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[bookmark: _Toc129274268]General information
In this document you get all necessary information necessary to create your first project successfully. This includes:
· Creating a project
· Transferring the print settings from another project (template project)
· Creating addresses
· My first collection of reports and minutes
· Printing and emailing of the protocol

All descriptions are valid from software version 4.2.22 If you have an earlier version, please contact the hotline (+43 1 478 05 67) to install the latest update.

[bookmark: _Toc129274269]Create project
With a left mouse button click on the menu File / New / Project to create a new project.
[image: ]
This opens the following mask: 
[image: Ein Bild, das Text enthält.

Automatisch generierte Beschreibung]









Field description:
· “Project shortname”: enter the short form of the project here (e.g. project number) 
· “Project longname”: The project heading is entered here.
·  Edit project details directly after project creation (optional)
·  Apply project structure/templates... (optional)
Please select " Copy structure/templates from existing project after creation".
With the button "Next" we get to the following mask:
[image: Ein Bild, das Text enthält.

Automatisch generierte Beschreibung]
This allows us to easily copy the following elements from an existing project (template project / sample project):
· logo
· font
· standard text blocks (e.g. opposition deadlines, e-mail text for protocol dispatch)
· whole report collections (e.g. construction meeting, building owner meeting) incl.
· chapter structures
· point status
· print settings
In the following screen we can decide what should be copied. Since it is a copy, we can change all this data afterwards.
I also recommend these steps if you only have the included example project. 
We can also copy these settings and data after we have created a project. 
The currently created project is opened automatically. For this purpose, the selection mask for the "Adopt project structure from existing project" is also opened.
[image: Ein Bild, das Text enthält.

Automatisch generierte Beschreibung]
Select the source project from the drop-down menu in the upper left corner. In this example, we use the sample project as a source for our template data.
In the following mask we can adopt individual areas of the template (e.g. logo only), however in the target project we could then remove or modify unused elements.
No item contents are carried over with this function!
[image: Ein Bild, das Text, Screenshot, drinnen enthält.

Automatisch generierte Beschreibung]


[bookmark: _Toc129274270]Change Logo
This is done in the "Manage project" mask, which can be reached via the menu bar (1) or via the right mouse button on the project (2). [image: Ein Bild, das Text enthält.

Automatisch generierte Beschreibung]
On this page we can change the areas header bar / footer bar / project image. We could also change the project name.
In the header tab we can load the desired new logo with "Load image". We have to define the alignment (right, middle or left) and the logo size in mm on the right side.
The changes can be accepted with "save" or "save & close".
[image: ]
[bookmark: _Toc129274271]Creating Addresses
When creating addresses, we must first decide whether we want to create them as
· central, i.e. cross-project, or
· in the project
If we create the addresses centrally, they can be used throughout multiple projects.

[bookmark: _Toc129274272]Creating Addresses Centrally
The central address management can be accessed under tool / show central address book (1):
[image: ]
Then another tab "Central Address Book" opens:
[image: Ein Bild, das Text enthält.

Automatisch generierte Beschreibung]
· Addresses created via the Central addressbook are highlighted in yellow to distinguish them from those created via the Project Address Book.







Addresses can be created with the buttons in the toolbox (1) or with the right mouse button at the desired company:
[image: Ein Bild, das Text enthält.

Automatisch generierte Beschreibung]
Each person must be created within a company. 
To do this, we must first create a company. With the button "Create company" the following mask opens:
[image: ]
All the recommended fields for the company are marked with red. The remaining fields are useful if you want to use additional information for companies.
[image: ]
The "Short" field is used for a commonly known short form of the company, e.g.: PROMAN for Proman Software GmbH.
Afterwards, an employee is created via the menu bar (1) or with the right mouse button on a company (2):
 [image: ]
This opens the following mask:
[image: ]
It is recommended to fill in all fields highlighted in red for the employees. 
In the "Short" field, please enter a commonly known short form of the person (e.g. last name). This field must be unique per company. (There can be no duplicates).
The function of the employee can be printed directly on the cover sheet in the participant distribution list.
Additionally, the complete Outlook address book can be synchronized if Proman is installed directly on the computer, however Outlook also has to be 32bit. Further information can be obtained from the hotline.

[bookmark: _Toc129274273]Use addresses in a project
Centrally created addresses can be activated in a project by dragging & dropping. To do this, go back to the "Project Address Book" tab and drag the desired address from the lower left "Central Address Book" window into the “Project Address Book” window, the same thing can also be done by right-clicking on the address: [image: ]
[bookmark: _Toc129274274]Rename Report Collection
In this example we have copied all report collections from the sample project. 
If their names are not suitable, we can easily rename them. We simply right-click on the desired report collection then on "Manage report collection" (1):
[image: Ein Bild, das Text enthält.

Automatisch generierte Beschreibung]
In this case we want to change the "Building Meeting" to "Building Jour Fix":
[image: ]
For this we can enter the desired new name in the field "Collection longname ".

[bookmark: _Toc129274275]My first report (Minutes)
In the desired report collection, please click the right mouse button and select "New report":
[image: Ein Bild, das Text enthält.

Automatisch generierte Beschreibung]
In the following mask please confirm the creation of the new report with "Save & Close". The new report editor then opens:

[image: ]
The mask allows to edit the data directly. For example, if we move the mouse button over the meeting date (1), this field will be outlined in blue. If we click on it with the left mouse button, we can edit this field. 
In blue there are further control data (2) in addition to the protocol content (e.g. to the right of the leader / author there is an X to delete the person).
If you want to set Mr. Doe as the leader (3), you can simply drag and drop this person into the Chairman field, or drag him into the Participant and Distributor fields or as participant and distributor:

[image: ]
"Leader" or "Writer" can be removed with the left mouse button:
[image: ]

[image: Ein Bild, das Text enthält.

Automatisch generierte Beschreibung]
In the participant distribution list, we can change the status for present, distribution list (Distr.) or present temporarily (temp.) simply by clicking on the bead. 

By right-clicking on the participants list you can also edit participants sorting:
[image: ]




Manual Sorting:
[image: Ein Bild, das Tisch enthält.

Automatisch generierte Beschreibung]
Automatic Sorting: 
[image: ]


[bookmark: _Toc129274276]Create and edit report items
In the same mask, below the cover sheet, we can edit the protocol points right away. In our example, there are already chapters. These were taken over from the example project - they can be changed or deleted. In the menu there is a button "Edit chapter". An item in the General chapter can be created by clicking with the right mouse button on the chapter heading (1).[image: ]
[image: ]
The report item heading, called item short, and report item content can be opened with a left mouse click:
[image: ]
Statuses:
[image: Ein Bild, das Text enthält.

Automatisch generierte Beschreibung]
This list of statuses can be applied as desired in the report collection.
The status also determines whether a report item is included in the next report. 
According to the description, an open task is taken to the next report. On the other hand, a completed task is printed in the current report, but is not included in the next report. 
Use this feature to structure reports, thus avoiding having to painstakingly delete points. 
We can assign a leader by dragging the desired person into the report item:
[image: Ein Bild, das Text enthält.

Automatisch generierte Beschreibung]
Then we can also set a completion date by clicking on the date field to the right of the responsible person:
[image: ]
[bookmark: _Toc129274277]Pictures and attachments
Images and attachments can also be added into the report item by right-clicking on the item and selecting Clipboard (1):
[image: ]
Assuming that the desired attachment is already on the clipboard, just select paste (2) to have it added.
[image: ]
These images can then be further edited (e.g. to highlight damage) by right-clicking them and opening the Image Editor:
[image: ]
[image: ]
TIP: If we want to add a plan, for example, we can simply copy the desired image section from a DWG or PDF plan file using the Windows tool "Snipping Tool" and paste it into the meeting report using the Paste button.

There is no limit to the number of images per point.
If you want to insert a plan, for example, you can simply copy the desired image section from a DWG or PDF plan file using the Windows tool "Snipping Tool" and paste it with the insert button (the same as inserting an image).
[image: ]
In the editor a pin can be placed directly with the pen at the desired position.

In a similar manner, PDF documents can also be added to the report. A legend of the attachments can be created automatically.
The PDF documents are automatically added to the PDF file according to the report and are stamped with the corresponding report item number, e.g. 
We have added the following attachments to the point:
[image: ]
This PDF is attached after the protocol and stamped with the point number 001.001 in yellow: 
[image: ]
[bookmark: _Toc129274278]Print report (PDF)
When our report is finished, we can simply create a PDF using "Print report as pdf":
[image: Ein Bild, das Text enthält.

Automatisch generierte Beschreibung]
Alternatively, we can send the reports by e-mail. More details can be found in the following chapter.
[bookmark: _Toc129274279]Print out the report and send it to the distribution list as an e-mail
With the function "Send e-mail" the following is automatically carried out:
· PDF output with attachments
· Standard subject and text for your email
· Distribution list automatically filled according to the distribution list
· The finished e-mail will be opened automatically in your e-mail client (e.g. Outlook) for a check before sending it out.
The first step for this is the function "Send e-mail" (1):
Subject as well as e-mail text will be loaded with the predefined settings and text:
[image: ]
Subject as well as email text are loaded with the predefined settings & texts:
The subject (2) is created using macro fields ("Edit default subject" function). E.g., the session date and session number can be filled automatically with this.
The same applies to the text content of the e-mail (3).
The software adds all persons to the mailing list who have been defined in the participant/distributor list and who have an e-mail address. Further recipients can be added to the mailing list later (4).With the button "Open e-mail" the PDF file of the protocol is created, stored and the e-mail is filled with all the data.
If attachments have been moved or deleted, you will be informed about it and still have the possibility to correct them before sending.
[image: ]

Cloud:

In our cloud version, there is an intermediate step that appears just like when you create a PDF document after "Open Email": an .eml file is created for the email, which you can download and open in Outlook.

[image: Ein Bild, das Tisch enthält.

Automatisch generierte Beschreibung]

Here you can find all saved documents of the selected report collection.
You can either copy the document to the clipboard using the button (1) and place it on the desktop, for example, or create a link using the button (2) and open it in the browser and download the desired file.


[bookmark: _Toc129274280]Further functions
The application also supports many other functions:
· Search and reporting to find or to print out sub-areas of protocols
· Agenda and invitation 
· Prepare meeting with your own comments for each item
· Live logging with beamer view
· Import points from external cross-referenced sessions
· ..


[bookmark: _Toc129274281]Layout and print settings
Further information on the possible layouts and print settings can be found directly in the training documents of your version:
https://www.proman.at/proman_x_releases/currentversion/

[bookmark: _Toc129274282] Proman Support
If you have any questions, our team at the hotline will be happy to answer them:
support@proman.at 
International or AT	    +43 1 478 05 67
from Germany 	 0800 589 0129
We are happy to support you.
Page 1 | 15
Page 15 | 15

image3.png
‘General Tools
I -

i ——T

ot F—
o B T bt ot aresbos |

Report collection
Report

Reportitem

lln ol )

New subreport item




image4.png
New project

Basic project information

Enter all needed information for a new project within 3 few steps. After that you have the
posshilty to create your fist protocols.

/| Copy structure|tempiates from existing project after creation
Edit project detais after creation

* Required fields <Back





image5.png
‘General Tools Project Copy Toos
o o mn me emrrosrm e |00

= ]

Choose project.

Save  Close
Main Project
Project View © # | _proman traing : Project acressbook[[ETRETTRRtmgy
< Refresh project-explorer
Project general data
] (202/39) Proman raining :.:::&
[E7 (2022/39) Promen raiing
Company and Employee Functions
Textblocks
Report colections

Continue by selecting a project from the toolbox...




image6.png
‘General Tools Project Copy Toos
o o mn me emrrosrm e |00

= ]

Choose project.fff . N W0 W0 N0 N O

Save  Close
Main Project
Project View © # | _proman traing : Project acressbook[[ETRETTRRtmgy
< Refresh project-explorer
Project general data
] (202/39) Proman raining :.:::&
[E7 (2022/39) Promen raiing
Company and Employee Functions
Textblocks
Report colections

Continue by selecting a project from the toolbox...




image7.png
=] Fle  Edt  View Data  Toos  ProjectExplorer Settings  Hep  Man  Quick Selection
E Close  (Ex.Proj) Exampl.

o
< Refresh project-explorer
5 (test) test Template project Copyall B ©  Curentproject
B (est) test
Clent Copy B o
Project author Copy B o
Project address Copy B o
Header Header
E D ® Noimage data
Text Text
Copy B o
Footer Footer
Noimage data Copy B ° Noimage data
Text Text
Copy B o

Project addressbook o8 x




image8.png
‘General Tooks

‘General Tools.

Edt  Vew Data Toos ProjectExpk

N -

B o DI — o EL g
= fmL im e 5 B8
K 5 E L o Pl Rt et
g o
Pl et Rert Reprt = (1) (2)
collection’ item Edit £
Mansgepject 5
g e | Emioree
,
Manage project attributes foinview | Employee view WSearcn
Show stored documents for Project  prch Manage project
Adhesbock sychroizaion e = g
Copy project structure/templates olzer Bau Holzer Baug Project addresshook
oy | nshac
i SerchsndReporin
= Kastberaer Ina. Franz| =D

Manage project attributes

Show stored documents for Project
Addressbook synchronization
Copy projec structure/templates
New project

New folder

Delete project

Assign project attributes




image9.png
‘General Tooks Project Tools

File Edit View Data Tools Project Explorer Settings Help Project. Attribute
BB | &
ose | save saves| adwe
dose | poject
Poject A
Prosect view 2| _PROMAN ranng s roect adressbook [Ty
2] Refiesh roectexplrer
Project shortname / number * Ex.Proj. Projectcode dient.
El (Ex.Proj) PROMAN training .
o o5 Project longname PROMAN vanng
(AN) Aktennotiz. 4 Assodations
() Ademnots - ntem Gient Seect arojectbased company.
(P Ersrmiagein Project author Select a projectbased company.
Gl  Addre I thased
e ProjectAddress Seectaeojectbased company.
(6RO Projktbesprechung ~ Desarpton
(SGeko)Baubegehung et desrpton sespicbroekt
@0 B reports pearition
Hesder | Footer
Heightinmm BB
Wi ER
o Revert toongnal sze
sigrment
I L] |
- Load image. [} From cipboard X Remove Image.
Home | Inert  Revew vew
1 X cut -
« & | s Caltri i c]A & e 8 Fnd
Central addressbook orx N e BIUUSGS XX, A-~%- o S
4 Paste Special = 2 e
] Refieshcata
[r— Cipboard e 7 4| g

Spacing eft

Printwithout border




image10.png
‘General Tools. ‘Addressbook Tools
Fle Edt View Data  Tods ProjectExplorerSetings Hep  Home  Company  Empoyee  Punt Atibute and Stroted Document
4 Settngs (3 SerchandReprtng 5] Show Projectcoct B Shon cenl sddessboo | € Restore o psitons [ Terplte management ~ # Marage e
- BN v vorin : Proect sk *maa(l)

e Refiesh profect-explorer Main view | Employee view

1 (ox.Prof) PROVAN raning s

S EameReeE T s Long Mbbess [corty Gty boscode[ste | Homep
(AN) Aktennotiz Holzer Bau Holzer BaugesmbH Vieizer stra Geisdorf 8200
(AN-Int) Aktennotiz - Intern Busch & Czerny Busch & Czemny, Ingenie... St. Peter H. Graz. 8010
(BAUB) Baubesprechung OBA Kastberger Ing. Franz Kastberger, T... Lahnweg 17 Leibnitz 8430





image11.png
‘General Tools. ‘Addressbook Tools

B File Edit View Data Tools Project Explorer Settings Help Home Company Employee. Print. Synchronize Attribute and Stroted Document ‘Show usages in projec

# [ > S
w (@ m| © 4 -
T e TR — e gt oo

e R o S| o P
Tools Manage -
== o+ _oamiemoarmony: ot sk [T
£ refeshooecteniorr .
= T N N =

E] (ExProj_(1)) proman training

=
new conpany

(AN-Int) Aktennotiz - Intern Proman

(BALE) Bavbesprechung 0B

(&7 Bautagebuch

F5) Moratsberiht

(6RO Projektbesprechung




image12.png
GeneralTooks
View Data Tools  Project Explorer Settings  Help. Hom
=
O [ X
creste | ity pete  Congany

Company| ' company (m]diws

Fle  Edt

Company.
Project iew 5 B _Exampl Poject PROMAN : Project adressbook IS8R
Z  Refeshprojectexplorer i,
L add

B Ex.froj_(1) proman traning o
=) (DE) DE Reports. o

(AN) Aktennotiz company

(AN-Int) Aktennotiz - Intern roman

(BAUB) Baubesprechung GBA 2

(8) Bautagebuch (2)m=s tre

#8) Mortsbericht Create Company

(PROJ) Projektbesprechung Edit Company

) Emple
s Create Employee

paste employee

Delete company.

Assign company attributes





image13.png
reate central company o
X © Add phonenumber
e Nomber Note 1sDefat
Drop outook contacthere van - 443124 D
Noimage data
Insertbusinesscard (*vef) fom cipboard
Short = New company.
Long = New company Ltd
B
Postcode aty -
Cauntry Choose country: -
state -
© dd cai adiress
PostBox PostBoxP.C.
e ol Note 1sDefat
Homepage k ]
vainem.. ~ (e nencompany com B
var
Secondary sie of... Choose company. -
Departments  Shortname Longname © au
R Assign company attbutes dd functon. BIEY Manage functons
Atbute vahe St [Long 1sDefouit
Atrbutes
* Required fields ; witch to cental Notie: You can syncvorize projectbased data to the centrl addressbook to Cose e
cd S O oo o e e o o e et e s ond g

prevents dupicates.





image14.png
Example Project PROMAN : Project addressbook

—M

Short Long Adiress  Countiyee ® TCity Posteode state Homepage VAT Postbox rumber  Post Box Postcode | Disabed
-
o ol
-
LN

o




image15.png
‘General Tools.
E e o m mn me Remmroemm 0 D e—

© @ X & X

Create  EdtEmployes  Delete  Employee | Copy Employees.

Empoyee enplojee functons
s, Emoloyee
Project View 1) D B _Example roject PROMAN : roject adressbook[[[CRTERT gy
©  Refreshoroiecteborer =
B Ex.Proj_(1)) proman training Long Address Country aity
st
new company
Proman Sofware Gk

(ANIn) Aktennotz - ntern

Create Company

(BAUB) Baubesprechung GBA
(BT) Bautagebuch Edit Company.
() Monatsbericht Create Employee
(RO Projektbesprechung .

; paste employee
(N6 ENG reports Delete company

Assign company attributes




image16.png
14 Edit employee for company new Company Ltd

Noimage data

x

Drop outiook contact here or cickto nsert vCard (*:vcf from cipboard

Short= |Doe % Editlongname
Frsthame  John
Lostrame Do |
Fobreviton
Gender  Mde
Tt Name Suffx
Tt Intern
Department | There are no departments available for this employee!
Functions % Manage functons
short Long 15 Default
" Froject mangement .
Attbutes. K ssign employee attrbutes
Atrbute vale

Switch to central

Lastmodified by: 2 Roland.Pezzel (8:51PM 12/9/2015)

- o
© Acd phonenumber

Phone | Number Cofment | 1sDefaut

Phone .+ 443123423 o Ix

e

Vork - x

Save &icose





image17.png
Project View o

Refiesh profect-explorer

5 (Ex.Proj_(1)) proman raining

(ANIn) Aktennotz - ntern
(BAUB) Baubesprechung GBA.
(B1) Bautagebuch
(PB) Monatsbericht
(PROJ) Projekibesprechung

Central addressbook o
& Refresh data

Main view

Search

Employee view

Long

Folzer Baugesbr

Busch & Cremny, Ingerie
Ing. Franz Kastberger, T.
Flughafen BetriebsgesmbH
DI Hans Leltner, Zivitech.
Planconsuit GesmbH
Geselschalt fir Projekis.
ERLAUCH

PACPS

Sportverein Wienerwald
PROMAN Software GmbH
Mporan Cograape

test

New Company.

Address | Country
Visizer Stra..

St.peter .

Lahmweg 17
Flughafenst...| AT
Burggasse 63
Nussdorfer.

Unterer Pla.

Lenfelderg . AT
Mpep ynn

aty
Graz

Lebnitz
Graz

Graz

ElEErr e

orx
Refresh data
5
Long
test
new company
FirstName Lastr
John Doe.
‘Add to project
Proman Software Gr




image18.png
Search
Short Long

Foizer B2y Foizer
Busch&Cremy  Busch

(ANIn) Aktennotz - Intern

©ALE) Baubesprechun " S S
o Manage report collection

G8) Monatsbericnt 1 Edit next agenda
/
©R0Y Promkbesee /ey report

(SGeko)
(N6 ENG reports Manage report-codes
/ Manage chapters
1) Manage textblock templates

Delete report collection
Assign reportcollection attributes
Show stored documents for Collection




image19.png
General Tools: Report Collection Manager Tools:
Data  Toos  ProjectExplorer Settngs  Hep | Main

¥
g
i

B 5B

]

Project View © # | _proman traning : roject accressbook [T mpy

Refiesh profect-explorer

Proman training

(Coliecton shortname BM
(@M) Buiding Jour Fix (Collecton longname  uding Jour Fix

@ Continuous protocol
Protocoltype. Memo

One time report
Printlanguage  German

| Linkdefauit settings tolast Report, .e. changes n thelastreport for textblocks, documentnames, Ml and agenda-settings wil be saved automatically o this




image20.png
- AN FiEr

o 2] o e i

Refiesh project-explorer Main view | Employee view
Search
Short Long

(BM) Buiding Jour Fix

Manage report collection
Edit next agenda
New report

Mansge report-codes
Mansge chapters

Mansge tectblock templates
Deletereport cllection

Assign reportcollection attributes
Show stored documents for Collection





image21.png
PROMAN training

Jour Fix No.: 001

(1)

Date of lssue: 12042021 ¢ Projectno ExProj
[Date of Meeting: _[12.04.2021 Doc-no EXProjChI001
Time from: S0 AM tor 1100 AM Chairman Doe
Place: No " wiiter

Subect: No @y

Participants

Name Funcion __Company Prone Present_Dsrbutor Temporary
Pezzei PROMAN +43 1 4780867 . . o

Doe ps newCompany. 181134526 . . o

‘The deadiine for objection or opposition to this protocol is 4 business days atter delivery. After expiry of this

period without objection o protest. the minutes shall be deemed accepted

Next Meeting: ~ Number o2
Date 19042021
Time: from $:00 AVl 1100 Al

Mestingplace: at the buiing site




image22.png
(AN) Aktennotiz
(ANIn) Aktennotz - ntern

(BAUB) Baubesprechung GBA
(BT) Bautagebuch
(PB) Monatsbericht.
(PROY) Projektbesprechung
(SiGeKo) Baubegehung
[ (ENG) ENG reports
I (CM) Jour Fix
B 001 | 4/12/2021
& o1 o01008
o 001009
oLor o01002
oLoz 001003
o 001004
o 001005
os 001006
os 001007

|« — )
002 | 4/19/2021

B 003 | 4/26/2021
oot oo1002
oLoz 001003
o oo2001
o oo2002
os 002003
os 001006
os 002004
os 002005
os oo3001
& o5 o03002
os 003003
— )
(MEMO) Project Memo. -
[ — oax
] Refre data
Search

Mainview | Enployee view

Growps.
Al poject partners.
Al partcpants

Al project partners | Pickfiter,

Employees
Compan... +_ Employee... + | Employee .

PROMAN training

Jour Fix No.: 003

Dateof lssue: 26042021 Project-no. ExProj
Date of Meeting: ~ 26.04.2021 Doc-no. ExProjCMI003
Time: from: 9:00 AM to: 1100 AM Chairman Noleader selected
Place: No meeting place selected witer No author selected
Subject No subject defined

Participants

Next Meeting: - Number:

Date

03.05 2021

iace: 3t the buiding site

shall be deemed accepted

from $:00 AVl 1100 Al

Btoco is 4 business days after delivery. After expiry of this

Shor Text o Responsbe Desdine
o1 General
01.01 Security
001002 ‘Satety raining open
Mo01/12082021  There s o corlent fortis fem Asprojectpsrners 20082020
Mooz2/19082021  There s o corlent fortis fem Atproectparners 22082020
Movasz008z021  There s nocorlent fortis fem Atproectparners 2200200

Imsge 1:Imsge g

e





image23.png
Projectno ExProj
Doc-no. ExProjCMO03
Chaiman
Wier





image24.png
PROMAN training

Jour Fix No.: 001

Date of Issue: 12042021 Projectno ExProj
Date of Meeting: 12042021 Doc-no ExProjCMI001
Time: from: 9:00 AM tor 1100 AM Chairman Doe
Place: witer

Subect:

Participants

Name Funcion __Company Prone Present_Dsirbutor Temporary
Pezzei PROMAN +43 1 4780867 . . ©

Doe es new Company 181134526 o





image25.png
Mailing-no:

Teilnehmer / Verteiler:

Name (wioTile) __Funclion __ Company
Waldnerr Ps Geselischat i Projekisteverung mb H
Alchberg BM Holzer BaugesmbH é
Busch ET Busch & Czery, Ingenieurbiiro far Telekommuni
Keppler BH Flughaten BetriebsgesmbH Add involved a5
Ecker BK DI Hans Leitner, Ziviltechnikerges m.b H. participants
Maller PS Gesellschat i Projekisteverung mb H
Frank B Flughaten BetriebsgesmbH
Schnatter PS Gesellschat i Projekisteverung mb H
o (R e ol
Rauscher BM Holzer BaugesmbH

Setforall
The deadline for objection or opposition to this protacol is 4 business days aft participants...

period without objection or protest, the minutes shall be deemed accepted.

Next Meeting: ~ Number 004
Date: 03.05.2021
Time from 9:00 AM tl 11:00 AM Manual

-

= Sorting

Meetingplace: ~at the building site

Partcipant
Sorting...

Subject Short  Text e Respon:




image26.png
Holzer Bau
Busch & Czemy
Flughsfenbetrieb
Leitner

s
Flughsfenbetrieb
s
Flughsfenbetrieb
Holzer Bau





image27.png
Symbol:
Mailing-no

Sortingnumbers from
project-employees

Sorting from
last report

H
© ..

alphabetical sorting

1
2
Descending
slphabeticalsorting




image28.png
Subject Short / Text

01 General
£001.001 Approval moving masts

proval for the relocation of the masts will t:
next month at the earliest.

Internal note:  No internal note for this item

Clipboard

tes assigned
=

Delete
reportitem

Attributes:  No atir

01.01 Security
£001.002 Safety training





image29.png
Deadline

Subject Short / Text
-
01 General ©
Rt}
£2001.001 Approval moving masts e New subreportiem
forthis tem

There are two masts in the constructiol
proval for the relocation of the masts wi
next month at the earliest.

Internal note:  No internal note for this item

Attributes:  No atiributes assigned

01.01 Security
£2001.002 i





image30.png
Subject

Short / Text cr Responsible Deadline

01

General

£%001.008

Internal note:

Attributes:

heading/ item short

£
c
S
«
«
>
x
>
¢
&
¥
&
8

The‘e is no content for this item

gt
No interneMmaig for this item.
n

No attributes assigned | ™ ey
-

£2001.009

Internal note:

Attributes:

There is no short for this item..
There is no content for this item.
No internal note for this item

No attributes assigned
x 0 o





image31.png
Subject Short / Text cr Responsible Deadline

01 General
2001.008 heading/ item short

There is no content for this item.

Intarnal nofe”  Nia intarnal nata far thie itam

:naeled canceled Wil not be taken to the next report. s 1

completed - completed Will not be taken to the next report . B

deferred until deferred until Wil be added at the defined date to a report in the future. .

in progress in progress Wil be taken to the next report. .

one time info info Will not be taken to the next report. &

open open Wil be taken to the next report s

) B A 0 onel

2001.002 Safety training open

There is no content for this item All project partners 20.04.2021

rnal note.  No internal note for this item.




image32.png
01 General

2001.008 heading/ item short

There is no content for this item.

No internal note for this item

< Refresh data

Search vl Attributes:  No afiributes assigned

Mainview | Enployee view

Grows
Al project partners «2001.009 There is no short for this item...
]

peepens There is no content for this item
Alprojectpariners | Ak ter. Internal note:  No internal note for this item
Employees

D | B e Attributes:  No altributes assigned
Leitner Ecker (BK) Begeite.
new Compa... [Doe. 1
PACPS  Pacass i
e 01.01 Security

PROMAN  pezzei —
v 2001.002 Safety training
e — There is no content for this item

v @ Hint




image33.png
General

Completed to be | v|
heading/ item short Begin target -
There is no content for this item Doe = =

Conletedis -
No internal note for this item Ronndr - ene

Showouie n

No attributes assigned oK @ Cancel





image34.png
Subject Short / Text

01 General AN
'001.008 heading/ item short ,‘
There is no content for this item ¢ @
Internal note:  No internal note for this item.
Attributes:  No attributes assigned
Show history
B 8
'001.009 There is no short for this item... Delete New..

reportitem
There is no content for this item.

Internal note:  No internal note for this item

Attributes:  No afiributes assigned




image35.png
B

Subject Short / Text Resp
Copy content
(Plaintext)
Copy content
01 General @) (Formatied
-
2001.008 heading/ item short ..'.5 El
There is no content for {] @
Paste
Internal note:  No internal note for this |
Attributes: Mo attributes assigned
«2001.009 There is no short for this it

Internal note:

There is no content for this item...

N imbarmal meta far Hhie beam




image36.png
=s)

Switch image
position

2

Do ot
print image

o

003.002/003/1

®

X

Delete
image

. Bautatel

& Ein Vorabzug
und OBA be

Editimage
title

s,‘g

Open image
editor

|

Show image





image37.png
.« Editimage

it

Feinabst.

7

Anmerken

Q@

Stcker

o

Rahmen

Redigieren

B Nach inks drehen

A\ Horizontal spiegein

Drehung

o

Zoom

Save &cose.





image38.png
heading / item short open

2001001

Doe

item content

+#001/08.122018

Image 1: CIMG4991 jpg





image39.png
o1 General

+#001.008 heading/item short

Imsge 1:Imsge g
1o inernal note for tis e

Atrputes - -
Document=001.001/1 Resdental Procset]

Imsge2: Imsge.pg





image40.png
PROWAN X Licens: 0001 PROMAN 2ommansmoos paaz

it
T s o nr ||
T V0408010508 TS e
oot ta0aoa | iskoaa| e e ||





image41.png
B - e
a B
ot I

report  meeting

View

(ANIn) Aktennotz - ntern
(BAUB) Baubesprechung BA
(B1) Bautagebuch
(PB) Monatsbericht
(PROY) Projektbesprechung

] (QM) construction meeting
B 001 | 4/12/2021

o1

o1

o101

001,008
001,009
001.002

‘General Tools:

Data

4__5 ———
oA e
R

head

Safet.

Tools  Project Explrer Settings  Help

Start

Print report: 001 x

Bt

‘Protocol Tools:

Manage protocol

Printng & Sending

Agenda

LY

(1)

St gt e T

Pe
Do

The
per

Ne)




image42.png
‘General Tools. Protocol Tools
[CBl Fie dt  Vew Dats  Toos  ProjctBxplorerSettngs  Hep  Start  Manageprotocol | Printng&Sendng | Agenda

BB 4 5 e

Print  Prepare for | Send eMai e SOWSEIE T
report  meting doaments

Send eMai - Report: CM//001 -
Project shortname Exproj Report coliction short name |G Report code 001
Meeting date 4/12/2021 Subject.
(AN-Int) Aktennotiz - Intern
e i L (2‘) Pdf save option Temporary ® Saveas. Fiepath O:\Schuung\Schuiung \BeispielprojektiEx.Proj_CM_001
(BT) Bautagebuch 3 Textpreview
#8) Mortsbericht N
(RO Projektbesprechung © Use textblods Use frectext
(SGeko) Baubegehung
5 @) NG reports Mol sbject Projec: Exampe Project PROMAN, Mectng: construcion meeting, No. 001 of 12.04,2001. Edtcefault subject
B (€M) construction meeting
B 001 | 4/12/2021
o1 001008 head
o1 001,009 ( Dear Sir or Madam,
ovot coLo02 st enclosed are the minutes of the meeting no. 001 of 12.04.2021
o0z 001003 otices
s e The next meeting will be held on 19.04.2021
03 001005 Plnd.
Yours sincerely
05 001.006 Const. T
05 001007 Const
002 | 4/18/2021
003 | 4/26/2021
= < evaitext
Defait i textbocks Avalable evai texttiocks
enai ENG enaisericht
emai-Agenda
enai E1G
Manage textbock tenplates
(4)
] Nodatabssestorng il Send eviil 3,
S,
2 Dsrbuor @) 0 Attachments. Fitered Emai o Cose ‘Open et = Drectsend





image43.png
Projekt: PROMAN Training,

20

Fle  Message Inset  Options  FormatText  Review  Developer
abe ) [\\ [
e EE = A)) & ax A*
Speling & Thesaurus Word | Read |  Check | Smart | Tansate Language
e Count | Aloud | Accessbitty | Lookup | - -
Froating speecn | accessiity | insonts | tanguage
From~ | roinapezzei@promanat
2| [or | [eniaeammmman
Send ‘ « H
[
it |Peeht PROMAN Triing, Stzung: Sl Jour i . 60T vom 05122015
2019_40 8001 pet
sttacnea Erx

Dear Project Members,
attached you can find the minutes of the meeting no. 001 of 09.12.2019.

The next meeting will take place on 16.12.2019.

Best Regards
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