3349 - PROMAN (6584-5CD0-840D-5206) | @ Local mode

tasks are automatically

enerated from the report
Items of the current reports
your project (see 1).

. \2(())u can filter by involved (see

* By right clicking you can open

the report item éditor.

« Add a reminder and the task will
be displayed in the_agenda on the

reminder day (see 3).” .
A reminder is marked with the
symbol.

* If no reminder is added, the ta

will appear in your agenda 7 days

before the target finish date.

13. Project-Cockpit

« If a start js entered, the task also
appears in the time axis "Calendar

view 2",

Select projectpartner 2
Tock Rem.
f 001,002 (BAUS) Genehmigung Uimsetzen Masten ® = 4 b September 30, 2019 - October 6, 2019
(0] 001003 (BAUE) Bescheide
001,006  (BAUE) Bausbiauf sl i
002.001  (BAUE) Stilegung Hydranterleitung BAUB 002.005 Bauzeitplan
002.002  (BALS) Bautafel d Reminder (€]
002.005  (BAUE) Bauzeitplan (c]
0203001 (BAUE) Bewachung 1 17:4018:40  Sende Email an Firma Flughafenbetrieb, Herr/Frau Kepler
002,003 (BAUE) Baustelenausweis kepler Qemgraz.at ]
003.003  (BAUS) Mingelerfassung
003.002 (BAUE) Heimtragepficht
003.004  (BAUE) NEL: Beispiel fix Arlagen in Purkten
002.004  (BAUS) Offene Unterlagen 3
001.006.a (BAL) Freigabe einholen
001.006.b (BAUS) SchweiBarbeiten
Content Comment Free text
= ) r EEEm-SE[E==q 6% asmcemn -| 5
b B I U S X' X, A - Calbrilight ~| [0 A A A * - - M (& Chapterlegend =
Sk S . 0 3, 0 R0 0 Y0 MG e O e )
Vorabaug des Bauzeitplans wurde vorgelegt. Abgestimmte Version wird in einer Woche verteilt
»
Company | Shortname 4 DefauitFun.. Main ... [Completed tobe | Com.. Pos...[Begn target |Begnactual [Reminder Printc.. | Printe... | Print fu
HolzerBau Achberg  BM 10/10/2019 10/6/2019 ~ 9/30/2013 x v
s Schnatter  PS 10/7/2019 v x v
Holzer Bau Rauscher BM v x v
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13. project cockpit %

* Reminders can easily be
created independently from

Praect sdresbock S 8 x| _cespebrapkt: projct adiressbook [ RIS (2us) Report 003: Repart em sdtor

the current reports usinﬁ) | e
"Create todo" in the toolbox "
(see 1). 9 J
* Drag the desired project .

partner (see 2) into the task
window (see 3).

+ Choose between the options 1)
Phone call, 2) E-mail, 3) To-Do -
the data such as e-mail address
and phone number are

W
ool
X

automatically taken over and fosbex 6 "
called up when you click on the & Refesn Codot
icon (See 4)- 5 Create Todo 1

« On the reminder date, the tasks
appear in your agenda. (see 5).

 Tasks can be marked as
completed. If the project cockpit
is updated (see 6), the completed

) EditTodo X Delete Todo

109

13. Project-Cockpit Mm
* Meetings are displayed in =
your agenda and calendar = s s ¢ o
(see 1). e -
« In the current report, o mamcry O [ romn e =
under Next Meeting, add S e e
the date and time. e @O <,
. e Bl O x a0 00106 it . o
* There are two calendars in R |
your project cockpit for a ST
better overview. srinunnn W .
« Classic day view for task - - calendar view
management (see 2) T /
« Calendar with timelinesto . | o ivecins @
display your project RN o e oo
orogress (see 3) S S R e E e et
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14. Example:

lic+

Participants / Distributors:

printout of participants

PRO
M A N

Name Company E-Mail present Distr. temporary
Ing. Jorg Waldherr GPS waldherrj@gps.com e e o
Ing. Rudolf Busch Busch & Czerny busch@bc.at ° ° o H b
DI Gertrude Kepler Flughafenbetrieb kepler @amgrazat ° ° o Te m p l ates are cu Sto miza le
DI Vera Ecker Leitner ev@leitner-zt.at [ ] [ ] o
Andreas Aichberg Holzer Bau 2 aichberg@holzerbauat e e |0 Template Example 1, e.g:
DI Dieter Frank Flughafenbetrieb frank@amgrazat () [ ] O .
DI Bernhard Maller GPS muellerb@pps.com (0] [ ] o * eMmal | a d d ress
DI Michael Schnatter GPS schnatterm@gps.com L] L] O
Dl Josef Hochtl Flughafenbetrieb hoechtl@amgrazat [ ] e o] °
b e factoarger o e |o Temporary presence
Ing. Albert Rauscher Holzer Bau a.rauscher@holzerbau.at O L] O
DI Michael Mattersberger Planconsult office@planconsul.at [ ] L L
Participants / Distributors:
Name Company E-Mail present Distr. Inv
Template Example 2 Ing. Jorg Waldherr GPS waldherrj@gps.com [ ] [ ] [ ]
Ing. Rudolf Busch Busch & Czerny busch@bc.at [ ] [ ] [ J
. | nV|tat| O n CO I u m n fO r DI Gertrude Kepler Flughafenbetrieb kepler@amgraz.at [ ] [ ] [ ]
DI Vera Ecker Leitner ev@leitner-zt.at @ [ ] L]
th e n eXt re po rt Andreas Aichberg Holzer Bau a.aichberg@holzerbau.at [ ] [ ] o]
DI Dieter Frank Flughafenbetrieb frank@amgraz.at (@] [ ] [ ]
DI Bernhard Miiller GPS muellerb@pps.com (@] [ ] (@)
DI Michael Schnatter GPS schnatterm@gps.com [ ] [ ] O
DI Josef Héchtl Flughafenbetrieb hoechtl@amgraz.at [ ] [ ] [ J
Ing. Franz Kastberger Kastberger o] [ ] o
Ing. Albert Rauscher Holzer Bau a.rauscher@holzerbau.at O [ ] (@)
DI Michael Mattersberger Planconsult office@planconsul.at [ ] [ ] @]

111

meetings.

14.1 Report Collection:
Print Settings 1

5 (_BEISPIEL) Be
(AN) Aktennot
B (AN-Int) Aktet
(BAUB) Baube
[ (BT) Bautaget

(PB) Monatsbericht
Bl (PROJ) Projektbesprechung
(SiGeKo) Baubegehung

« Different print settings can be assigned to each
report collection. Thus, for example, file notes
can be printed differently than construction

* In the toolbox (see 1), the individual settings can
be specifically changed.

« If a template already exists, the settings can also
be completely adopted from another project or
report collection (see 2).

New report collection

Rename folder

Delete folder

Copy collection settings

Projects

gﬂmm
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14.2 Report Collection: Print Settings 2

Important Settings in the
report item settings Tab

« Start printing items on cover - if

you have listed only a few

participants, this allows you to

start with your report items
on the first page of the cover
page.

« If you wish, you can select the
salutations for the names of
the participants or
distribution list

Involved

Next Meeting:  Number. 00a
Subject Planung
Date: 9/10/2016
Time: from 9:00 AM tll 3:00 PM
Mestingplace: ~ GPS-Container
Company: Flughafen BetriebsgesmbH
Address: AT 8070 Graz Flughafenstr. 21
item Subject cr Responsible Deadline
ALG A
sic Sicherheit
001.002 Genehmigung Umsetzen Masten open

001/8/21/2016 Im Baufeld befinden sich zwei Masten. Die Genehmigung
fiir das Umsetzen der Masten durch die OZB erfolgt frih-
estens ab 22.9.2016.

003 /9/3/2016 Die Maststatik ist noch immer ausstandig und in weiterer
Folge auch die Schalungs - und Bewehrungspline fir die
Mastfundamente.

PROMAN X Licsnse: 000/A1 PROMAN 1010/BAUBII00S

Page: 117

4 Reportitem settings
Common

) —

Printing configuration

v

Common settings

4 Report item settings
Common
Involved
|Printng configuraton |
Schedule colors

Involved - salutation Nothing -
Print view of involved (i / rr

Herr /Frau

| v Start printing items on cover (no new page) |

¥ Print report items with content or deviant involved persons only

If permanent info, print last item only

113

14.3 Report Collection: P

Important Settings in the
Report Contents Tab

+ All chapters in which report items are
printed are printed as a list at the beginning.

+ Sorting of the report items by item number
or by chapter (see following foil)
Note: When sorting by item number, the
chapters are not printed.

+ Printing range of the report items
+ only the last e.g. 5 entries to this point
and or where text is contained (see
following slide)

« Important for report items that
remain open for a long time and are
discussed again and again.

Next Meeting:  Number

ject

AM i1 3:00 P

Table of Contents
(ALG) Allgemein
(SIC) Sichernei

rint Settings 3

PRO
M A N

001,002 Genehmigung Umsetzen Masten
st

003,005 Genehmigung Umsetzen Masten

0.

001,003 Bescheide

(PL) Planung

002.001 Stilegung
002.002 Bautafel

003.002
0TI

4 Report item settings

4 Report content settings
Common settings
Texthlocks & Next meeting

Chapter settings for print

Print settings

Common
Involved
[Printing configuration

Schedule colors

Print chapters without content
Print items

Do not print chapter titles

Only the last Bl mntentsl

I ¥ Print each base chapter on new Dagel

Print sorting

Print report items sorted by by chapter
by item-code

by chapter

Chapter settings for print

v only if report item contains content
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1 E | . .
4.4 Example printout sorting
BA Bauausfithrung [r——
BAUB 001.006 __ Bauablauf open
001/21.082016 Der von der Baufirma vorgeschlagene Bauablauf fur die  Alle Teinehmer I 1 Planung I
Kommenden zwei Wochen umfasst folgende Tatigkeiten: BAUB 002.001 Stilllegung Hydrantenleitung
Erstellen des Bauzeitplans 002/27.082014 H " " Frank
«  Aufstellen des Bauzauns err Mattesberger hat vorab eine mandliche Zusage Gber
«  Einrichten der Containersiediung die Stilllegung der das Baufeld g #1001
o A R tung erhalten. Eine schriftliche Eeslatlgung durch die
5 Gemeinde Feldberg muss abgewartet werden.
. Bescmlderungn " - i
+  Einholen und Uberpriifen des Bombenkatasters 003/03.08.2014 Die Stellungnahme der Gemeinde Feldberg ist noch Frank
SRR i s ausstandig Mattersberger 27.10.2014
In KW 35: Alle Teilnehmer
* Aufstellen des fixen und des prov. Bauzauns BAUB 002.002 Bautafel
: i::}rsn'cer:::: E:::amersmd‘u"g 002/27.08.2014 Ein Vorabzug des Bautafel-Layouts wird an Baufirma und ~ Msttersberger 03.09.2014
OBA abermittelt
In KW 36: 003/03.09.2014 GP iibergibt das Layout in der nachsten Bazbespre- Wattersberger
* Anlisfam Baugeriite chung. Das Rendering musste neu erstellt werden
« Beginn Abbruch Betonflachen am 2.9.2016
003103092016 Far das Errichten des Bauzauns am Vorfeld sind Flughatenbetieb 2 Ortliche Bauaufsicht I
SchweiBarbeiten notwendig. Hierfir muss die Baufirma ~ Rauscher 08002016 BAUB 002.003 Baustellenauswes one time info
von der Betriebsgeselischaft die Freigabe einholen. s i %
002/27.08.2014 Die Betriebsgesellschaft stellt fest, dass Baustellenaus- Schnatter 03.09.2014
Aftribute: Anmerkung: Mehrkosten, Terminanderung, Umplanung oiRine sHererlH I Dl s S aiR o A5 T OEA A
BAUB 002.004 __ Offene completed 8/8/2016 gestellt. Der genaue Ausstellungsablauf fiir die einzelnen
002/27.08.2016 Folgende Unterlager/Bestatigungen sind der OBA zu Gbergeben: Rauscher 03.092016 Gewerke wird von der OBA noch bekanntgegeben
o K7-Biatter
o Bloforidckemerzeichnis 003/03.09.2014 Es werden keine Baustellenausweise ausgegeben. Die Alle Teinehmer
+ Untorfertigte Pléne Firmen haben laufend aktuelle
o Bestatigung Massenkontrolle Iémarbewleﬂlslen an dlefOBA Bzu uhermmdeln Naame
I ——— S S R R
PROMAN 3.1_Lizenz: 0PROMAN 1010AUI0a st 41 s
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Print Settings 4

« chapters Short form
* report collection Short form
* item or report number only

* Print view of involved
persons in report items:
same as in report item,
person, company, function,
short or longname

« The report can contain

Involved

Report item ayout

Reportitem code only

4 Report item settings

Reort and reportitem code orly
/| Print reportdate for Report collection shortname

. BESPRECHUNGSBERICHT Nr.: 003 am 03.09.2014
° Projekt: Beispielprojekt Projekt-Hr.- _BEISPIEL
. eport coliection. e
003/03.09.2014 Die Stellungnahme der Gemeinde Feldberg ist noch Frank, Flughafenbetrieb
ausstandig. Mattersberger, Planc  27.10.2014
Bautafel

weise erforderdich sind. Diese werden von der OBA aus-
gestelit. Der genaue Ausstellungsablauf fur die einzelnen
Gewerke wird von der OBA noch

003/03.09.2014 Es werden keine

[Erereme]

beauftragten Firmen haben stattdessen laufend Ilﬂue\ie
Mitarbeiterlisten an die OBA zu Gbermitteln (Name,
Geburtstag, von-bis auf der Baustelle). Die OBA wird
diese Angaben stichprobenweise Uberpriifen

0024 27.082014 Ein Viorabzug des Bautafel-Layouts wird an Baufirma und IL!nnersberg:r Panc |
OBA dbermittelt [
003/03.08.2014 GP dbergibt das Layout in der nichsten Bazbespre- Mattersberger, Planc.
. . . chung. Das Rendering musste neu erstellt werden
* Formatt the item
O r a I n O e I e CO e . 002,003 Baustellenausweis
002/ 27.08.2014 Die Betri hatt stellt fest, dass 05.09.2018

002.004
002/27.08.2014

Offene Unterlagen

indl der OB

« K7-Blater

Rauscher, Holzer Ba

o Bieteriicemdzeichnis
o Untertertigte Asne

4 Report item settings

Involved

various status types : Info,
permanent Info, open, in

Involved - salutaion Nothing - 7 Info

Print view of involved persons in report items /| Permanent

4 Reportitem settings

‘Common
Involved
Printing configur
Schedule colors

Print status type

info

v show as “Info”

ration

v dosed
¥ Canceled

v Deferred

progress and closed i B i o
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Report collection
shorthame

14.6 Examples printout
Representation of the item code

Chapter Code

1 A/Planung

1 4Planung
I BAUB 002.001 | Stilllegung Hydrantenleitung open 1 002.001 Stilllegung Hydrantenleitung open
002/27.08.2014 Hevr Mattesberger hat vorab eine mindliche Zusage dber 002/27.08.2014 Herr Mattesberger hat vorab eine mindliche Zusage iiber
lilequng der das Baufeld g Z.102014 die Stilllegung der das Baufeld querenden Hydrantenlei- Z.10.2014
tnng erhalten. Eine schriftliche Elestauumg durch die tung erhalten. Eine schriftliche Bestatigung durch die
Gemeinde Feldberg muss abgewartet werden Gemeinde Feldberg muss abgewartet werden
003/03.09.2014 Die Stellungnahme der Gemeinde Feldberg ist noch 003/03.09.2014 Die Stellungnahme der Gemeinde Feldberg ist noch
ausstandig 7102014 ausstandig. 2102014
BAUB 002.002  Bautafel open 1002002 Bautalel p
002727.08.2014 Ein Vorabzug des Bautafel-Layouts wird an Baufirma und 03092014 002127.082014 Ein Viorabzug des Bautafel-Layouts wird an Baufirma und 03.002014
OBA Gbermittelt OBA Gbermittelt
000309201 8 BB “b‘-‘E)Q’M g"‘s e e R R o) 003/03.09.2014 GP (bergibt das Layout in der nachsten Bazbespre-
chung. Das Rendering musste neu erstellt werden. i) Das Renebfifi WISSEned e1Stallt Weisari]
2 Ortliche - 2 Ortliche .
z‘m“f’n:gnsz g’“;':"“:’“s"""“h P °":'u"‘9;;‘:° 2 002.003 Baustellenausweis one time info
ie Betriebsgesellschaft stellt fest, dass Baustellenaus- .
weise erforderlich sind. Diese werden von der OBA aus- Wi 2T Die B el Ds_tth (E“"td dass ety D208
gestellt. Der genaue Ausstellungsablauf fur die einzelnen Went STneCErICh BINC. LNERR WEICEN YOIl CEr 2Us
Gewerke wird von der OBA noch bekannigegeben gestellt. Der genaue Ausstellungsablauf fir die einzelnen
J— E I = " VD‘ Gewerke wird von der OBA noch bekanntgegeben
s werden keine Baustellenausweise ausgegeben Die . . .
beauftragten Firmen haben sla“d;ssg“ hﬂ?fnd akttione Alle Teinehmer 003/03,09.2014 Es werden keine Baustellenausweise ausgegeben. Die
an die OBA zu ame. beauftragten Firmen haben stattdessen laufend aktuelle ~ AleTeinehmer
Geburtstag, von-bis auf der Baustelle). Die OBA wird Mitarbeiterlisten an die OBA zu Gbermitteln {(Name,
diese Angaben stichprobenweise dberprifen Geburtstag, von-bis auf der Baustelle). Die OBA wird
diese Angaben stichprobenweise (berprifen
.
14.7 Examples printout
Menti fthei lved in th tit
1 Planung 1 Planung
BAUB 002.001 Stilllegung Hydrantenleitung ~ open BAUB 002.001 Stilllegung Hydrantenleitung ~a open
002/27.08.2014 Herr M. ger hat vorab eine Zusage Gber | OfDeter Frank 002/27.08.2014 Herr Mattesberger hat vorab eine mindliche Zusage Gber | Frank
die Stilllegung der das Baufeld querenden Hydrantenlei- d Mattersbe §  27.10.2014 die der das Baufeld b
tung erhalten. Eine schriftliche Bestétigung durch die tung erhalten_ Eine schriftliche Bestatigung durch die g;ﬁﬂﬂ’wﬂ Z1e2014
Gemeinde Feldberg muss abgewartet werden. Gemeinde Feldberg muss abgewartet werden.
002/03.09.2014 Die Stellungnahme der Gemeinde Feldberg ist noch DI Dieter Frank 003/03.09.2014 Die Stellungnahme der Gemeinde Feldberg ist noch ;rHan\
i DI Michael Wattersbe  27.10.2014 i
eussiandig i i Al Mattersberger 27102014
BAUB 002.002 Bautafel open b
002/27.08.2014 Ein Vorabzug des Bautafel-Layouts wird an Baufirma und 02.09.2014 BAUB 002.002 Bautafel open
OBA dbermittelt 002/27.082014 Ein Vorabzug des Bautafel-Layouts wird an Baufirma und 03.092014
003/03.09.2014 GP Ubergibt das Layout in der nachsten Bazbespre- DI Michael Wattersbe OBA Gbermittelt
chung. Das Rendering musste neu erstellt werden. 002/02.09.2014 GP bergibt das Layout in der nachsten Bazbespre- Mattersberger
= chung. Das Rendering musste neu erstellt werden. ep
2 Ortliche Bauaufsicht Py
BAUB 002.003  Baustellenausweis one time info 2 Ortliche
002127.08.2014 Die Betriebsgesellschaft stellt fest, dass E I DI Michael Smnangrl 092014 BAUB 002.003 Baus(ellenauswels one time info
weise erorderlich sind. Diese werden von der OBA aus- 002/27.08.2014 Die lischaft stellt fest. dass Baustell 03.09.2014
gestelit. Der genaue Ausstellungsablauf fur die einzelnen weise erforderlich sind. Diese werden von der OBA aus-
Gewerke wird von der OBA noch bekanntgegeben gestellt. Der genaue Ausstellungsablauf fir die einzelnen
003/03.09.2014 Es werden keine Baustellenausweise ausgegeben. Die Al participants Ceweike wind vuq det. OB nach Balnntge etion "
003/03.09.2014 Es werden keine Baustellenausweise ausgegeben. Die All participants

heauﬂrﬂg‘len Firmen haben s|akldassen laufend aktuelle

an die OBA zu i (Name,
Geburtstag, von-bis auf der Baustelle). Die OBA wird
diese Angaben stichprobenweise iiberpriifen.

beauftragten Firmen haben stattdessen laufend aktuelle
Mitarbeiterlisten an die OBA zu ubermitteln (Name,
Geburtstag, von-bis auf der Baustelle). Die OBA wird
diese Angaben stichprobenweise tberprifen
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» Under schedule color-settings,
overdue or due appointments
can be highlighted in color

* You should always define the
header and footer in the project
as a whole, but if you want to
add the client's logo in a report
collection, for example, you can
override the project settings in
the print settings for this report
collection.

Schedule color-settings

Overdue B Fontcolor I 255, 0,0 +  Backeolor
Due B Fontcolor [ 255, 128, 64 ~  Backeolor
Not yet due Fontcolor 0,00 ~ | Backcolor

Apply colors
Apply to following states

¥ One-time info
v Permanent info v Currentitems
v open Prior items
v inprogress

dosed

4 Report collection settings

4 Report item settings

PR O

14.8 Report Collection: Print Settings Sy

255, 255, 255 o
[ 255, 255, 255 -
[ 255, 255, 255 -

Apply to following dates

Relation date icurrentreport o I

Common Common
Header inv:\ved g5
Printing configuration
Footer
Schedule colors

Project image

119

according to due date

14.9 Example printout:
New meeting content bold and
appointments highlighted in color

PRO
M A N

q Planung

BAUB 002.001 Stilllegung Hydrantenleitung

002/27.08.2014 Her Mattesberger hat vorab eine mindliche Zusage Uber
die Stilllegung der das Baufeld g den Hyd! l
tung erhalten. Eine schriftiche Bestatigung durch die
Gemeinde Feldberg muss abgewartet werden

Frank
27.10.2014

003/03.09.2014 Die Stellungnahme der Gemeinde Feldberg ist Frank
noch ausstandig. Matersberger
BAUB 002.002 Bautafel open
002/27.08.2014 Ein Vorabzug des Bautafel-Layouts wird an Baufirma und ~ Mattersberger 03.09.2014
OBA ibermittelt.
003/03.09.2014 P iibergibt das Layout in der nachsten Bazbe- Mattersbemer :
prechung. Das Rendering musste neu erstellt
erden.
2 Ortliche B
BAUB 002.003  Baustellenausweis
002127 08.2014 Die B g stellt fest, dass Herr Schnatter 03.09.2014
weise erforderlich sind. Diese werden von der OBA aus-
gestellt. Der genaue Ausstellungsablauf fur die einzelnen
Gewerke wird von der OBA noch bekanntgegeben
003/03.09.2014 Es werden keine Baustellenausweise ausgege- All participants

ben. Die Firmen haben

laufend aktuelle Mitarbeiterlisten an die OBA zu
ubermitteln (Name, Geburtstag, von-bis auf der
Baustelle). Die OBA wird diese Angaben stichpro-
benweise tiberpriifen.

BAUB 002.004
002/27.08.2014

Offene Unterlagen

Folgende Untzeriagen/Bestétigungen sind der OBA zu Ubergeben:
o K7-Blatter

» Bieterlickenverzeichnis

& Unterfertigte Plane

 Bestatigung Massenkontrolle

003/03.08.2014 *  K7-Blitter werden inder nachsten Baubesprechung
iibergebe
«  Bieterlickenverzeichnis erledigt

*  Pline werdenunterfertigt

sprechung an die 0BA Ubermittelt

lcomgleted I

Rauscher 03.09.2014

Rauscher 03.09.2014

BAUB 002.005
002/27.08.2014

Bauzeitplan

Die Baufirma legt den Bauzeitplan in der nachsten Bau-
besprechung vor. Zuvor wird er am Montag 9:00 Uhr mit
der OBA abgestimmt.

Vorabzug des Bauzeitplans wurde vorgelegt.
Abgestimmte Version wird in einer Woche verteilt.

003/03.09.2014

01.09.2014

Herr Schnatter
Rauscher

Herr Schnatter
Rauscher
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14.10 Examples printout:

Change status settings & create your own

statuses

* You can easily change the formatting of existing statuses

* In the bottom line yo

tirr[e, e.g.

Name Statustype
Beschluss
DauerInfo [tan.
erlediot Sfandard  comoleted

one time info
oermanent Info
inbearbeityna S... in proaress
Info Stanfard one time info
offen Stahdard  open
storniert ptand...  canceled

Wiedervoface Resubmission

urickoeftelt S

v

deferred unti

Displaytext

Beschluss

Decision, CRQ, detern
Opgen with traffic light

Font
Calbri Licht.
Calbri Lioht
Calbri Lisht
Calbri Lioht
Caliri Lioht
Calbri Lioht
Calbri Lioht
Calbri Lioht
Calbri Licht.

hination
colours (red, orange, green)

10
10
10
10
10
10
10
10
10

Ttaic Underined Algnment

Left

Left

I Left
Left
Left
Left
Left
Left
Left

LI can create your own status at any

Backgroundcolor  Default
1255, 255.
3255, 255.
1255, 255.
0. 255. 25.
1255, 255.
255, 255.
0. 255. 25
0. 255. 25
3255, 255.
=

Ol S SRR S

PR O|
M A N

n

Find Clear

Setting names

Footer
Project image

4 Cover settings
Common
Participant / Maiing

4 Report content settings
Common settings
Chapter and report item
Textblocks & Next meeting

4 Report item settings

Involved
Printing configuration
Schedule colors
Template and font

4 E-mai and Agenda
E-mail: report textblocks
E-mail: agenda textblocks
Agenda defaits & textblocks

4 Print templates
Common &Default fonts

B & x
B & x
R

x

121

TOOLS HELP

Show central addressbook

h Settings

Central layout manager

: Laptop-Mode

Project & Report Export
z Project & Report Import
f Administration
t Search and Reporting

it Zuordnung

15. print layout

Datei Algemein | Bericht Gestaltung Berict
Deckblatt >
Bericht Inhalt »

PR O
M A N

* Creation of templates for
* Front page
» Report core data
« Participants
* Report content
+ chapters
* Report item

 Standard templates are
included. If nothing else is
defined, these are used.
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15.1 Print Layout: report core data %

* Select desired template

s | * Standard templates cannot be
L J edited

« If desired, a copy can be made for
further processing.

0 2] Pawbeote [0 Giide waagechi [175 25 i
a serkrecht [ 70 S
I

<<Proj_Bez>>
oL

Abstand vencber: [ 0

<<Kreis_Druckbez>>

D angereigts Voriage st PROMAN - Normabvoriage und kam
it vzt mesder)

‘Sol ene NEUE YORLAGE auf Grundiage deser Hormalverlage
st verden?

123

+ data field
Schiiftait generelt =<5 "X Zoom| 100 1 =2 OK
| Vorlags diine [Asial Al[70 SpiachefDeuisch 7] Speichem | Abbrechen
~ Aktuelle Vorlage: bo——-1c  EBezeichnung. - g:
[52.pR0T 0885108.02 | 0 [ 0 [Deutsch [Deckbist Besprechung Starm 02 .| I ‘
~ Mehilache Auswahl:

Mehilach Markisrung | Kanten angieichen:

e[ e
waagecht [~ A} e

[20 2] Popiebicie [210  Grbe wagrecht [ 175 ${W e Abstandvoniinks: [ 0 [ fic RandRechiz[ 15 %]
Rand finks senkrecht| 70 S fix  Abstandvonoben:[ 0 [ fix

4 4 4
lineu)|

15.1 Print Layout: report core data %

* Fields can easily be extended
* Free text

BERICHT DECKBLATT: Stammdaten der Besprechung

Worlagerll Neuss Feld (|l Feid
= el hinzuluigen | icechen

ateverschicben: -, %%

* positioning
+ On cm position

+ Using the neighbouring fields
(e.g. to the right of ..)

[ m

g 2 @ d 10

[T T B BT T

124

<<Proj_Bez>>
<Pro]_Beschr=»

[CEEE
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16.12.2021

15.1 Print Layout: report core data %

Datenfeld

M. —= -;,M - The data fields make it easy to
| *m automatically print data from
i {m:m. 2 o the project core data.

I = =] [Basisdaten

= Auswahl der Spaken:
Code Hazeiching FD] oo o]s - . h I h | d .
- * At runtime t € placenaolaer Is
07,010 - 00000000
~ |o.o1.01.01. Basisdsten 101000000 4
LI T replaced with the correct data
01.01.01.01.02 insame Projek 101020000 4 Prol NG .
1.00.01.01.03. Uhefg_aldneler;’leq;:mm:ier 101030000 4 piﬁb_«}j_u_& Of th e p rOJ ect
01.01.01.01.04. [Kurzbezeichnung 101040000 4| Pro_KurzBez
0.01.01.01.05. ; 101050000 4| Proi Bez
= [o1010101.06 4| Proi Beschr

300000000
4| Fa_AuftrG_Kurz
Firma Langform p0000 | 4|Fa_sultG_Lang

01.01.03. II} Firmna Adresse
5 (01010401, Firma Kurzform 0 , Prbw_Kurz
= [o1.01.04.02 |[Firma Langform | 4|Fa_Prabw_Lang
4|Fa_Prabw_Adre:

4

4
41PP F3 Kuy

15.1 Print Layout: report core data %

& sterfeld
Beabeten | [Quewshien

~

Feld (inteine Bezeichn:
Text: Besprechungs-Datum:

Inhalt:

* The fields can be easily
positioned

[Sitzungstemin: [

I Datenblock-Felder: LAGE und GROSSE

x|

x Je=m) o EMpty fields can be hidden

BERICHT DECKBLATT: Stammdaten der Besprechung
(TSR Hespiechemoe(laum:

i o we_sewe * FONt can be configured per

ISﬂ.zungslemm: Al Al [0 [+

HW» v,,L"u"éL text, element or entire cover

[ Y - |

EY ]

~ | Lage und Gre: r— — : Sheet
Abstand von Links: [ 0 & Brete:| 23 & e | P ks [ rechs
e Apstandvonoben[386 4|  Hihe[ 4 2] max[ [ oben [ unken
Feld (inteme Bezeichnung) At Beteich: Inhalt: mm
5 | T rechis anschihen an Feid ~ | e mtabstand| ]
I~ Oberkante gleich wie: i I™ Schift angleichen
o [ Linker Rand gleich wie: hd
™ | I Rechter Rand glsich wie: = Dttt s
L o — {v Felder nach oben
Nicke wenn 7 1) [10_=]| BesprechungsDatum [0 [ 88 el Bespo> it Mo B
E : Text umbrechen,
wern 2ulang
Feld [inteine Bezeichnung)] At Bereich: Inhalt: mm
T I e [V rechts anschieben anFeld [12 ]| Uhuzeit von | ] | von mitabstand| 1 &
™ Linker Rand dleich wie: =1 [ |
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15.2 print layout: participants /
dlstrlbutlon I|st

PR O|
M A N

T BESPRECHUNGSBERICHT: Ausdruck DECKBLATT - Teilnehmer/Verteilerliste - Spalten
Als news Varlage
speichem

vm difnen | x=w=l=|
| Aktuelle Vorlage: —Var.~Vers.-Sprache-Bezeichnung.

* The columns can be freely
defined

* content

e e e R n.um- m

waagrecht | 1 senkrecht: 100% J Deutsch -
Titelzede: [Teilnehmer I Verteiler

Spate 1 Spate 2 Spae3

Inhak: [Pesson_Kurz ¥ ][Funk_Pers. .
Kopltest:[ Name [o.Tael] [  Funk [ Fm o tltle
vonlnks[ 0 2 0

Breite - 2 i
e N * width

Sps
--!-
Pagies Breie:| 210 [z
[0 A4 3 4 o d A o 9 w
|jaMe {0.Tkel] unktion Frma

r nnnnn _Kurz runx,pm,r.m a_Lang

« font

L = [
127
] A Zeiw =] Bl

tempotary

% =

5= i_j ||
-----
= Rand Rlechts:
[F IRE IRET IET I IET

resent| Distr. |temporai

rww_j Veri_JN ’EW_ZT

1. Add the ,temporary"
column to the template
:r:::ye -y :ug: Feybhutb ;)Hfa ult Function | Distribu tv2 W m | to Partially present

e £ 2. You can enter the time from

o e ’ / to in the participant list
(the exact time is not
required).

PR O
M A N

15.3 print layout: temporary

e R — = o3 el 3, EXpression: The new
Frank BH Flughafen BetiebsgesmbH L] [ o

Keppler BH Flughafen BemiehsgesmbH o] . o] CO | u m n S h OWS t h e

Hach BH Flughafen BeriebsgesmboH . o .

participant who is only
temporary in the session.
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15.4 print layout: chapters

0 = Verlagen Srtnt“
NeueVorlage | Vorlage dffnen I veen e | S
Aktuelle Vorlage: —Var Vers Sprache Bezeichnung: ploti s
( = Ausdruck Kapieliiberschiiten im Bericht 01 = ‘
— Schiiftart: Grobe Hohe (mm):
01. Kapitel Ebene 1 Al Al [z [+ E[x|u|ala]
01.1. Kapitel Ebene 2 N e [72 [e5 E|x|ufa]a]
01.1.1. Kapitel Ebene 3 Al il [z [45 [E|x|u|Al ]
01.1.1.1 Kapitel Ebene 4 Al el [727 T8 B[ x| u|Al o]
01.1.1.1.1 Kapitel Ebene 5 Al il [z o B|x|u(Aa]

[T e IER 2]

aus Vorlage:

Design of chapters :

» font

PR O|
M A N

Bold, italic, underline

* background color
* Per level

129

15.5 printlayout: report item

fiir Bi

waagrecht

Sprache Sp.

Schrifl

sertaeche| T m = s.;algmmerlT_l_j_L_l_l

Betoffene:

1 BESPRECHUNGSBERICHT: Ausdruck PUNKTE - Spaften-Einstellungen [a (B =]
Als neus Vorlage = Vorlagen =]
speichem Vorlage olfnen verwaken [ Speichem ax ‘ il
Aktuelle Vorlage: —Var—Vers -SpracheBezeichnung: Zuordnung: Standard
BB.PROT BE.PKL.SP.03 nnm Punkte im Bericht - Spalten 03 EN P cigermeim [

Spalte 1 Spalte 2 Spalte 3 Spalte 4 Spalte 5 Spalte 6 Spalte 7 Spalte 8
Irbalt [ Purkt ~[Ten v ~lwer me ;n | ;| =
Kopltest: [ Code | Keywiord / Tent | [ lesDor\s\bFe Atribut
vonLinks:[ 0 2] [32 = 122 [27 151 l_ = [ = =
Brete:[ 32 2| IT lz_a lz—dzl E‘ [ : =
s Abstand zwischen Spatten: [ 0 :
--- | ol 1] -E--w
20 2 Rand Links Papier Breite:| 210 Druckbereich: | 175 -2 Fland Rechts
| I - I - I I - - T BT - I E T I T T
Icode | d / Text fer Ir ble | Attribuf
Punkt IStichwort_Text verant ich igen_bis)
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16. user administration and rights
control

* With the link admin

« Change password
* release a blocked license

PR O
MAN

E (PM_Admin1.exe) possible
: ' » Login as "Administrator
sors ooF SToagERe | » User
. create
* delete

131

16.1 User Administration

* New
* Create user

* Delete
» Delete user

o] (@ o | o]

132
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16.12.2021

16.1 Benutzer Verwaltung %

e — — » Set Offline:

» Release license if it is still
locked (e.g. after a crash)

* The user has an active status
in the "Online" column.

» To set offline:
» Select user
« then click on "Set Offline".

(oo fLamwe som | Jomoon |

133

16.2 Rights control %

* Rights control in the project » General rights management
« In PM_ADMIN1.exel!

= & -
B o F Projekt bearbeiten...
) BAU  Kreis anlegen...
& PR proj Zuordnen...
]
igenschaften..

PROMAN-User: Rechte je Use
Projekt: _BEISPIEL Beispielprojekt

I | o

Speichern ||{Brojel

| —
Daten Bereich
~Freigabe im Projekt: -| Markiette Spalien
@ uneingeschizinkt Auswahl eintiagen:

M

© eingescheankt

134
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16.3 Rights control: General

* Regulates the general rights of users
in the program

PRO
M A N

* Rights control for
« administrator
* Create projects
* Delete Projects
« Edit Layout

ol :
| — * Assign layout
1] Abbrechen
i Rechte der User sind: Filter: o
(' nicht eingeschiankt | alles fieigeben Auswahl eintragen | entauer IV alle akiuellen User Ce n t ra | a d d ress
€ lautFestoqnger: <] aiesspenen etk Spalen: T GESPERRT I ale gelischten User ma nagement
User Mame | User Frma | Name Person | User | geloscht | Adminis- | Projekle | Projekte | Lapout Lapout | Adressen Datum
trator anlegen loschen | bearbeiten | zuordnen | zentral eraffnet
3 i test drmi 1 r ~ ~ L r ] L]
| |roland test [ 2 LI | L L | LI ]
KIS !
|
135

16.3 Rights control: General

» Setting for project visibility

7 Verwaltung Rechte je Projekt
 jelUser

Auswahl eintragen

S PReakE 8
7 | UNSICHTBAR g e einragen 1% | UNSICHTBAR ]
3 |

in markierte Spaken: [~ | SICHTBAR  in markietteZeien: [ | SICHTBAR
Projekte [ Anwender I
[~ Auswahl Projekte ‘ ’—‘
Piojekt | Projekt oland
Nummer | Bezeichnung | unsichtb
[ ¥ [ BEISPIEL | Beispielproiekt ]| T

136
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PRO
M A N

* Rights restricted per project
and/or at report collection
level

* rights
* Admin
* lock
* read
* change

16.4 Rights control: in the project

* Rights can be
* restricted
e unrestricted

PROMAN Freigabe im Projekt - Verwaltung 6.5 Rev. 013

r PROMAN-User: Rechte je User im Projekt Venwallung

Projekt: _BEISPIEL Beispielprojekt

Daten \‘ Bereich |

Freigabe im Projekt: - Markierte Spalten Freigabe je Kreis

€ uneingeschinkt | Auswah eintragen [ Wie im Projekt .
@ eingeschiankt M hd I n D U
Freigaben im Projekt [ Auswahl Kreis 01 Plarungsbesprechungen

roland

[Petson] Spere | Lesen | Andein | Eingabe |
Dced | | & | & | & |

Admin | Spene [ Lesen [ Andem [ Eingabe |
~ O | ¥ | @ F_ |

| S

[PROJ Projektbesprechung

137

PRO
M A N

* in stationary operation,
projects can be transferred
into mobile mode or back at
any time

17. mobile operation

[ a2 prOMAN LOGIN

PHENIX =~

_t PROMAN Phenix

. DATEl BEARBEITEN ANSICHT WERKZEUG HILFE

* projects can be opened in

mobile mode and also edited

Zeige zentrales Adressbuch

2 Aktualisiere Projekt-Explo Einstellungen t
() BEISPIEL (Beispiziprojekt) I Leptop-Modus
O _BEISPIEL
(M) Akiermnatiz Projekt expartieren Lang
E] (AN-Int) Aktennotiz - Intern Projekt Import oln
caz Sttt Administration - Projektverwaltung ]
00z Telefc Ing.
003 Recht Ry Fiugl
004 meine eMailnotitzen Leitner DIH
B (BAUB) Baubesprechung OBA Plancensult Plan:

RS Gese
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17. mobile operation %

¥4 Laptop-Mode x

S s e « Start laptop mode

‘ - >Select a project that you want
o o= to transfer to mobile operation.

Project Checked outby  Checkout state

e ot ->You can also transfer several
projects at the same time.

139

17. mobile operation %

£ Laptop-Mode

Select the data

Select the data you want to transfer and the rights you want to apply to them. L4 S e | e Ct d a ta w i t h t h e
appropriate rights
Project Checkout state  Addressbook editable Read only

) (_BEISPIEL) Beispielprojekt

i « Editable
Folder Checkedo... v State Checked Editable  Readonly
e

B (_BEISPIEL) Beispielprojekt No chedkout . .
Report collection Checked out by State Checked  Editable Read only . .
» |.e. the data can be edited in
(AN) Aktennotiz No checkout v v
e laptop mode.
(BAUB) Baubesprechung OBA No checkout v v
(BT) Bautagebuch No checkout v v L4 Read on |y
(PB) Monatsbericht No checkout v v
(R0 Projetbesprectung — Jlodhedast v * This means that the data cannot
(SiGeKo) Baubegehung No checkout v v

be edited in laptop mode. The
address book is also not editable
in this case.
w = - *Attention: You can not create
a project in mobile!

140
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18. Import / Export

» Allows data to be exported or
imported into report collections

FILE EDIT VIEW TOOLS HELP

Project View Show central addressbook
o~ Refresh Settings

Central layout manager
B (_BEISPIEL) Beispielp
() (_BEISPIEL) Beispiel
(AN) Aktennotiz

Laptop-Mode

Project & Report Export

) (AN-Int) Aktennotiz Project & Report Import £
2 3
[ (BAUB) Baubespred T —

(BT) Bautagebuch

(PB) Monatsbericht Search and Reporting

[ (PROJ) Projektbesprechung Plancor

(SiGeKo) Baubegehung GPS

PRO
M A N

Export can be used for

* Creation of reports from several
persons

* Data exchange with partners for
further evaluations

* Transmission to AG with restricted
reading rights and without
comments

141

18.1 Export

4 Project export
Select the data
Select the data you want to export and the rights you want to apply to them.
2
(_BEISPIEL) Beispielprojekt  Export collections Advanced export settings
Folder z
older Project Uses central data | Checked e oy oo
B (_BEISPIEL) Beispielprojekt o v
1l
Checked Export attributes  Only attrib.
v Export attachments Only attachy
1 v
v
Export reportitem: Comments
v
a
(PROY) Projektbespreching v
(SiGeKo) Baubegehung v

~ Hint

The project uses central data. All central data wil be converted to project based data upon
export. When you re-mport this project the converted data won't be reattached to the central
counterparts.

PRO
M A N

~ * Select the desired report
collection
(see 1)

* The report collection can
be exported with read-
only rights, if required
(see 2)

saved todb

Export reportitem: Frestext

Exportpath C:\Users\Maksat. Turatbek\Documents\ BEISPIEL_Exported.pmxe -

s
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18.1 Export

4 Project export
Select the data

Select the data you want to export and the rights you want to apply to them.

(_BEISPIEL) Beispielprojekt  Export collections read only!

Folder Project uses central data | Checked
E] (_BEISPIEL) Beispielprojekt o v
Report collection Checked
v
otz - Intern v
(BAUB) Baubesprechung OBA v
(BT) Bautagebuch v
(°8) Monatsbericht v
(PROY) Projektbespreching v
(5iGeKo) Baubegehung o

« Hnt

Advanced export settings

Export employees  Only emp
Export attributes  Only attriby

Export attachments Only attachments that are already saved to db

Export reportitem: Comments Export reportitem: Freetext

PRO
M A N

~ * Define the advanced

export settings (see 1)
* employees
* attributes
* attachments
* comments
* Free texts

* The export path can be

g&?ﬁ?ﬁ‘iﬁ.ﬁiﬁ:ﬁ?&i‘ﬁiﬂ"Eii:ﬂil%ﬁli‘i"’””‘“”ﬁiiﬁ‘&:ﬂu Exportpath C:\sers Woksat. TuratbekiDocuments\ BEISPIEL Exportedpme 2 de ﬂne d in dIVI duaIIy (see
el 2)
143
18.1 Import L]
Elmpor o * » When importing the
e i report collections, you
can define how you want
———— = to import them:
k * Import as new project
* Import into existing
project

144
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18.1 Import %

* The following can be
Flmport ot ~ defined in the target
F— project

Select the collections you want to import and into which project you want to import them.
* Import with new folders
Sz e into project

(_BEISPIEL) Beispielprojekt Project Checked

B G : * Import as new collection
* Replace project
properties

Merge folders with same
short name

Overwrite existing
collections with same
short

* Replace similar addresses

v
Checked

Import with new folders into project +/ Merge folders with same short

Import as new colectons ¥ Overwrite existing colictions with same short

v Replace project properties V Replace simiiar addresses
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Accelerate report creation, management, and
delivery!
Save time with PROMAN.
For questions:
» web page * PROMAN Support Team
* http://www.proman.at . @ support@proman.at
» Documents * Hotline
* tutorial * International  +43 147805 67
* training documents + from Germany 0800 589 0129
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