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Terms and data structures MAN

You can create and manage different projects

Projects can contain different report collections

These report collections represent the meeting groups (e.g. construction meeting,
client meeting, project meeting, jour fixe, memo,...).

In the report collection you can find the reports (meetings). On this level you find
the report items

s Altualisiere Projekt-Explorer

Report collection
4 Beispislprojekt
4 Beispielprojekt

4 (BALB) Baubesprechung CBA
4 ool <+ repo rts

{001.001 Sicherheitsschul... |
001,002 Genehmigung U...
001.003 Bescheide
001,004 Planlieferung /Fl... Report items

001.005 Planverteilung
001,006 Bauablauf
001.007 Bauzaun
002
¢ 003 Bauablauf
b {PROJ) Projektbesprechung
b (AN-Int) Aktennotiz - Intern

FARDY Aldvammndia




1. Menu control and masks

4 Open Project x

When PROMAN X is started, the "Open
1 Favorites

project” dialog opens. You can open a — —
project by double-clicking on it. With (3) [ s sespebroec. 2
you can search for a specific project.

You can mark your important projects
with the favorite star (2). If checked,
only the favorites are displayed.

To show all again, please click on the
favorite star (1)

Load projects directly on application startup?

® Ope (%} Close



1.1 menu control and masks

You can control the application
using :

B ( BEISPIEL) Beispielprojekt

= (BAUB) Baubespre
001 8/21/2016
002 8/27/2016
003 wirdnochb

Short
() (_BEISPIEL) Beispielprojekt |
(AN) Aktennotiz hotzey
(AN-Int) Aktennotiz - Intern Busch

o o

Manage report collection
Edit next agenda

New report

FILE EDIT VIEW TOOLS
Project Project
= Folder

Report collection
=} BE]
e
(AN

(BAUB) Baubesprechung OBA

(AN-Int) Aktennobz - Intern

HELP

> _Textblock : P
» Main view Employee view

Manage report collection

’ Edit Agenda
» Manage report-codes

Manage chapters

_ R . ht IVI (BT) Bautagebuch TemTE——— @001 8/21/2016 Manage textblock templates
I g O u S e ’W 9 B B 002 8/27/2016 Delete report collection
(PROYJ) Projektbes Manage chapters EJ@ (::B:ammﬂzm m@s 7t
(SiGeKo) Baubeget Manage textblock templates *8) m:mmwmt @ ERLAUCH
L]
- U e r m e n u Ite m S Delete report collection £ (PROJ) Projektbesprechung PACPS
(SiGeKo) Baubegehung B sPv_ww
¥ | Toolbox
- tool kit — [+] Create Company ©  Create Employee
code | Disabled  Linked to ce. 2 Eck Compony B = =
‘\ l x Remove Company x Remo ee
o W  Company functions I Employee functions
L] L] m
and select the desired function :
o '-_"—_ Manage sort order
:: b 4 Manage project attributes
o
:: Printsetting for export
ry (AN) Aktennotiz -
- {3 PDF Export
“ @ Companies Export PDF
B Export Excel
8 Replace employee f.  CopyEmployees




1.1 menu control and masks

£ PROMAN Phienix = H

1 P H t t H t h I I FILE EDIT VIEW TOOLS HELP
rOJ e C re e W I a Project View (=3 Betopislrojekt_NE_Texthiock : Project addresshook *| | Toobaox -
- Refresh project-explorer Matin v Ermployes wew
o © Cesteconpery (@) Creste Ergloyes
report collections and : - s e S e |D
5 (a0 Aot e T Wemswbes R Y % e Coony, || €
G T T — ngerneurtiiro fir Telskommunikation St Peter Hauptstrale 100 o' * Compary functions *En’nlaﬂ:t fcliors
re O rts 5 EAEB echung OGA Ing. Franz Kastberger, Techrsches Buro HEL Lahrweg 17 Lebnitz 3430 o
E 001 BZUMIE Flughafen BetriebsgesmbH Flughafenstr. 21 AT Graz 8070 N
? 8272016 DI Hans Leitner, Zivittechrikerges.m.b H, Burggasse 63 Wen 1070 o' Manaoe soit onder
E wird noch bekannt gegeben Planconsult GeambH Mussdorfarger. 14 Wien 1050 “
1 (BT} Baitageboch Geselischaft fr Projektsteuesung mb.H Unterer Mattenweg 14 Graz 8020 iy x orins i
2) Address data (central | =iz . :
[ (PROJ) Projek PACPS Y -
[ (5GeKs) Basbegehung Sportveren Wienerwald ry Pt o Foe
(AN) Aktennotiz
o o Al Bau o
or in the project e = R S
) 1 antase s 8 Companies Export PDF
2 Expert Excal
isible by th :
y & Replace employes M8 Copy Employees
+ Show chaplers Show comph

heading) e

& By chapter By femcode By shortnam

(3) project addresses T

(4) Toolbox with the most | == ==
important functions |- === s=a)

& e L
3] Brandter Ingerseure Brandirer Ing

of the current mask .=z 2 g
- @ Q Custom fiter

LR v

Database: Microsoft SOL Server User: test{Log-i0: ) | Version Al SCD0-B4DD-5206) 8 Local mode



1.1 menu control and masks LT

FILE EDIT VIEW TOOLS HELP

MAN

The mask elements — pemmm = If you can't find a window

can be repositioned

(AN) Aktennotiz
[ (AN-Int) Aktennotiz - Intern

B 001 8/21/2016
002 8/27/2016

El {BAUB) Baubesprechung OBA

Bl Haolzer Bau
Busch & Czerny
Kastberger
Flughafenbetrieb
Bl Leitner

anymore, you can simply

using drag & drop. = reset the arrangement to

o o the original state.

E ) S
d HLE EDIT] VIEW | TOOLS HELP

St Long
E PROMAN PROM Project View Show Project cockpit
E Chemie ESW Chemi
vemesang A6 erme _— Re Show project panel
~ @ bt Show toolbox
4 i C
Show jobs
(AN) Akter Show Welcome-page
E (AN-Int) Ni Restore window positions
Fl (RALIRY Rat T
v Show chapters Show complete cha
Show attachments Highlight empty cc

Order reports descending
Item sorting:

® By chapter By itemcode By shortname

4 ¥

Database: Microsoft SQL Server |



2. Create project

Refresh project-explorer

B (_BEISPIEL) Beispielpr¢ "
) (_BEISPIEL) Beispie} Manage project

(AN) Aktennotiz Project rightsmanagement
(AN-Int) Aktennotiz -

Project addressbook
] (BAUB) Baubesprecht

® 001 8/21/2016 Search and Reporting
[ 002 8/27/2016 Manage project attributes
[ 003 wird noch bek: . .
Addressbook synchronization
o b1 New project x
@ (PB) cht Copy project structure
& (PROJ) Pro;ekﬁ:esur{ New project I ; B ind .
(SiGeKo) Baubegehur New folder Basic project information
—— Enter all needed information for a new project within a few steps. After that you have the

possibility to create your first protocolls.
Assign project attributes

 With a right mouse click on a T
project you can create a new Ianr-a—wzl
project.

* Project short name: This represents
a unique key for this project (e.g.
accounting number) (see 1).

* Project long name: Here you will
fihnd
the project name :
(see 2). * Required fields sk [ Mewt> | | Conce

* All other fields are optional.

Description
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2. Create project MAN

« With the wizard you can make | ..o |
the following selections:

« Edit Project Details: In this mask
you can enter and edit all
details such as logo,
description, project code (see 7).

« Copy Structure from existing
project: This takes you directly
to the "Project Template"
screen to transfer data (logo,
report collections, chapters,
texts, etc.) from existing
projects (see 2). * Required fiekis

Completing the wizard

The project was created successfully. You can edit project details andfor import
project data from another project.

Edit project details
—
Copy structure from existing project 2

To dose this wizard, dick finish.




2.1 project general data in printout

Project View

O a Beispielprojekt : P

o Refresh project-explorer Main view

Emy

= (_BEISPIEL) Beispielprojekt

£} (_BEISPIEL) Beispielprojekt

Manage project

(AN) Aktennotiz
(AN-Int) Aktennotiz - Interr

~ Amas =t - =a

Project rightsmanagement

Project addressbook

Beispielprojekt
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MAN

BESPRECHUNGSBERICHT
Baubesprechung OBA No.: 003
Date of Issue: 8/6/2016 Project-no.: _BEISPIEL
Date of Meeting: 9/3/2016 Doc.-no.: 101¢///BAUB//003
Time: from: 9:00 AM to: 11:00 AM Chairman: Waldherr
Place: GPS-Container Writer: Kastberger
Subject: Bauablauf
oot momt s TR .
Project shortname [ rumber | _BEISPIEL <} e
Draject ngnams * W Bespiebragekt
& Assooatonrs
Chent
Project authar
Progect Address
+ Destriton
Snef descrption ‘Beispesiprojext
Description
Header  Fooler  Projectmage
Height in mm n: Print without border
Width in mm L
(2] Revert to orignal size

DDmE -




2.2 project logo

 Within the project you can e e SR o
immediately design your o
header and footer bar. ——
« First choose your logo -
(see 1) _—
« define the width and height of g e
your logo in the printout (see 0 =
2) R =
 under alignment you define e _
the placement of your logo depduxdlis fREES AREsARD
(see 3) B e P

* A text field can be added in
the text editor



2.3 project template LY

MAN

= —* Enables you to quickly and

easily transfer all esséntial

Project address

i = o = settin%s and structures from a

= ...  'template project” (see ).
e TP » Header and footer bar
» Project general data
* project partner
» Report collections
« with chapter
 with distributor
— 2 » text blocks

g Al data without project partners L4 a tt ri b u t e S

« With the button "all data
without project partner" (see
| 2) you can quickly transfer all
s o structural data without project
participants.

Footer Footer

Mo image data

B[k



3. addresses in printout

Participants / Distributors:

Name (w/o Title) Function Company present Distr
L]
-+ e+ Addresses are required for the
Busch ET Busch & Czerny, Ingenieurbiro fur Telekommunikation 8 [
Keppler BH Flughafen BetriebsgesmbH @ o ) .
ecker DiHans Lekver, EMikechnikergesmiii o e Partici pants list (cover pa ge)
Alchberg BM Holzer BaugesmbH [ ®
Frank BH Flughafen BetriebsgesmbH D L] | I d t 't
(] ' I l
Muiller PS Gesellschaft fur Projektsteuerung m.b.H O [ nVO Ve p e r re p O r I e S
Schnatter PS Gesellschaft fur Projektsteuerung m.b.H. & L] .
Hechtl BH Flughafen BetriebsgesmbH L o Y d t
Kastberger ET ng. Franz Kastberger, Technisches Buro HKL O ® S e S S I O n a e S
Rauscher BM Holzer BaugesmbH O ® .
Mattersberger GP Planconsult GesmbH ® L] b C h a I rl I la n
* writer
001.002 Genehmigung Umsetzen Masten open
001/8/21/2016 Im Baufeld befinden sich zwei Masten, Die Genehmigung fiir All project partners

das Umsetzen der Masten durch die OZB erfolgt friihestens ab

22,9.2016.

Die Maststatik ist noch immer ausstandig und in weiterer Folge Busch 9/23/2019

auch die Schalungs- und Bewehrungspldne fiir die Rauscher :

Mastfundamente.

Die Baugruben fiir die Fundamente werden von der Baufirma
hergestellt.

Attributes: Anderungen:
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3.1 central address management MAN
Under Tools -> show central addressbook, you
can access the central address management.
 Enables the cross-project storage of addresses o Refesl—Sa: '
« Addresses can easily be transferred to the projects o (e oo e
(AN) Aktenriotiz Project & Report Export

I—__t—] WALS) B treyted Administration
[ (BT) Bautagebuch

Companies and their employees can be defined | e soomsnpoms
centrally. This data is used for: S Gouriubemmn oo
« Participants and distributors of meetings
« Automatic sending of reports with e-mail

« Assignment of involved persons / responsible persons
to points

H
b
:
i.
b




3.1 central address management

In the central address

book, you can manage all — e
companies and employees -~ —e e P ——
in order to assignthemto = = = ; -
the desired projects in the o
next step. —
The settings made here el
apply globally to all s e
prOJeCtS by Settlng a £ PROMAN Phenix

Sta n d a rd . FILE EDIT VIEW TOOLS HELP 1 /

Features of the central [T ; .
administration: £ T — T R
° Classic Se a rch: Sea r Ch fo r s];?:t : :i:; nr:;a;m.a I';aesz::me Abbreviation Department :I:«:er ;ﬁe Name Suffix  Titie Intern Usab!ii\

companies and persons @ sopr Sopar v -
(See 7) Titze Rudol Titze Unkniown Ing. “



3.1 central address management

Toolbox on top:

« Create, edit and delete
Com;anies and employees
(see 2)

« Manage functions for
companies
and employees (see 3)

 Attributes can be assigned to
company employees and
report items (see 4).

« Excel Import/ Export & PDF
Export / Outlook and Access
Synchronization (see 5)

« Employees can be copied to
another company. This does
not delete the existing record.
(see 6)

PRO

MAN

Beispielprojekt : Project addressbook eI EER GTEEE LTRSS *  Toolbox X
— ° Create Company ° Create Employee
Short Long Address Country City Postcode | Disabled
{51 PROMAN PROMAN Software GmbH ZwinzstraBe 46 AT Vienna 1160 s 1| B 35 Sorpany Bl SdtEaployes
E Phane e-mail address Company function Attributes x Delete company X Delete employe
Short First Nams Lastnam Abbreviation Department  Gender Title Name Suffix Title Intern x Company functions % Employee functions
[ Pezzei ~  Rolan d Perzei
[ Support Toalbox =l
Titze b4 Manage central attributes
[ Holzer B: lg . Create Company i ° Create Employee Sleisdorf 8200 o
B Busch &C: 3 8010
= 2 e b3 ] Edit Company 9 = o —
[ Kastberger eibnitz 5430 o’ = Synchronize with Outlook
7 F Delete c X P i
fughafenbe x ompany E;E £ = Synchronize Access
Bl Leitner . Aien 1 =
Company functi Employee functions =
& Planconsult X 3 Zad Afien "y = Import SQL
B GpPs araz @ PDF Export
1 ERLA ol
@ PACPS b4 4 Manage central attributes I iy @ Companies Export PDF
B SPV_ww o " Import Excel =2 Export Excel
B Ale Bau ol
7] Alle Planung = Synchronize with Outiook o
B Fantasie p— Copy Employees
= Synchronize Access o . thin
— 5 e Show usages in projects
= Import SQL
@ PDF Export
@ Companies Export PDF
m Import Excel = Export Excel
I EOA 6 Copy Employees
39? Show usages in projects

Lo

Show disabled records

Custom filter




3.1 central address management

Toolbox at the bottom:;

« With the button ,show .
disabled records” you can e e el 07D S
select whether data records | e
that have been archived 7 JE—
should be displayed. If the E B o
button is blue, the display of = == =
archived data is activated. (see - e = 0
/) Q8 — e

 In addition to the classic
search, the user-defined filter
allows you to refine your
search with a variety of
criteria and to display filtered S

address lists.



data

3.2 address management: Company [Xs)
MAN

Under Address management central -> Create company

yOu Can create a hew company

« Add the logo of the created
company as jpg, gif or png (see
1)

« Import option from Outlook via
drag&drop: After creating the
company, further employees
can be dragged into this field
for automated creation (see 2).

« Company short- & long name ->
The short name is unique and
can only be assigned once.
(see 3)

b4 Edit Company

1 m Quickly add many employees to this company by dropping their
d

outlook-contacts on this fiel

Austria

Post Bax

(Kommentar) Kommentar




3.2 address management: Company [Xs)
MAN

data

Under Address management central -> Create company you

can create a new company.

« Address information (see 4)
In the case of "secondary
location of", this is indicated
on the printout.

« Departments with short and
long name. The department is
assigned via "Add". The
department is displayed for
selection by the relevant
employees. (see 5)

 Attributes can be assigned via
"Manage attributes". (see 6)

b4 Edit Company

Quickly add many employees to this company by dropping their
d

outlook-contacts on this fiel

[+




3.2 address management: Company [Xs)
data MAN

o Add phonenumi ber

Type Number Comment Is Default

« Telephone numbers & e-mail - (ST ORI £
address of the company ->
suggestions for employees are ,

generated automatically. The
telephone number and e-mail
address selected as default will :
be used for the printout. (see 7) © stemaiscires

Type E-mail Comment Is Default
Department ~ office@proman.at x

« Functions with short and long T i o
name. The "Add" button takes T )
you to the function manager for
company functions, where new
functions can be created. These
are then displayed for selection = S
in the dropdown menu. (see 8) e

BH Bauherr L x

X

 Now click on Save (see 9) to save .
the entries.




3.3 address management: empyees [
each firm MAN

You can create a new employee under Address Management Central ->
Create Employee.
° /mport Optlon from Out/OOk V|a £ Create employee for company PROMAN Software GmbH

drag&drop (see 1)
* Short - the short name must be

unique and Can Only be oy 1 Drop outlook contact here
assigned once. (see 2)
« Last name, first name (see 3) B —— 2 X
¢ Gender/ Tit/e (See 4) Lastname Mustermann 3

Abbreviation MM

« Title can be used for the long

name. (see 5) This can be
printed e.g. on the cover sheet
in the distributor.

Title Intern



3.3 address management: Employees
each company MAN

You can create a new employee under Address Management

Central -> Create Employee.
Department for t 6

« Departments that were previously created Em—— % o
at the associated company can be
selected here. (see 6)

* Functions with short and long name. The 7
"Add" button takes you to the function
manager for the employee functions, in

Attributes % Assign employee attributes

which new functions can be created.
These are then displayed for selection in
the dropdown menu. (see 7)

 Attributes By clicking on "Manage

Attributes" you can select and add
available attributes. (see 8)



3.3 Address management: Employees
per company MA N

You can create a new employee under Address Management Central ->
Create Employee. - : © Add phonenumber

« Telephone number & e-mail (see 9) is
used for automatic e-mail dispatch
via the local e-mail client (Outlook, :
Lotus Notes, ...). The telephone
number entered in the company is
prefilled by the employee and can e
therefore be adapted quickly. From
the first and last name, the address
administration automatically
suggests e-mail addresses in
combination with the entered
company e-mail address.

« Now click OK (see 10) to save.

x| Close 10 [FB Save &dose




3.4 Address management: Advantages of ;3]
naming the company with short form MA N

* short » Long is entered in the field:
Allows a space-saving printout of the . | ong

company name and person

* best practice Short * Kastoerger
Long * ng. Franz Kastberger, Technisches Biro
« The short should also enable an - e — -
eXternaI Compa ny/ person tO Postcode 8430 City Leibnitz

recognize the participant.

« Name e.g. Roland Pezzei
Short name Pezzei FirstName | Albert

« Company e.g. PROMAN Software GmbH ) Surname Lastname  [Rauscher
Short name PROMAN . title Abbreviation

« person
] First Nname short= Rauscher

Gender Male

Title I Ing.]




3.5 Company/employee functions

Functions are often used for the
representation of the functions/works

XixixX X X X

of the
Companies and employees. i il K .
Shortname - Longname Disabled
Create (see 1) and edit the functionsis | ‘
easily accessible from the o o .
central/project address management | [ G a
3

The functions can also be used to
search and evaluate:

» Open tasks, e.g. the electrician,
can be searched.

 Functions are created with short 1
and long name. (see 2) 3

. |Q New function & Importfncions (B Sportfincions | @ Hide archived funclions | (%] Close
« The function can be set per person
by means of a function in the project.

* Functions can be disabled and be
hidden/shown. (see 3)




3.5 Company/employee functions

Export: Click on Export to open your
Explorer. After selecting the storage
location, import and export functions

a S E XC e | (S e e 4)_ F.{ Manage company project functions

Import: select the file to be
imported and define the column
for short and long form.

4 Project based

Shortname

Shortname  Select column shortname ...

an Excel with the functions is stored.

This is possible centrally as well as
project-related.

Attributes can be copied from other
projects in the project-related
address management. (see 5)

If you hide disabled functions, they are

Longname  Select column longname ...

5 6

o New function =

not displayed during export. (see 6)

Import functions

@ Export functions

HQ, Copy from project “O Hide archived functions | n Close




3.6 Company/employee attributes

Attributes can be created project-related and centrally for employees,
companies and report items with the toolbox. You can assign them
directly in the Create/Edit Company/Employee screens.

b4 Central attribute editor S
« Select "New attribute" to go to the e -
mask where you can create your e P -
attributes. (sée 1) e 3
« Specify the desired short and long o —————
name. (see 2) e
« You can create different types of
attributes: List, Editable list, Integer,
Yes/No, etc ... (see 3) e
* You can define whether the attribute .
can be assigned to companies and/or -
employees.”Accordingly, the attribute et s
appears in the creation and editing
screens for companies and
employees. (see 4)
« Confirm your entries with "Add". (see : 5

ance
Q New attribute \a Edit attribute E‘ Export values
I Traost ez @S archived AtTULe a Close



3.6 Company/employee attributes

The values of the attributes of

type List, Editable list and List of
key/value pairs can be imported
and exported via Excel. (see 6) .
 Import: Select the file to be imported "

and define the column for shortand ... =~ P T e
long form. . —l |

« Export: Click on Export to open our A,
Explorer. After se ect|n§1t e storag = i
location, an Excel with the attributes =
is stored. e s

 This is possible centrally as well as
project-related.

« Attributes can be copied from other

o
o
o’
o’
o
o

X X X X

rcgects in the project-related e .
ress management (see /)
- If you hide attributes that have been
deactivated, they are not displayed
during export (see 8) 6 7 8

° New attribute \:j Edita = i= Manage sor i [‘ Import values ln Copy from project "’i\ t d Attributes | m Close




3.7 Copying employees

PRO

MAN

You can copy employees to another company using drag&drop or the

"Copy employees"” function in the toolbox. The duplicated data record
will not be deleted.

Use the mouse to drag the employee to be

copied from the central or project-related
address management into the "Copy data

from:" field. (see 1)
« Add the target company using drag&drop in

the field "Copy to:".
(see 2)

Click on “do copy" (see 3) to start the query
which data should be copied. (see 4)

Confirm your entry with "OK". (see 5)

Toolbox

Copy Employees

Copy an employee to another company by
o dragging those two onto the fields below. All the
employee's data will be copied and it is possible to

edit it afterwards,

Copy data from

[ Michael Mattersherger

1 |10

Target company

v
v Fun
/ =

| Geselischaft fiir Projektsteuerung m.b.H. 2 | Q/

G

3 /

Do Copy

X

Back to toolbox

Copy options
o Please select the data you would like to copy.




3.8 User defined filter

A user-defined filter is available both centrally and project-related in
the toolbox, which enables you to refine your search according to

further criteria and to display and export the search result. e =
o Create Company ° Create Employee - “.‘ V:Companv n
« Select your search criteria, e.g. - L
postcode, attribute, department, etc.. X commmyfnctons K Enviope frcons
(see 1) " |
» Click on "Start custom search" to B
activate the search process. (see 2) - B
« |f several search criteria have been = B
selected within a category (e.g. 8 Canoanies o
company), you can determine whether ® === & foes sertasonsexcn
all criteria must be fullfilled or one r - —_—
must apply - "Any filter applicable". © Shon g o e T
(see 3)
Show disabled records P

Custom filter

yo

Back to toolbox




3.8 User defined filter

« To define a new search, you can reset
the entire filter.
(see 4)

* You can export your search results as
PDF or Excel. (see 6)

* In the search result you can also display
disabled records. These are also filtered,
but not exported.

(see 6)

 To close the custom filter, click Back to
Toolbox. (see 3)

Toolbox

Select filter

4 Company
Company short
Company long
Address
City
Country
State
Postbox postrode
Post box number

Postcode

+ |Company department

Homepage
VAT

¢ Company attribute

0

Start custom search

=) POFExport

Export Excel || ﬁ Companies Export PDF

% | (Jizel K

4 Clear filter

Show disabled records 6

X ©O

Back to toolbox 7




3.9 Excel Export/Import

You can export and import
your addresses via Excel
both centrally and project-
related .

Both functions can be
started via the toolbox. (see

1)

 For the export, select the
desired data (column names)
(see 2) and click on "Export
Excel file". (see 3)

eate Company ‘ o Create Employee

(]
a9 Edit Company 4|
xX
b !

Delete company ;:1 Export - - X
Company functions 1
Companies
Indudee Columnname
Manage centra
nnnnnn Shortname
Company Company
— Company Street
= Synchronize w
= Company Postcode 2
-E Synchronize Company City
;E Import { Company Stah
Company Country
@ OF B4 Company Postbox postcod
@ 1 Companies E Co ¥ Post box number
| P FeRer e @ Company Homepaae
Select all
. \CDDVWKAE“‘ pl oyees
o = Indude Columnname
i ow usages i
— - v Employee Shortname
4 Employee Firstname
Employee Lastname 2
Show disab| v Employee Abbreviation
Employee Gender
Q Custor v Employee Title

Employee Internal Title

Employee Name Suffix

Employee Employee department
il 3

Select all

B8 Close B Export to Excel



3.9 Excel Export/Import

For the import, select the desired
source file using "Open file". (see
4)

The corresponding Excel column
name can be selected for each
field. (see 5)

For company and employee
telephone numbers, e-mail
addresses and company functions,
required fields can be added and
the type selected. (see 6)

Click "Import" to start. (see 7)

B4 Import

| - Open file
Column mapping

Database columnname
Company name
Street

Postcode

City

State

Country

Postbox postcode
Post box number

Excel Columnname
Company Shortname
Company Street

Company Country

Homepage 5
VAT ™
Firstname Employee Firstname
Lastname Employee Lasthame
Abbreviation
Gender Employee Gender
Title Employee Title
Name Suffix
Internal Title
Active
Employee department
Add Company E-Mail = || Add Employee E-Mall
Add Company Phone * || Add Employee Phone
Add Company Function « | Phone - Work
Project
v First row Is header Mobile
Fax - Work
E T I ° Prwalel




3.10 Import / sync with other programsHeis+

MAN

In the central address administration, you can import or sync
the following programs.

§.4{ PROMAN Phenix
Under Tools -> Settings, you can access the FLE DT VIEW T00LS HELP
Mask to change the settings.

Project View Show central addressbook

_ Refresh Settings

. p Dedare the targetsystem, with which PROMAN Addressdata should be synched with. You can also dedare, which configured targetsystems should
M M M receive the PROMAN Addressdata.
* Synchronization options:
b

° FI’Om PRO MAN X fo COOI’ Ic:::,mma, S e N g =
 From Outlook to PROMAN X

b User & Application Settings

* From Access to PROMAN X

* Once the Settings have been | If a targetsystem doesn't indude all records, you can mark it and synchronize all. Any changes are automati
made, the imports or

adjustments can be started S
at any time via the toolbox.

ically saved.



i i
4. address management in the project MAN

Under Tool -> Central Address Book

« Company addresses can also only be created in s erow enens
the prOjeCt. FILE EDIT VIEW TOOLS HELP

Project View Show central addressbook

« As a general rule all companies are created in = == S
the central address administration. Only if it is
required should you create it in the individual
project.

 Addresses can be transferred to the central
address management.




4. address management in the project PR O

The following features === -

. . Project iew = d *  Toabox "
5 Refresh promct-expiorer dnnvew  Employes vi
are available in the 2 = P
= sepeioro} : a Edit Comparry 3| £
L] - Lirked to ce
'y | X RemoveCompany x
address managementin | &= o
51 (AN-Int) Aktennat « Intern o 3 company functors 3¢ Employee functions
7 {BALE) Baubssprachung OBA anz Kastherger, Technisches Biro HIL o'
. {5 (BT) Bautagebuch Flughafen 7" Flughafenstr. 21 AT o
th e p rOJ e Ct ° £] (P) Monaishericht O Hans Leitner, Zndtechnikerges.m.b.H. Burggasss 63 :"‘ = Marage sart order
() [ {PROT) Projekthespradung Planconsuit GesmbH tussdorferstr. 14 ——
(5] (SaGeko) Baubegehung Geselschaft flr Projektsteuerung m b Unterer Platterweg 14 ol b4 SRS AEACk M S
o
. “
« View of the central E— : S
Alle Eau Alle Bau o (AN) Aitennotiz
[ Albe Plarung Al Planing o 43 POF Export
address management F3 PROMAN Phenix
1 | h f t' FILE EDIT VIEW TOOLS HELP
I nc ° Sea rC u nC Ion See Central addressbook 0OR Xx Beispielprojekt : Project addressbook /
7 e 1 £ Main view ~ Employee view J 2
Short Long earch
B PROMAN PROMAN Software G... Short Long Address Country City Postcode
° P : t | t d d d £ Holzer Bau Holzer BaugesmbH i@ Holzer Bau Holzer BaugesmbH Weizer StraBe 4 Gleisdorf 8200
rOJ e C = re a e a re S S e S & Busch & Czerny Busch & Czerny, Inge @ Busch & Czerny Busch & Czerny, Ingenieurbiiro fiir Telekommunikation St. Peter Hauptstralie 100 Graz 8010
. . [ Kastberger Ing. Franz Kastberge B Kastberger Ing. Franz Kastberger, Technisches Blro HKL Lahnweg 17 Leibnitz 8430
I n C I C I a S S I C & Flughafenbetrieb Flughafen Betriebsge... @ Flughafenbetrieb Flughafen BetriebsgesmbH Flughafenstr, 21 AT Graz 8070
® B Leitner DI Hans Leitner, Zivilt @ Leitner DI Hans Leitner, Ziviltechnikerges.m.b.H. Burggasse 63 Wien 1070
° E] Planconsuit Planconsult GesmbH @ Planconsult Planconsult GesmbH Nussdorferstr. 14 Wien 1090
e a rC u n Ct I O n See B 6Ps Geselschaft fur Proje @ Gps Gesellschaft fur Projektsteuerung m.b.H. Unterer Plattenweg 14 Graz 8020
& ERLAUCH ERLAUCH @ ERLAUCH ERLAUCH
[ PACPS PAC-PS @ PACPS PACPS
B sPv_ww Sportverein Wienerw B SPV_WwW Sportverein Wienerwald
B Alle Bau Alle Bau @ Alle Bau Alle Bau
& Ale Planung Alle Planung @ Alle Planung Alle Planung
B Fantasie Fantasie @ Fantasie Fantasie




4. address management in the project

« C(Create and edit companies and
employees (see 3)

« Functions for companies e - -
and manage employees (see 4) - E— g e 0
. = oo oy v g ronrpogegy | (1 O
« The order of the project il (& o I e
partners can be defined via = At
.manage sort order”, (see 5) e
 Attributes can be assigned to .
comp{:a.r%les, employees, and |
report items. 8
(see 6) — e
« Excel Import/Export & PDF Export —
(see 7) e e

- Employees can be copied and =~ -
replaced on g project-by-project e
basis. /n both cases, the original =z .. ...
file is retained. . .
(see 8)

User: testiLog-10: 2) | Version: 3.3.48 - PROMAN (8584-5CD0-B4D0-5206) | 8 Local mode




4. address management in the project

« Companies and employees that _
have been disabled can be T

. . Central addresshook O iy e el ial
displayed or hidden for R R | e— e
. 7 . **mml % Company functions ‘x Employee functions e Q Ecomey | 0
speC|f|c prOJects. B v’ s
9 5 rguivt % Manage sort order o AEEASE S
[ Fughaferbetrieh ' | i— o'
(see ) A 2 — : e
. i3 [ ELAUCH ERLALIC [ ERLALD o'
« The user-defined filter also s mew SR e : S
allows you to refine your : T
[ Alle Plarung Ale Plarung [ Alle Planung Alie Planury =
y y @ Fontase Faciasie 3 Fantasie iy {3) PDF Export o a s Bt PO
. . @ Export Excel
search and display filtered Bt
zpurtExc 2 Replace empioyes 38 Copy Employs oot

address lists in addition to
the classic search with a —
variety of criteria. (see 10) —

Show sttachments Highight empty cont

Order regorts descendng
Item sortng

Show disabled records 9

Custom filter 10




4.1 Importing project partners from the
central address management into the

project

Transfer of centrally
created companies and
addresses into your

project

* In the opened mask you
can select your project
partners from the central
address management and
import them into the
project using drag&drop.

* Company (see 1)
 Person/Employee

(see 2)

§’{ PROMAN Phenix
FILE EDIT VIEW TOOLS HELP
Central addressbook

PRO

MAN

0O & x QEEEEEVEEIESGTaERL LS Central addressbook

Employee view

Main viev
Short Long
|2 PROMAN PROMAN Software G... | Short
Short First Name Lastname ® Holzer Bau
Pezzei Roland Pezzei Busch & Czerny
| Support Support |
Titze Rudolf Titze

Holzer Bau
[E Busch & Czerny

Holzer BaugesmbH
Busch & Czerny, Inge

[ Kastberger Ing. Franz Kastberge
[# Flughafenbetrieb ghafen Betriebsge
[# Leitner 2 D s Leitner, Zivilt
Planconsult

GPS

[E ERLAUCH ERLAUCH

[E PAC-PS PAC-PS

@ spv_ww Sportverein Wienerw 3
[ Alle Bau Alle Bau

Alle Planung Alle Planung

[ Fantasie Fantasie

Long
Holzer BaugesmbH

Busch & Czerny, Ingenieurbiro fir Telekommunikation

Ing. Franz Kastberger, Technisches Biiro HKL

Flughafen BetriebsgesmbH

DI Hans Leitner, Ziviltechnikerges.m.b.H.

Planconsult GesmbH

Gesellschaft fur Projektsteuerung m.b.H.

Address

Weizer Strafie 4

St. Peter Hauptstral:
Lahnweg 17
Flughafenstr. 21
Burggasse 63
Nussdorferstr. 14
Unterer Plattenweg 1

B ERLAUCH ERLAUCH

B PAC-PS PAC-PS

SPV_WW Sportverein Wienerwald

Alle Bau Alle Bau

& Alle Planung Alle Planung

Fantasie Fantasie

|2 PrOMAN PROMAN Software GmbH Zwinzstrabe 46 |

Employee Phone e-mail address Company function Attributes

Short First Name Lastname Abbreviation Department  Gender Title
# Pezzei Roland Pezzei Male DI
[I?J Support Support Unknown ]
Titze Rudolf Titze Unknown Ing.



4.1 Importing project partners from the
central address management into the
project

Company and employee
data transferred from the
centr al to the prOJect are ge o O onpi thor ot conarts o st
greyed out except for the
attributes and "secondary
site of" and are provided . _— ;
with check boxes (see 7) on : @
the side. This status shows | | “

ou the standard is adopted == |

rom the central system. By 0 w
deactivating the
checkboxes, you can change
the data any time. The
change made applies only
to the project. S

b4 Edit projectbased Company

(Kommentar) Kommentar




4.2 Project partners Sorting

In the toolbox of your project address management
you can define the order of the project partners with
the button manage sort order

F1 Manage sort order - D x

=2

° IS Va I id fo r th ee nti re p roj ect (e .g. Toolbox o X Employee Employee Function 3 |sortingNumber «

participant lists). S e 1O v
. . . ) Edit Company Q Edit Emploves Roland Pezzei
« Moving or clicking on a column X ot |[X om0
redefines sorting. X omertecns|X_Shmiier | Jwiaten gt
« You can reset the selected sorting | [¢ s
%O the Standard Sortlng at any A L. E:i:;;::& (ET) Fachbauleitung E-Technik
ime.

(BH)
Printsetting for export Gertrude Kepler (BH) Bauherr

H H [ANY - Vera Eck (BK) Begleitende Kontrol
« The sorting number can be edited | e : S, .
manually. (see 3) =

gﬁ Companies Export PDF Michael Schnatter (PS) Projektsteuerung + OBA
@ Josef Hacht (BH) Bauherr

« Employees can also be moved to e D rasbeseunge e
the desired position using L i @
drag&drop. = =

g g [ | e | g g [ g

22y ay By N = | =
o o o M o= O E o o o
B dEE B & BB E S5 86 8 g|e

« O tint

You can drag the items in the list or enter values directly in the textfield to create your custom order.

] Use default sorting %] Close

pac

ave & close



PRO

4.3 Replacing employees MAN

In the report items and distribution lists of a project,an

employee can be replaced by another project-related NEREIIT

employee. e i
the first employee and replace them with those from

the second employee, This also affects all sessions
completed in the past. The second employee’s other

« Is valid for the entire project (e.g. i on gt e
participant lists). T 1
- Enter the person to be replaced in the oot e re 0
Replace data for:" field (see 7). o =
Please dragdrop an employee here. ., < 0
« Use the mouse to drag the employee to
be displayed in the report items and : T

distribution lists to the "Copy data from:"
field. (see 2)

 Click on “Replace employee" (see 3).

% Back to toolbox




4.4 Disable inactive datasets

No longer active people can
be disabled in the project.

Beispielprojekt : Project addressbook Central addressbook (BAUB) Report 001: Participants/Mailing Editor Al Toolbox o X
[ ]
Main view Employee view

o Create Company o Create Employee

L]
. - ) EditCompany B} EditEmployee
d I S a b | e d a n d Short Long Address Country City Disabled Linked to ce ﬁ peny a ploy
M o
re a Ct IVa t e d Se e 7 E Holzer Bau Holzer BaugesmbH Weizer Strafle 4 Gleisdorf o v X Re = Company 3 Remove Employee
° Employee Phone e-mail address Company function Attributes XCmnpanv functions x Employee functions

Short First Name Lastname Abbreviation Department | Gender Title Name Suffix Tif Disabled Linked to ce...

 Data records that L I 2 —

h a Ve b e e n a rC h i Ve d B Busch & Czemy Busch & Czerny, Ingenieurblro fur Telekommunikation  St. Peter HauptstraBe 100 Graz “ v % Manage project attributes
[ Kastberger Ing. Franz Kastberger, Technisches Blro HKL Lahnweg 17 Leibnitz o' v
Flughafenbetrieb Flughafen BetriebsgesmbH Flughafenstr, 21 AT Graz o v
C a n b e S h OW n O r Leitner DI Hans Leitner, Ziviltechnikerges.m.b.H. Burggasse 63 Wien “ v Printsetting for export
. B Planconsult Planconsult GesmbH Nussdorferstr, 14 Wien i‘ v {(AN) Aktennotiz -
I e n . [ GPS Gesellschaft fur Projektsteuerung m.b.H. Unterer Plattenweg 14 Graz o' o @ PDF Export
ERLALICH ERLAUCH o v
Se e 2 PACPS PACPS i\ 7 @ Companies Export POF
E SPY_Ww Sportverein Wienerwald o v = Export Excel
. R [ Alle Bau Alle Bau "y v
® It IS alSO OSSIble tO [ Alle Planung alle Planung i‘ v
p Fantasie Fantasie o v 3 Replace employee  S8L  Copy Employees
o v

disable functions. = ots e

@ Show disabled records H
Q Custom filter




5 report collection

Is a directory for shared information
and contains all reports on a topic.

* meeting groups
 subject areas

You can create a new report
collection by right-clicking on the
prOJect

* Important points of management of
the report collection are:

» Collection shortname: a unique ID of
the collection (see 1)

* Collection longname: Display in
program (see 2

. Documentpath (optional, but very
helpful) (see 3

« Default settln for PDF output
this path is su%%este when
savmg logs in PDF format.

 Print settings are accessible in
section 4 (more detailed
information on slide 13.1).

Project View Beispielprojekt : Project addre

Refresh project-explorer Main viey Employee view
8 (_BEISPIEL) Beispielprojekt Short
] (_BEISPIEL) Beispielprojekt -

New report collection

(AN-Int) Aktennotiz - Intern
(BAUB) Baubesprechung OBA

Rename folder

Delete folder

‘ (AN) Aktennotiz

(BT) Bautagebuch

Beispielprojekt : Project addressbook  [EsS S =BENEREE eladey | Sai T IS 4

PRO

MAN

¥  Toolbox

Hide collection 1

Find Clea
Collection shortname BAUB | Sorting Number 0 ; Folder Beispielprojekt
Collection longname  Baubesprechung OBA I 2 Sy i
Common
Collection title BESPRECHUNGSBERICHT Heidr
Footer 4
Project image
Description 4 Cover settings
Common
Partidipant / Mailing
| Document path C:\Users\Maksat. Turathek\Desktop \PROMAN_INTERN Proman32\BIN 3 4 Report contentse tings

Common settings

Document number  _BEISPIEL//001

#® Endless protocol
Protocoltype
Memo

Print language TR . B

* Edit default document number

~ Link default settings to last Report, i.e. changes in the last report for textblocks, documentnames, email- and agenda-settings will be saved

automatically to this report collection.

Chapter and report item
Textblocks & Next meeting
4 Report item settings
Common
Involved
Printing configuration
Schedule colors
Status
Template and font
4 E-mail and Agenda
E-mail: report textblocks

Copy collection settings

Projects

&




8 ( BEISPIEL) Beispielprojekt Shm - =

5.1 Report collection = P R O

(AN-Int) Aktennotiz - Intern el
) ° ° iE (BAUB) Baubesprechung OBA i Cacthaon:
C O pyl n g P r.I nt S ett I n gS & (BT) Bautagebuch |Manage report collection |
(PB) Monatsbericht Edit next agenda
(PROJ) Projektbesprachung New report
[# (SiGeKo) Baubegehung

Manage report-codes
Manage chapters

All print settings of the report collection

Delete report collection

can be easily copied from another report )

4 Report item settings

collection.

Involved

Printing configuration

In the right toolbox of the report collection —

Status

you can select the collection from which

4 E-mail and Agenda

everyth|ng ShOUld be COpIEd. E-mail: report textblocks

E-mail: agenda textblocks
Agenda defaults & textblocks

With ,Copy settings and save" all print i e WP
settings are copied.

Copy collection sethings

Projects

(_BEISPIEL) Beispielprojekt
Report collections
{PROJ}PrOJekﬁJespred'\ung e

ﬂl Copy settings and save




5.1 report Collection

print settings

Beispielprojekt

> BESPRECHUNGSBERICHT
» Baubesprechung OBA No.: 003

Hide collection
Collection shortname BAUB Sorting Nulnber
Collection longname  Baubesprechung OBA
Collection title BESPRECHUNGSBERICHT
Description

i)

v

Date of Issue: 9/6/2016 Project-no.: _BEISPIEL

Date of Meeting: 9/3/2016 Doc.-no.: 1010///BAUB//003

Time: from: 9:00 AM to: 11:00 AM Chairman: Waldherr

Place: GPS-Container Writer: Kastberger

Subject: Bauablauf
BESPRECHUNGSBERICHT No.: 003 on 9/3/2016
Project: Beispielprojelkt Project-No.: _BEISPIEL
ltem Subject Responsible Deadline
SIC Sicherheit
BAUB 001.002 Genehmigung Umsetzen Masten open
001/8/21/2016 Im Baufeld befinden sich zwei Masten. Die Genehmigung fir All project partners

das Umsetzen der Masten durch die OZB erfolgt frihestens ab

22.9.2016.



6. Attributes PRO

MAN

- are freely definable keywords

 can be assigned to any point

, , , , Example printout
 can optionally be displayed in the printout

BAUB 002.005 Bauzeitplan
- to highlight important information to the reader °=/#27/2%% giega“f”mi 'egtde“ZBauze”P'S”im
aubesprechung vor. Zuvor wird er a
. Specific search der OBA abgestimmt.
003 / 9/3/2016 Vorabzug des Bauzeitplans wurde vor

 Easy and fast search, e.g. all points concerning
additional costs

Version wird in einer Woche verteilt.

« Creation of filtered reports, e.g. decision list

£ Project attribute editor el
MName - Longname Type Company Employee Project Report collection Report Report item Disabled
4 Central
v ¥ o
v of
4 Project based
[ Anderungen Anderungen List of Key-Value pairs " x
=] Anmerkung Anmerkung List of Key-Value pairs v ' x
Beschluss X Beschluss
Mehrkosten Mehrkosten
Terminan derung Terminanderung
Umplanung Umplanung
Bewertung Bewertung Integer v x

Ly
%

RaumNr RaumNr List of Key-Value pairs



6.1 Creating Attributes

Accessible via File -> Manage central
attributes or project-related -> Manage
attributes in toolbox)

©  Create Company [+ Empl
)  EditCompany b5 |

X Remove Company X

%  Company functions 9  Employee fu
'ai_: mmmmmmmmmmmmm
T T
Printsetting for ex

(AN) Aktennotiz

@ Export

g8 = Companies Export PDF

8



6.1 Creating Attributes

e Click on "New attribute" to
Open the ed|t|ng mask (See 7). Ed Project attribute editor -

Name & Longname Type Company Employee Project Reportcollect... Report Reportitem Disabled Shortname  Anmerkung 2

* Insert the short and long comw |

- To assign an attribute to a © retes ey e | AR e
report Item ’ It m ust be Qf th e B RaumNr  Raumhr List of Key-Value 7 o X MK Mehrkosten 4
?/pe list of key/value pairs (see
) . © Addtolist % Remove f

« Enter the values of the

key/value pair and click on — el 5
"Add list" to add the value (see -

Report collection v Report item
;)' = PPNt SETONgS:

« Allows the attribute to be - e

added to a report item by
clicking the checkbox (see 5).

« Attributes can be printed in 1 ° o
short and/or long form (see 6) |[E=m=]o  wwee @ smie o o @ e B omiment | @3k @ Ge



B (BAUB) Baubesprechung ORA
001 8/21/2016

[ 002 8/27/2016

H 003 wird noch bekan:

(BT) Bautagebuch

(PB) Monatsbericht

[ (PROJ) Projektbesprech
(SiGeKo) Baubegehung

/. chapter structure

With a right mouse click on Report collection you can
edit your chapter structure (see 1).

You can edit created chapters simply by clicking on

B Kas

Manage report collection
Edit next agenda
New report

Manage report-codes

Manage chapters

Manage textblock templates

Delete report collection

therger
b

.1

them, as well as create subchapters with the right
mouse button.

+ positioning can be controlled by drag&drop or right 9B Ortliche Bauaufsicht
mouse button AUB 002.003 Baustellenausiveis
2/27.08.2016 Die Betriebsgesellschaft stellt fest, dass Baustel-

With new chapter (see 2) you create new chapters

With the right mouse button further functions can
be reached e.g. move chapters, create subchapters,
change chapter level.

£ Manage cliapters

i (ALG) ,\(ﬂgemewn x
(SIC) Sicherheit x
e
£ Manage chapters EM) Genehmigungen x =S¥
(PL) Planung x  Short
(01) Aligemein x (OB) Ortliche Bauaufsicht x Long :
(01.01) Sicherheit x (AUFS) Aufsicht x
| (01.02) Genehmigungen x (BA) Bauausfithrung x
(02) Planung New chapter x x
(03) Ortliche Bauaufsicht Create subchapter x
(0a) . x
D) At @ Sortup (same level)
(05) Bauausfihrung x
Q@ tolevelup 3
© tosubchapter - o Hint
Delete chapter | o New chapter | Copy from project

Ise erforderlich sind. Diese werden von der OBA

Delete chapter

Save &dose



i 5 i
B (PAUE) Baubesg Manage report collection

001 8/21/20 1
Edit next agenda 1

8. Create reports == |

(BT) Bautagebu Manage report-codes
(PB) Monatsber
B PRONProjektt  Manage chapters ‘

Right-click on the report collection to (escitabe  Managetexthlock templates
go to ,new report". ouetereport colecion |

All fields are optional. However, all £ Report manager - o~
that are filled appear on the printout. .. s oo e [ rmeeeres

* Subject, date, time =

Longname Baubesprechung OBA

Author

* In the Header tab: meetingleader e ——

and author as well as the m— ] e e
meetingplace e — 2l [ Do

Time from 03:00

 You can also edit the report later by  lm= == 5 -
right-clicking on the report - Lo oI
,</manage report", T

« When you create the report, all open o B
report’items are automatically
inCluded in the new report.
No report items are lost, the agenda
is automatically created for you.

For further registers see continuation

.
O I | S Apply sorting to partidpants from @ Lastreport Project addressbook
.

port

B Close Save & dose



8.1 Report General Data Printout

If the fields are not filled in, the following fields automatically slide together, e.g. if the leader is not

filled in, the author moves to the upper line.

Beispielprojekt

BESPRECHUNGSBERICHT

E4 Report manager

Baubesprechung OBA No.:l 004 I

Basic data eader Textblocks Next Meeting Administration
Shortname BAUB »
i ~
L — Baubespresheing CBA Meetingleader \Waldherr
REport code » 004 Bt
= Blaning Authorsign
N
Date 9/10/2016 e Stk
Week/Year 36 2016 N
Print status on report
Time from 09:00 -
Time until 15:00 Meetingplace
Company Flughafenbetrieb
I i GPS-Container
Document
p Documentnumber 1010///BAUB//004 ¢

Apply sorting to participants from @ Lastreport

Date of Issue: 10/1/2019 Projecti-no.: BEISPIEL
Date of Meeting:  9/10/2016 | Boe—n 1010///BAUB//004
Time: from: 9:00 AM to: 11:00 AM} Ehairman Waldherr|
Place: GPS-Container I

Subject: Planung }

roject addressbook

Version number

(%] Close Ell,

Edit document number



B (AN-Int) Aktenne ™~
B (BAUB) Baubesp Manage report collection
2 ° | k @ 001 8/21/201 Edit next agenda

8.2 Report: Text blocks |-=== &
[ 003 wird noch
= 004 Planung

Manage report-codes

In the textblocks tab, you can insert your T

GEN

textblocks at different points in the n | et
report. These are automatically
transfered from report to report, but can

be changed report-specifically. Ao E— - o

2 | Manage textblock templates

* In 1, you've got the list of the v o [

ject

textblocks that are active in the report = == — 1

» Using drag & drop these can be pulled ~— ) N
to the desired position.

* Editing takes place in the menu
,manage textblock templates” (see 2).



8 . 3 Re p O rt: N eXt m e eti n gmachste Sitzung: Bei Bedarf <> Textblocks

On the Next Meeting tab, you can input
your next meeting data.

e Mandatory fields: none

e Optional - but important fields:
* Date (see 1)
* Time (see 2)
* Meetingplace(see 3)

* Positon on report:
* On cover

* End of report
* Don‘t show
* You can design your own next meeting

template,which you can select in the print
template field (see 4)

4 Report manager

Basic data

Shortname
Longname
Report code
Subject
Date
Week/Year
Time from

Time until

PRO

MAN

Next Meeting: Number: Do5
Date 5/17/2016
Time: From 9:00 AM till 3:00 PM Standard
Meetingplace: GPS-Container
Compan Flughafen BetriebsgesmbH
Address AT 8070 Graz Flughafenstr. 21
- =} X
Header = Textblocks ,.‘- ng: | Administration
BAUB
R t cod: 005
Baubesprechung OBA e
004 Subject
7/
P Date 9/17/2016 1 |
Week, 7
3/10/2015 Veek/Year 3 2016
Time fr : -
= =i ime from 09:00 9 ~
Ti - =
09:00 ime until 15:00 -
15:00
Company Flughafenbetrieb 3
Meetingplace GPS-Container
Position on report
® On cover
End of report
Don't show
Print-Template Néchste Besprechung 4
[ x| Close Eﬁ Save & dose



[ (BAUB) Baubesprechung OBA
E 001 8/21/2016
002 8f27/2016

8.4 8.4 Protocol view == e

SIC 0 Manage report
GEN 0f
PL Jal§

 The protocol view enables L
the preVieW Of the report a nd Beispielprojekt : Project addressbook  Central addressbook (BAUB) Repart 003: Report editar
the processing of all essential N o O
iﬂfO rm ati on. exipeihinkckionsy s h

* This view does not yet
correspond 100% to the
printout.

New report item

Beispielprojekt
BESPRECHUNGSBERICHT
Baubesprechung OBA No.: 003
Date of Issue 9/6/2016 Project-no BEISPIEL
Date of Meeting: 9/3/2016 Doc.-no 1010///BAUB//003
Time from 9:00 AM to: 11:00 AM Chairman Waldherr
Place GPS-Container
¥ BAUB 003.004 NEU: Beispiel fir Anlagen in Punkten deferred until 11/7/2016
Bel jedem Punkt konnen Dokumente oder belicbige Wakdhasr - &
Paﬂicipants / Distfibu‘ors Datsien 2ls Belzgen gespeichert warden. Bal
Name (wio Title) Function Company Phone mobil present Distr.  temporary
Waldherr P ~ menten. Dort sind auch die als Beispiel gespeicherten

Dokumente abrufbar (uber Anwahl Dokument)

-

oo

Aichberg

=43 31124444241

Attributes: Anmerkung:Mehrkosten, Termindnderung



8.4 Protocol view: direct editing

 Most fields can be edited Dt g

Time

directly in the protocol view (e.g. e AP
see 1).
. .. . Teilnehmer/Ve| 1 12 13 14 15 18 17 5 10 1 12 13 14 15 |
 Project participants can simply  seispieiprojekt e e sesn msmmem |
be dragged into the fields. ——

Baubesprechung OBA No.: 003

« Control information is colored
blue (see 2), from left to right S W
» The hand to move the person o 1
« The pen to edit
. Set as standard distributor (i.e. the mwe — e oo

person is automatically taken 5 acen c .+ =
along to the next session) o ¢+ 92
- Xto remove the person on the list. <. = = s ¢ ¢




8.5 Protocol view: Participant and
Distribution list

« The distribution list defines | ===
the list of participants who | :
have attended the meeting | . =z

» The desired project ‘
participants can simply be
dragged &droEped rom
the left list to the e _
participant distribution list =~ o= oo o T
(1) S = 1 =

- With the "hand" (2) these .- | P
can be pulled to the ——— it e b e []

Beispielprojekt

BESPRECHUNGSBERICHT
Baubesprechung OBA No.. 003
EEEEEEEE

1010//BAUB/D03
aaaaaaa

. . . Employees JPm Eing, 2
desired position e e e -
violzer Bau hiberg [BM) B etng:N
therger iy 5

e Columns are defined in the = =

Manconsuft  Mattersberger (GP) Gener

layout and can be changed. = =




8.5.1 Participants / distributor:
extended settings

Click on "Manage participants" in
the toolbox (see 1) or right-click on ‘
the desired report to open the

advanced settings of the

Create new report item
Create new report item and open detail

Import report items

Q00O

Load report items

[ (BAUB) Baubesprechung OBA
L .
pa rtl Ci pa nts / @ 001 8/21/2016
002 8/27/2016 Send e-mail
. . . . B 003 9/3/207= o : -
d I St rl b u tl O n I I StS Open report protocoll = Print report (Print-Preview)
L]
sIC Manage report 3 Print report as pdf
(See 2) . :LEN MNew report item E@ Print report as rif
PL Manage participants | 2 | Print report as xlsx
PL Edit Agenda I:'-é Prepare for meeting
PL .
. Manage report item numbers &9 Open agenda for this report
A8 Prepare for meeting EB Open agenda for following report
[ BA Print report (Print-Preview)
BA Print report as pdf
BA . b4 Manage report
7] i chetis Print report as rtf = Ok Chaplen 1
: Print report as xlsx -
Show attachm | i) Manage particpants |
ord ts Delete report =
i _ - Manage textblock templates
Item sorting: Send e-mail




8.5.2 Participants / distributor: CG)
extended settings MAN

The administration of the participants consists of three areas:

 Project address book (see 7): Simply drag and drop participants into your
distribution list (see 2) and define their attendance.

« use the toolbox to edit the desired sort order and add involved persons (see 3).

X N Phe = [ x
FILE EDIT VIEW TOOLS HELP
Project addressbook 1 O m X Beispielprojekt : Project addressbook (BAUB) Report 003: ParticipantsMalling Editor X 2 ¥  Toolbox 3 n x
Main view Employee view Employee s... a Company short | Default Function Distributor Present from to Partially present = Excused Represented by Std.Distr B8 Add involved persons
7 v Waldherr &es Ps -4 A b Remove partidpant
Al project partners ~ | | Pk ke Busch Busch & Czerny | ET v v
Employees Keppler Flughafenbetrieb BH v v Set a status for all partidpants
Company... « Employee .. a Employee Fu.. Ecker Leitner BK v v
Alle Bau Alle Bau - Aichberg Holzer Bau BM v v B Presence v Distributor
Alle Planung | Alle Planung Frank Flughafenbetrieb | BH v W Excused
Busch & Cz... |Busch (ET) Fachba... Miiller GPS PS v
ERLAUCH Erlauch ‘ Schnatter GPS PS v v
Fantasie Unternehmen Hocht Flughafenbetrieb ' BH v v Sort order
Flughafenb... F|jar|.k (BH) Bauherr Kastberger Kastberger ET v §E e S e 11 e
Flughafenb...  Hacht (BH) Bauherr Rauscher Holzer Bau BM v
Flughafenb...  Keppler (BH) Bauherr Mattersberger | Planconsult GP v v |00:01 v v Sortingnumbers from last report
GPS Miller (PS) Projekt
GPS Schnatter (PS) Projekt.. ® Print sorting
GPS Waldherr (PS) Projekt..
Ul sorting
Holzer Bau Aichberg (BM) Baumei...
Kastberger | Kastberger (ET) Fachba...




8.5.3 Participants / distributor:

Praject addressbook

extended settings

 The project address book contains
the following functions:

« The employee view shows you all
project partners. In the main view,
the project partners are grouped
by company.

« Filter by all project partners or a
specific report collection(see 7).

« A further distinction can be made
by filtering by a single report (see
2), e.g. all participants of the old
session.

* In the search field you can also
directly find the desired company
/ person.

Groups

LLLLLL

PROMAN

+ @ Hint

Main view Employee view

All project partners
All participants

Al project partners n A

| All project partners

Aktennotiz
Baubesprechung OBA
Projektbesprechung
Aktennobz - Intern
Baubegehung
Monatsbericht
Bautagebuch

(BAUB) Baubesprechung OBA ~

v @ Hint

All involved people n

1 All involved people

001
002
003
004



8.5.4 Participants / distributor: PRO
extended settings MAN

« Distributor: Defines the distribution group of the document. Also used for
automatic e-mail transmission of the report (see 7).

« The attendance can be augmented with ,partially present” or replaced by
"excmtjsbed" (%ee 2). For these to be printed, a correésponding print template
must be set.

* The sorting can be changed by drag & drop.

. ,(4// Ergnjoloyees with a checkmark are automatically entered in the next session
see 3).

1 2 3

Employee s... a Company short Default Function |Distributor §Presen t from to Partially present  Excused Represented by | Std.Distributor

 Aichberg Holzer Bau BM v x
Waldherr GPS PS v X
Busch Busch & Czerny ET v X
Keppler Flughafenbetrieb BH v X
Ecker Leitner BK v x
Frank Flughafenbetrieb BH v x
Miller GPS PS v x
Schnatter GPS PS v v x
Hocht Flughafenbetrieb BH v v x
Kastberger Kastberger ET v x
Rauscher Holzer Bau BM v a8 x
Mattersberger Planconsul it GP v v 00:01 v x




8.5.5 Participants / distributor:

extended settings

 The following actions are simplyfied
using the toolbox:

* Involved persons who, are registered
as responsible for a report item can
be added to the list in their entirety
(see 1).

 With one click the status for all
participants can be defined (see 2).

« The sorting can be done from the
project-related address management
or from the last report (see 3).

Toolbox

].ﬁ'l. Add involved persons

1]

xX Remaove participant

Set a status for all participants

B Presence B Distributor
W Excused B Std. Distributor

i= Sortingnumbers from project-employees

Sortingnumbers from last report

3




8.6 Protocol View: Create and Edit PRO
report item MAN

« Report items can be created with (1) in the desired chapter.
« With (2) subreport items can be created to the desired report item.
 With (3) you can change the chapter of the reportitem.

. Wlth (4) you can paste sic Sicherheit 1
P I Ctu res O r atta C h m e ntS € 001.002 Genehmigung Umsetzen Masten open
into the report item SRl -k ey 7 4
from the Cllpboard estens ab 22.9.2016.

¥003 /03.09.2016 Die Maststatik ist noch immer ausstandig und in weiterer
Folge auch die Schalungs- und Bewehrungsplane fur die
Mastfundamente.
Die Baugruben fur die Fundamente werden von der Baufir-
ma hergestellt.

Rauscher




8.6 Protocol View: Create and Edit

report item

« With a click in the text field, the
current information on the report
item can be entered / edited.

* Involved can be placed on the |
right using drag & drop. = Senehmigungen

¥001.003 Bescheide

o (1 ) iS an pOSt a p po i ntme nt ©002/27.08.2018 Bescheid Errichtungsbewilligung wurde am 27.8.2016 von

Herrn Frank verteilt.

d (2) |S the maln responS|b|e *  Noch ausstandige Bescheide:

*  Wasserrecht

« X for deleting the involved person L oonevsenscning

Versetzen Mast

- With or without target date i

B iE 2 ~  Austrian German

Frank

1

"l % B I US XX, A - |cabrliot - - oM

Frank




8.6 Protocol View: Create and Edit PRO
report item MAN

* Points can be easily hidden
by clicking the printericon (1) [Fooros] 1 seschewe

"WArT 11 no rnee
*001 421.08.2016

Die Bescheide der BH Graz Umgebung ergehen It. Herrn

° indiVidual entries from the Fragkiam 2{2.8.203(.56 a:d'fekBetriebsgesellscihéh. Herr Frank
history can also be hidden (2) | | "

w002 42708201

6 Bescheid Errichtungsbewilligung wurde am 27.8.2016 von
Herrn Frank verteilt.
*  Noch ausstandige Bescheide:
¢  Wasserrecht
®  Betriebseinschrankung
®*  \ersetzen Mast
[ ]

Gepackforderanlage

*003103.05.2018 Bescheid fur die Betriebseinschrankung wurde von der Be-
triebsgesellschaft am 28.8.2016 an die OBA tbergeben.




=063 gf+baie

8.6.1 Report item

SIC Manage report

( t & E d .t SEN New report item | 4
re a e I PL Load report items

BAUB 002.002 Bautafel open B 003 9/3/2016
003.005 T1
~ 002/27.08.2016 Maﬂersberger 03.09.2016 ‘SICU{.
ety a e i &N P Edit report item 2
PL 0 New subreport item
: P 0 d
B 00303.00.2016 GP ibergibt das Layout in der nachsten Baubesprechung. Das Mattersberger 03.092018 i o
Rendering musste neu erstellt werden PL o
PL | Delete report item

3 %
A report item corresponds to a task / information in a session.

« With a right mouse click (see 7) on the report, you can create a report
item in the report.

* Existing report items can be opened and edited with a right mouse
click (see 2) on the report item or via the protocol view (see 3).




8.6.1 Extended report item settings

- Mandatory fields:

* Short name (title)
(see 1)

» Status (see 2)

 Optional Fields:
* Photos (see 3)

e Attachments (see
4)

 Involved (see 5)

Beispielprojekt : Project addressbook (BAUB) Report 003: Report item editor X >,

Code 002.002
Report item history
Shortname Begutachtung Luftungschacht] I 1
Chapter (PL) Planung v 002/8/27/2016 =
Vi tafel-Layo

Status Tnfo_Standard = Ein 73rahzug des Bautafel-Layouts wird an

2 Baufirma und OBA Gbermittelt.
Status text one ime info

Show calendar weeks
Do not print item

= Additional item information
Images before content

Images after content

002.002/003/1

002.002/003/2

4 % Edit report item history

Content | Comment  Free text

- = I =z =i = m o = qr & - ¥ AustianGerman v | -
t B I U S X* X, A ~ CalibriLight o ~ A & A " ~ M % Chapterlegend :
L 5‘! Pz SO RO SRR S SR AR SN IS T I A RIS S TR - SRS DA SRR R LW O R s
Als Beispiel fir Bilder im Protokoll sind hier auch zwei Bilder eingefigt.
Text from point (optional)
Company Shortn.. « DefaultFu..| Main... Complet.. Com... Pos.. Printempl... Printfunc Beg... Begi.. Reminder Print comp.
All project.. x

Toolbox

Fandeo D R Q00

DX EH

T

EEE Q

Create new report item
New item in chapter

New subreportitem for this item

Send e-mail
Print report (Print-Preview)
Print report as pdf
Print report as rif
Print repart as xsx
Prepare for meeting
Open agenda for this report

Open agenda for following report

Manage report item images
Manage report item documents
Assign report item attributes
Show beamer preview

Manage chapters

Previous item Next item

Close

Save

Save & dose

Save and next item



i i PRO
8.6.1 Extended report item settings MAN

« Report item Text can be entered in the text field:
« Formatting (see 1)
« Spell check inline (see 2)

* Involved persons can be added to the report item using drag & drop (see 3).

« In addition, you can set the following for each already selected involved person (picture

b I . Project addressbook O R X Content Comment Free text
elow): | :
. . Main view Employee viev 3 o v -E -B - = :;E =& -3 3 = = qQ & v ' AustrianGerman ~ z 1
L] Maln respons’ble o % B I U 5 X* X, A ~ CcalbriLight - 0 v A A A "™ - - M {3 Chapterlegend Select textblock ...
All project partners | =M TRCHE I SR TR RN SR AN S i A S S0 RS PSR R INO 7SSO RO N T SRR N 0 AR NG - RO JER R v
(See 4) All participants d Baufirma hergestell
« Completed to be Mproctparmers -
Employees
(See 5) Company ... « Employees.. ~ Employee ...
Alle Bau Alle Bau .
. Alle Planung | Alle Planung
« Completed is ashace ash  E)Fed
ERLAUCH Erlauch
(See 6) Fantasie Unternehmen 4 5 6 7
Flughafenbe... Frank (BH) Bauh..
. Flughafenbe .. | Hocht (8H) Bauh Company  Shortname a  Default Function |Main responsible §Completed to bell Completed is jPost ap... | Print employee Print function Begin target  Beginactual Reminder
° Post appo,ntment Flughafenbe... Keppler (BH) Bauh All projectpartners I
GPS Miller (PS) Proje..
(See 7) GPS Schnatter (PS) Proje .
GPS Waldherr PS) Proie
v o Hint




8.6.1 Extended report item settings %

 can be defined in the print settings of the I

report collection Com

« Same as in report item oot
* Person / Company / Function Stats

Template and font

« Shortname / Longname
ATTENTION: when printing, there is a limited
space, i.e. do not print too much e.g. company e
& person & function with longname is not

Print view of involved persons in report items

Company Shortname 4 Default Function Main responsible  Completed tobe Completedis Postapp... | Print company  Printemployee | Print function |Begin target Beginactual  Reminder
Busch & Cze... Busch ET 9f23/2019 v x

Holzer Bau Rauscher BM 10/9/2016 v X




8.6.1 Advanced
report item settings

Beispielprojekt : Project addressbook (BAUB) Rep: eport item editor X
Code 001006
Report item history
Shortname Bauablauf .
Chapter (BA) Bauausfilhrung - 001/8/21/2016 =
Vol firma v
Shbn offen_Standard . Der von uer.ﬁau rma vorgeschlagene
Bauablauf fir die kommenden zwei
Status text open Wochen umfasst folgende Tatigkeiten
Show calendar weeks . Erstellen des Bauzeitplans
o s e Aufstellen des Bauzauns
B ®  Einrichten der Containersiedlung
« Additional item information *  Ausstellen des Krans
Images before content Images after content *  Beschilderung
& Einholen und Uberprufen des
Bombenkatasters
002/8/27/2016
. B » In KW 35
= ®  Aufstellen des fixen und des prév.
Attachment Attribute name  Attribute value AR =

(Anmerkung) A (Mehrkosten) M... = Ix Edit report item history

(Anmerkung) A... (Termindnderun... -

1

Content = Comment = Free text

= q & - 'F  Austian German ~

0 - A A AMW--i8M0

!
I\;\I

> 2 ] B l&s =i

B B I U S ) G ) A~ CalibriLight

ek

L g.ul-w»;...zu.q>||5||.5.||7.ms.|.

“w
(5]

LR VI3t 1B 1B | 1T

Fur das Errichten des Bauzauns am Vorfeld sind SchweiRarbeiten notwendig. Hierfir muss die Baufirma von der Betriebsgesellsc

Company | Shortn... a DefaultF.. Mai.. Comple... Com.. Po.. Printempl.. Printfunc.. Be..  Begi... Reminder Print comp...
Flughaf... Frank BH x v
Holzer Rauscher BM 9/8/2016 v x

bl

il Report tem history - BAUB 0030006 - 0 =

Sepwtoie o Aeportcate  [Torotornt i conpletes  Completion dete
& Lt

ou2fa/31me

B e

Here you can define which historical report items
are to be printed. This number cannot be greater
than the generally defined default.

The number of printed historical report items
can be generally defined in the report collection.

4 Report item 5:=fttmgs

Common
c Sak settlngs Involved
Printing configuration
Start printing items on cover (no new page) Schedule colors
Status
v Print report items with content or deviant involved person$ only Template and font

4 E-mail and Agenda
E-mail: report textblocks
E-mail: agenda textblocks

If permanent info, print last item only

Print settings i fxgendla f‘iefaufts & textblocks
: Copy collection settings
Print items Only the last v 5 * contents Y ng

Projects
v only if report item contains content ~hoose




PRO

8.7 Protocol View: report item Status gy

+ one-time info * deferred to (or resubmitted)

- Printed only in the current report « Reminder function: The item in the current
session is printed out once, then hidden
until the specified date.

« Your own status: you can easily create
your own status in the report

| management, for example:

* 1N progress » Decision, CRQ

* Closed on « Open in the colours (red, orange, green) ...

* canceled

» Permanent Info
« applies to all reports until deletion
» Text can be changed per report

« open

“001.002 Genehmigung Umsetzen Masten open B
8 016 Im Baufel : o All project Beschiuss Beschluss Will not be taken to the next report.
ufeld befinden sich zwei Masten. Die Genehmigung ; DauerInfo_Standard permanent info Wil be taken to the next report
fur das Umsetzen der Masten durch die OZB erfolgt fruh- erledigt_Standard compieted will not be taken to the next report
estens ab 22.9.2016. inbearbeitung_Standard in progress Will be taken to the next report.
Info_Standard one time info Will not be taken to the next report.
offen_Standard open Will be taken to the next report
storniert_Standard canceled Will not be taken to the next report.
.. Wiedervorlage_Standard Resubmission Will be added at the defined date to a report in the future.
2 — Die Maststatik ist noch immer ausstandig und in weiterer ?-_scr' zuriickgestelit_Standard ceferrec until Will be added at the defined date to a report in the future.
Folge auch die Schalungs- und Bewehrungsplane fur die PR
Mastfundamente.

Die Baugruben fir die Fundamente werden von der Baufir-
ma hergestellt.




8.8 Protocol view:
Pictures and attachments

 Images can be placed above
or below the text using drag

T
& drop. e
« With (1) the position of the ALY

Image can be changed.

« With (2) the image can be ) "f‘ A\
further edited (cut, mark,..). rTH.n

« PDF attachments can be 2 1
added to the report item S s

* Bei jedem Punkt kdnnen Dokumente oder beliebige
l I S I l I ra rO Dateien als Beilagen gespeichert werden. Beim Versenden
b der eMail aus dem Programm oder beim PROMAN-EXPORT

werden diese Datsien mit verschickt Unter dem Schalter




8.8.1 Advanced Settings:

pictures
 Images can simply be dragged and dropped

into the respective image fields (see 7). S
 They can be placed both before and after =~ o

th e text. Status text one tme info

Show calendar weeks

 Further settings can be made via "Manage

use as [tem-Template

report item images” in the toolbox (see 2). T T

Images before content Images after content

« The images are automatically stored in the | s ST R
database. The size is reduced in order to H 1 i

achieve an optimal Memory & Quality ratio.

Manage report item images 2

Manage report item documents
Assign report item attributes

Show beamer preview

o7 2 XX @R

Manage chapters



PRO

8.8.1 Advanced Settings: pictures MAN

Via "Manage images" you determine ¢ to select the desired storage location or
« the width of the photo in the printout load images from the clipboard (see 2).

(see 1): « You can insert two images next to each
+ like text block other.
« from text to right pagestop » Title of the image (see 3)
* entire page width

Images after content

003.002/003/2 003.002/003/3 e —

e
- . '
e
e
e e
h '
. 4 Labe 1

‘Plan

x Delete
El Save as
B Load from file

) ﬁs From dipboard




8.8.1 Advanced Settings:
pictures

* In the tab ,,Imageeditior" (see 1) you can

quickly and easily adapt your photos and
plans:

« Cutting (see 2)

* Insert text and shapes (see 3)

« Set markers with drag&drop (see 4)
« Undo all changes (see 5)

With this feature, you can directly highlight
relevant image sections, plans, positions,
defects, before-and-after statistics much
more visually.

Crop Image

36

PaintingTools

Insert Text

Schaden: 24.10.2017|

s

Bahnschrift
I Red

k B

Q q
)

Set text

v |12

© 0O e

g | st

Undo

Marker

4
oo"

4

Remove marker

)

Revert to original image  §

07 4
R 01
..‘— ‘ i = LéLOl
j— " ‘ :\:}_9;
. 120 O\ U=1486;
i. 100 :j nHr;,o‘
\
/A
¢ ]
s |




8.8.1 Advanced Settings: pictures

003.002 Mangelerfassung open

Als Beispiel fur die Erfassung von Mangel mit dem integri- Aichberg
erten Bildbearbeitungswerkzeug.

Imags 1: Schaden



8.8.2 Advanced

Show calendar weeks

Settings: attachments =i

« Additional item information
Images before content

« Attachments can easily be dragged &

dropped into the field (see 1)

« Or via "Manage report item

documents" (see 2) further settings

can be made

Images after content

Attachment

Wohnhausanlage.pdf 1

Attribute name
(Anmerkung) Anmerkung

(Anmerkung) Anmerkung

* By ticking the option, the document can be

saved in the database (see 3).

e this version of the document is saved

unchanged in the report!

] Manage report item images
Manage report item documents 2
ﬁ( Assign report item attributes

2 Show beamer preview

= Manage chapters

b4 Edit attachment

No.: 2 Document-code 003.003/2
Open file J:\PROMAN32\BeispielVorlagen\Raumliste. xis

Title Raumliste.xds

Description

Created by: test

Creation date: 4/9/2017 10:34:00 AM

v Store the documentattachment in the database

Modified by:  test

Date modified: 4/9/2017 10:34:00 AM

o Cancel

Attribute value
(Mehrkosten) Mehrkosten

(Termindnderung) Termindnd

- (] X

Sorting Number 0

=l File save as

(/] OK



8.8.2 Advanced PRO
Settings: attachments MAN

¢ POintS can be Supplemented 'BAUB 003.003  NEU: Beilagen zu Punkten

1 Bei jedem Punkt kénnen Dokumente oder beliebige
W | t h atta C h m e ﬂ tS Dateien als Beilagen gespeichert werden. Beim Versen-
den der eMail aus dem Programm oder beim PROMAN--

e PDF are a|SO printed and Stamped EXPORT werden diese Dateien mit verschickt.

Unter dem Schalter Beilagen erhalten Sie eine Maske

i h h i d zum Erfassen von Dokumenten. Dort sind auch die als
Wlt t e re p O rt Ite m CO e * Beispiel gespeicherten Dokumente abrufbar
. (Gber Anwahl Dokument)
« all others are automatically
: < . : Beilagen: 003.003/2 Raumliste.xls
included with the e-mail dispatch 003 00515 Wohnhausanlage pdf
‘ ltem 003.003/3 |
From ~ office@proman.at W [ N (P—— nue: | N3 I8 U8 K8 1 KT8 13 K K20 £ KT AR I E eI Ed EAE AL E T
E] ‘J vw.ti:‘l‘::u:\mu "H:’" Mo 130409 Fr010509 vw.::; ‘4?‘
cenc To... teiinehmer 1@proman. at; teinehmer2@firma.at : g ',3.’2‘,‘,,“:5,‘115,‘,.”,’:"&,,..”., -;:E. wa n.l,.:::?..?:.:t“mm
Cc.. 5 - Enbauten. 15 Tage? ——y o
[ er' | Eirtausten. Soutiuvs on? Mo 15.00.08 Fedraccel 1T 1T T 0 LI | LI | L 1 ||
Bcc...
Subject Projekt: Beispielprojekt, Besprechungsbericht: BAUB Baubesprechung OBA, Nr. 004 Vertrieb und Marketing
Attached £ BEISPIEL Beispielprojekt BAUB 004.pdf (272 KB); B17| Beilage 1.xIsx (14 KB]

Sehr geehrte Damen und Herren,
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8.9 Protocol View: Video Short Training myww

* More information about the new reporting mask can be found
in the training video at

http://www.proman.at/tutorials/intuitiv-protokollieren/

o'\ «

e
.
Intuitiv

Protokollieren >
18:31




=l 003 9/3/2016 0 i
pen report protoco

SIC Manage report

9.1 Changing report item number| =  ww.

it
PL Load report items

PL Impert report items
PL fn] Manage participants
PL
56 Edit Agenda
Beispielprojekt : Project addresshook (BAUE) Report 003; Report item editor X
® BA Manage report itemn nunjoers
* Change number

Code 001.002

* Itis only possible in the selected report

* The report item must have been
created in this report

® Report item number E4 Change report item number — =

* IS consecutive per report T — —
- Unique for the report — e
collection
« Consists of
» Report number
* Report Item number
- @ Hint

i= Set report item-code [ x| Close & Save & dose



9.1 report item number: Structure %

, Chapter / Report number / Item number
* First occurrence of

Iitem 0.2 Mungen

=
e ltem num be r 0.2/001)002 | Genehmigung Umsetzen Masten open
001/ 21.08.2014 Im Baufeld befinden sich zwei Masten, Die Genehmigung fur Alle Projektpartner
das Umsetzen der Masten durch die OZB erfolgt frihestens
ab 22.9.2014
° Ite m Wi | | b e Es wurde ein Vorschlag fiir die Kabelfihrung im Mast erar- Busch, Busch & Czemy

beitet. Dieser ist von der Firma Schillingzu Gberprifen
(Koordination durch Herr Busch). Weiters sind die stati-

CO ntl n u e d schen Berechnungen der Fa. Schilling beizubringen.
o /03.09.2014 : - B 2 A3 2 Rauscher, Holzer Ba 10.059.2014
at fu rth e r m eetl gS Die Maststatik ist noch immer ausstandig und in y Buxh&cze;v S

weiterer Folge auch die Schalungs- und

Bewehrungsplane fir die Mastfundamente.
* Re pO rt num be r Die Baugruben fiir die Fundamente werden von der
° Date Of meetlng Baufirma hergestellt.

PROMAN 3.1 Lizenz 101 vBALEY003




9.2 Comments in the report & Meeting )

preparaton

In the comments you can write
your notes for the next report

- Comments are not printed, you
can only print them in the
meeting preparation

MAN

= 003.01 Bewachung open
% 003/03.002018 Falls eine Zugénglichkeit auf die Baustelle durch 4 Waldher 2
Baustellenfremde infolge nicht geschlossenen Bauzauns 8 Rauscher 10022016

besteht, hat die Baufirma fir die Bewachung wahrend
der Arbeitszeit zu sorgen.

Punkt: {diese kénnen nur im Ausdruck Protokoll
Worbereitung angezeigt werden)

Attachment
% Edit report item history

— et

= | = s SiE s ELE EIEIE=EQqS -V AstianGemen | o
B B I U 5 X" X, A - aid | |10 A A A ™ - - M (% Chapterlegend =
SRR SO KT SN RO SO SN R R AR - SO RN - U Bt | TR IR [ RN - S I - SR R " SO R SIS IR o B 1

meine Informationen fir die nachste Sitzung zu diesem Punkt: (diese kbnnen nur im Ausdruck Protokoll
Vorbereitung angezeigt werden)

Completed to be | Complete . Posta.. Printemp . Print fu. B.. Re. Print company
e x

Company Shortna.. a Default Fu... Main responsible
GPS Waldherr Ps i v 3

Holzer B... Rauscher BM v 2{10/2016 v x



9.2 Comments in the report &
Meeting Preparation By —

= Open report protocoll
0f Manage report
Allows you to create notes for your next report. o R

EE Load report items
PL Import report items

= :: Manage participants

Pt Edit Agenda

ol Manage report item numbers

Item Subject cr  Responsible Deadline BA 5
a Prepare for meeting
T

bige Dateien als Beilagen gespeichert werden. y Pt oot PaPreview)
Beim Versenden der eMail aus dem Programm
oder beim PROMAN-EXPORT werden diese
Dateien mit verschickt.

E Prepare for meeting

Unter dem Schalter Beilagen erhalten Sie eine Print preparation Print settings:

Maske zum Erfassen von Dokumenten. Dort sind Sk Bbe s Y
auch die als Beispiel gespeicherten Dokumente Pt oriy Mera With Gper Sats

ab rufb ar Ignore ‘Do not print history'-Setting

(U ber Anwahl Dokument) Ignore ‘Do not print item'-Setting

Kommentar: Bei der nachsten Besprechung muss ich folgenden wichtige Punkte it w’"mm.ts

kidren: 1t free text )
2. L

Beilagen: 003.003/2 Raumliste.xls
003.003/3 Wohnhausanlage. pdf
A

Space for handwritten Notes

® Print report (Print-Preview) Print report as rtf

v

Print report as pdf Print report as xlsx

0.2 Genehmigungen




PRO

9.3 report item Load&Delete MAN

B 003 9/3/201
oy Open report protocoll

¢ With th'e Option ,,Load . 003 Manage report
report items” you can

N Load report tems

iﬂClued report items from " Import report items

PL

previous reports ~ " -

« For example,a report item F3 Load report tems o
was marked as closed but A repors :
you need it again in the |
current report.

00L001 completed  erledigt Sicherheitsschulung (GEN) Genehmigungen
° D | t t : t 11, 001.005 |open offen Planverteiung (0B) Ortliche Bauaufsi
17} e e e re p O r I e l I l . 001.004 completed  erledigt Planlieferung / Planungsstand | Vorlaufzeiten | (PL) Planung
001.007 completed erledigt Bauzaun (BA) Bauausfiihrung

 Deletes the report item from
the current report.

B 003 9/3/2016

B 003.005 T1
003.005.a T2
sIC ) L
P GEN """" Edit report itemn
PL New subreport item
PL
PL
m| PL

PL Delete report item Q Un-fselect all %] Close &
i




9.4 report items: attributes

Attributes can be managed via the
toolbox in the report item ,Assign

report item attributes".

(See 7) ¢ Edit attributes

Short

 Choose the desired attribute in
the dropdown menu(see 2)

* Define the value of the attribute
with which the report item is to
be marked.

(see 3)

Manage report item images

Manage report item documents

Assign report item attributes

Show beamer preview

Manage chapters

List of Key-Value pairs

(Anderungen) Anderungen




9.5 report item: beamer view

Beispielprojekt : Project en (BAUB) Report 003: Report item editor X

You have the option of
presenting your reports live
during meetings. The report
items are displayed
synchronously in a second
mask and can be presented
e.g. on a beamer.

« Images and documents

can be opened with a
double click

Code 003.004
Report item history

Shortname Heimtragepflicht
Chapter (PL) Planung
Status Beschiuss
Status text Beschiuss

Show calendar weeks
Do not print item
use as Item-Template
~ Additional item information
Images before content Images after content

o .
4 _BEISPIEL: BAUB - 003.004

(SiGeKo) Report 001: Report item editor

QS a & & o= El roowtearss v Folowssectedreportiten

PL Flanung
003.004 Helmtragepflicht
Status  Beschluss

Attachn

003/03.09.2016
Conti Auf die Einhaltung der Helmtragepflicht wird dringend hingewiesen
[ 003.004/003/1 | 003.004/003/2
-~ F |
Company Employee Main responsble Completed tobe  Completedis
Al projectpartn

Compa

Post appointment Begin target

\

Begn actual

oo |

Feapeged A

New item in chapter

Send e-mal
Print report (Print-Preview)
Print report as pdf
Print report as rtf
Print report as xsx
Prepare for meeting
Open agenda for this report
Open agenda for folowng report

= Manage report item images
(i} Manage report item documents
’( Assign report item attributes
[m Show beamer preview
i Manage chapters

‘ Previous item Next item
[x) -

£



9.6 import report items from another

H (BAUB) Baubesprechung OBA

report collection or project | =

Manage report

New report item

Report items can be taken it
from another project or mport eport tens | 4
report collection.

Edit Agenda

This can be very practical for N R
example the continuation of ————— _

report items with a reference |u o e s -l 2
to the item source. e '

R I g h t_ Cl I C k O n th e re p O rt to Selection | Code Report code | Status Status text | Shortname Chapter Content

001.001 001 one time info  erledigt Sicherheitsschulung (GEN) Genehmigungen Die Sicherheitsschulung fur das |

O e n t h e n I m O rt re O rt 001.002 001 open offen Genehmigung Umsetzen Masten (SIC) Sicherheit Im Baufeld befinden sich zwei M:
p p p 001,003 001 open offen Bescheide (GEM) Genehmigungen Die Bescheide der BH Graz Umge
it e m S n fu n C t i O n ( S e e 7) 001,005 001 open offen Planverteilung (OB) Ortliche Bauaufsicht  Die Verteilung der vom GP freige
° 001,006 001 open offen Bauablauf (BA) Bauausfuhrung Der von der Baufirma vorgeschl
o 001.004 001 completed  erledigt Planlieferung [ Planungsstand [ Vorlaufzeiten (PL) Planung Ein Vorabzug der Polierplane des
S e | e Ct t h e d e S I re d S O u rC e 001.007 001 completed erledigt Bauzaun (BA) Bauausfiihrung Die Materialwahl fur die Ausfihr
N o 001.002 002 open offen Genehmigung Umsetzen Masten (SIC) Sicherheit Es wurde ein Varschlag fur die K
p rOJ e Ct re p O rt C O | | e Ctl O n a n d 001.003 002 open offen Bescheide (GEN) Genehmigungen Bescheid Errichtungsbewilligung
! . . 001.005 002 open offen Planverteilung (08) Ortliche Bauaufsicht

re p O rt fro m W h I C h t h e I te m S 001.006 002 open offen Bauablauf (BA) Bauausfithrung In KW 35:
002.001 002 open offen Stillegung Hydrantenleitung (PL) Planung Herr Mattersberger hat vorab ei
a re to b e | O a d e d ( S ee Z) 002,002 002 open offen Bautafel (PL) Planung Ein Vorabzug des Bautafel-Layol
* 002,005 002 open offen Bauzeitplan (BA) Bauausfihrung Die Baufirma legt den Bauzeitpla

002,003 002 permanent... Dauer-Info Baustelenausweis (OB) Ortliche Bauaufsicht | Die Betriebsgesellschaft stellt fe:



9.6 import report items from another [
report collection or project MAN

The search allows you to search for Select the items to be imported
a specific report item title and individually (see 2) or all at once. (see
content. (see 1) 3)

I Bescheid 1

Selection | Code Report code Status Status text Shortname Chapter Content
001.003 001 open offen Bescheide (GEN) Genehmigungen  Die Bescheide der BH Graz Umgebung er
001.003 002 open offen Bescheide (GEN) Genehmigungen Bescheid Errichtungsbewilligung wurde a
001.003 003 open open Bescheide (GEN) Genehmigungen Bescheid fiir die Betriebseinschrankung

Q Un-/select all 3




9.6 import report items from another [
report collection or project MAN

Individual import options can be defined for the selected report
items:

Impaort opbons
Apply to history text History text - report item de Assignments MNew report item status
7 Apply complete item history v Report item short name Chapters e sikicn
v Content text Images
v Project short name g One time info
Comment Documents
Report collection short name ® openi
Free text Attributes dosed
Report code
Meeting date

Old report code

[} Close -



9.6 import report items from another [
report collection or project MAN

You can insert the report items with or without source reference

« Without source reference: report item template with which you always
start new projects

« With source reference: to further discuss the report item in other
sessions.

003.005 Genehmigung Umsetzen Masten open
Taken from Project:, Collection: Busch 9/23/2018
Report No.001 from 21.08.2016, originitem: 001.002

Rauscher 10/9/2016

Im Baufeld befinden sich zwei Masten. Die Genehmigung fiir

das Umsetzen der Masten durch die OZB erfolgt friilhestens ab
22.9.2016.



9.7 Report item: Text and involved
Examples

1 Planung
1002.001 Stilllegung Hydrantenleitung open
002 / 27.08.2014 Herr Mattesberger hat vorab eine miindliche Zusage iber Frank, Flughafenbetrieb
die Stilllegung der das Baufeld querenden Hydrantenleitung Mattersberger, Plancon:  27.10.2014
erhalten. Eine schriftliche Bestatigung durch die Gemeinde
Feldberg muss abgewartet werden.
0 /02.09.2004 Die Stellungnahme der Gemeinde Feldberg ist Frank, Fllgtisten batrish
s ye Mattersberger, Plancon: 27.10.2014
noch aussténdig.
1002.002 Bautafel open
002 / 27.08.2014 Ein Vorabzug des Bautafel-Layouts wird an Baufirma und Matersberger, Plancon:  03.03.2014
OBA Ubermittelt.
aEpSEARs GP iibergibt das Layout in der nichsten Bazbespre- ~ Mswersberger, Flancon: 3
chung. Das Rendering musste neu erstellt werden.
2 Ortliche Bauaufsicht
2002.003 Baustellenausweis one time info
002 / 27.08.2014 Die Betriebsgesellschaft stelit fest, dass Baustellenausweise Herr Schnatter, GPS 03.09.2014
erforderlich sind. Diese werden von der OBA ausgestelit. Der
genaue Ausstellungsablauf fur die einzelnen Gewerke wird
von der OBA noch bekanntgegeben.
003 /03.09.2014 Es werden keine Baustellenausweise ausgegeben. Al Talinshmer

Die beauftragten Firmen haben stattdessen lau-
fend aktuelle Mitarbeiterlisten an die OBA zu
tibermitteln (Name, Geburtstag, von-bis auf der
Baustelle). Die OBA wird diese Angaben stichpro-
benweise liberprifen.

Item

Subject cr

Responsible

Deadline

0.2 001.003
001/ 21.08.2014

002 / 27.08.2014

003 / 03.09.2014

Bescheide

Die Bescheide der BH Graz Umgebung ergehenlit. Herrn Frank
am 22.8.2014 an die Betriebsgesellschaft. Herr Frank wird
sie sofort an die Projektpartner verteilen.

Bescheid Errichtungsbewilligung wurde am 27.8.2014 von
Herrn Frank verteilt.
e Noch ausstandige Bescheide:

*  Wasserrecht

e  Betriebseinschrénkung

¢ Versetzuen Mast
Gepéckforderanlage

Bescheid fiir die Betriebseinschrénkung wurde von
der Betriebsgesellschaft am 28.8.2014 an die OBA
tbergeben.

Frank, Flughafenbetrieb

Frank, Flughafenbetrieb

Frank, Flughafenbetrieb
Herr Schnatter, GPS

open
22.08.2014

22.08.2014

2208.2014




PRO

9.8 Invitation & Agenda Function MAN

{AN-Int) Aktennotiz - Intern

El {BALB) Bauh: i
{ ) Baubespr Manage report collection

With the Agenda function, invitations with agenda | |2 sees ===

002  8f27/201¢

data can be created and automatically sent. @ 001 /21201 Newrepor

. .
[ (PROJ) Projekthe Manage report-codes

e i

(SiGeko) Baubeg =rg

The function can be accessed with the right

Manage textblock templates

mouse button on the report collection / "Edit next e—
agenda".

(AN-Int} Akbennoﬁz—lnt&:l_‘n
[l (BAUE) Baubesprechung OBA

The agenda of an already generated report can be |ce I
[ (SiGe |

reached directly by right-clicking on the desired

Impert report items

re po rt. Manage participants

Edit Agenda

Manage report itemn numbers

| Shov :
Prepare for meeting
Shay ! : :
Print report (Print-Preview)
' Orde

Print report as pdf
Item sort



PRO

9.8 Invitation & Agenda Function MAN

A new tab will then open. The following settings can be made there.
 Name and appointment date

* Invited with time and comment

The entered data is automatically copied to the next agenda.

Bei Toalbax 1
Title Suggestion
Add from last repor
Date 3 X from 9:00 x il x L |
i dd involved pel
ompany Meetingplace ~ GPS-Container
Binna = F..3 Add participan
Shortname Function Company short from until Commen f 2pply to all invited people:
Aichberg BM Holzer x .00 - 00:00 1
Rauscher BM Holzer x
Comment:
Busch ET Busch rmy x N
Frank. BH Flughafenbetrieb x
Mattersherger GP Pla | x
order:
Schnatter GPS x
Waldhes PS GPS b 4



9.8 Invitation & Agenda Function FRO

MAN

In the toolbox you can select which elements should be used to create
the agenda list. After clicking on "Add selected", the agenda is

automatically created in the "Free text" tab. This can then be edited
manually:

Textblodks: Add report parts as free text:
Texthlocks before the list of invited people | Chanpter names
Textblocks after the list of invited people ) .
% Manage textblock templates ¥ Repartitems (w/o content)
K + Involved people
EFree text before list EFFE": tewt after list ﬂ Textpreview E‘, Add selected items
- = B 0| I3 = SEEE-EEEE=qoe- _ % Textblocks™ =
B B I U S X' X, A - calbr 13 A x A ™%~ M
Borot o eZoaop03 g & 0 CE T v T 5 ST BRI BRI & A _2.|.-§|4 5 E g
01.01 Security
001.002 Approval Moving masts Busch open
Rauscher
01.02 permits
001.003 notifications Frank open
GRS




E (BAUB) Baubesprechung OBA

10. Types of output | =" v

oc Manage report
oc New report item
e Load report items
L] L] DC
 Right mouse click on the
° - s Manage participants
re p O rt = S e | e Ct 17 p rl n t re po rt 5?"‘3: oc Edit F\genda Beispielprojekt
oc BESPRECHUNGSBERICHT

a s P D F n & oc Manage report item numbers Baubesprechung OBA No.: 003
[ Date of issue SR2015

oc Prepare for meeting Date of Mesting: 0142016 101

° P D F atta C h m e ntS a re OE Print report (Print-Preview) b= il Sapten
. Print report as Pd‘f Participants | Distributors:

Sholh‘ d‘mm s0 Tae) Function - Company Phore mobd pesent Dislr  lemp,
automatically created together ™" Soomms e
with the report in a file, so no / Orderreport  Pint report as xlsx : - R
Item sorting: Delete report ;\| o mming .
attachments are lost. Foret] 2 . $3 0
. Byl chapter | s Barg  +43 345284214 3 L] o
+43 31124444212 4] L] o
+43 (044323302 L] L] L

 Send email b e s v

From ~ office@proman.at
* reports = = s
To... teiinehmer 1@proman.at; teinehmer2@firma.at R e e
h Send
e gttachments .
Bec...
Subject Projekt: Beispielprojekt, Besprechungsbericht: BAUB Baubesprechung OBA, Nr. 004 Vertrieb und Marketing
Attached %) BEISPIEL Beispielprojekt BAUB 004.pdf (272 KB}; 7 Beilage 1.xlsx (14 KB)

Sehr geehrte Damen und Herren,



U ) .
Print report (Print-Preview)

1 O 1 E l I I a I | d I S a tC I I Show chaptei Print report as pdf
v Show attachn Print report as rtf
Print report as xlsx

| Order report:
Item sorting: Delete report

1
® By chapter

Right-click on the report and
select Send e-mail (see 1).

 Choose between "Use text
blocks" or "Free text" (see 2). | s
With predefined text blocks you e S e B
save time when sending! T - o

+ The subject is filled P
automatically, if desired - select e
the format for "Edit standard d i S
subject" once (see 3).

- When using text blocks, a - Erlten

Default e-mail textblocks Available e-mail textblocks

preview of the final text is e [ E—
created (see 4).

Manage textblock templates

Distributor 0 7~ Attachments E} Cose B Opene-mai Direct send



10.1 E-mail: dispatch I?IIQ

PY I h e re p O rt i S Default e-mail textblocks Available e-mail textblocks

x B
automatically attached
to the e-mail.

* YOU can manage . T )

additional attachments
(see 2). |

« The distribution list is ——
taken from the =R o
subscriber/distributor mvsrer eremnn
of your report and can
be edited individually | -
(see 1). °

Manage textblock templates

Attachments 2 | E3 close BB oOpene-mai Direct send

Flughafenbetreh




10.2 Sending an e-mail
text blocks

e enable fast and
standardised o
transmission of o

§.1 Manage textblock templates

SNAiEBxD | EsiEEE =
t B B I U S5 X' X, A - calbrilight .
repor S L X'“.:":'I.'all‘,“"'5,"'6',"“"I‘i“"'!'l":'w

B

Sehr geehrte Damen und Herren,

anbei das Protokoll der Sitzung Nr. <<ReportCode>> vom <<Repol

Mit freundlichen GriRen

Cancel Save

q & - %
Textblocks> - = A -

4

Textblocks
_ <ProjectShort>> A

<<PROJECTSHORTC>>
<<Projectlong>>
<<PROJECTLONGC>>

< <ProjectAuthorCode>>
<<PROJECTAUTHORCODEC>>
< <ProjectAuthor>>
<<PROJECTAUTHORC>>
<<ProjectClient>>
<<PROJECTCLIENTC > >

< <CollectionShort>>
<<COLLECTIONSHORTC >>

< <Collectionlong>>
<<COLLECTIONLONGC > >

< <CollectionGlobalTitle > >
<<COLLECTIONGLOBALTITLEC >
<<ReportCode>>
<<ReportCodeNoPadding > >
<<ReportSubject>>

< <ReportMeetingleader >>

Project short

[+] Paste

Inserts the current project short.

Close




PROMAN Phenix
. FILE EDIT VIEW HELP
1 ! | n Show central addressbook
[} V u I Settings

Central layout manager
Laptop-Mode

Project & Report Export

Default: all content available D Esciages

Administration
B 003 9/3/2016
001.002 l Search and Reporting I

Beispielprojekt : Project addressbook Ml Toolbox o x
Drag a column header here to group by that column Fiter | :Priniing

Reportitem... « |Report colecti.. Chaptershort Chapterlong | Reportcode  Reportdate  Subject Status (Report) | Status (Ttem)  Content Report item sh... « Basic selections

001.001 BALS GEN Genehmigungen 001 8/21/2016 NoStatus  one time info Die Sicherheit... Sicherheitssch... 4 e

001.001 BALB GEN Genehmigungen | 002 8/27/2016 No Status completed Sicherheitssch...

001,001 PROJ 001 6/22/2016 No Status open Ubernahme a...  Bauzsitplan v Report collections

001.001 AN-Int 001 6/1/2016 NoStatus  one time info Errichtung ein... | Projektziel o

001.001 AN 001 10/11/2016 NoStatus  one timeinfo Die Kosten fir... Projektkosten

001.001 SiGeKo 001 8/8/2017 No Status | permanent Info Angefaliener ... | Aktuelles v ReportItems

001.001 PB 1. Projektstatus_.. | 001 11/27/2017 Mo Status | permanentInfo Status  Tr...

001.001 8T Einsatz der Arbeitskra... | 001 3/18/2019 No Status open 105T1 « Advanced selection

001.002 BALEB SIC Sicherheit 001 8/21/2016 Mo Status open ImBaufeld be... Genehmigung ..

001,002 BALB SIC Sicherheit 002 8/27/2016 No Status open Eswurde ein ... Genehmigung ... G

001,002 BAUB siC Sicherheit 003 3/3/2015 No Status open Die Maststatk . Genehmigung ... ~ Item-Status

001.002 PROJ 001 6/22/2016 No Status open Ubernahme a... | Helmtragepfiicht

001.002 AN-Int 001 6/1/2016 No Status one time info Gesamtkosten... Kostenplan WARIIRE iy

001,002 AN 001 10/11/2016 NoStatus  one time info Aus den Proje... Ausschreibung... + Companies

001,002 SiGeko 001 8/8/2017 NoStatus | one time info Die Liiftungsa ..  Liftungsanlage SE—

001.002 PB 2, Projektkosten | 001 11/27/2017 Mo Status | permanentInfo Status  Tr..

001.002 8T Einsatz der Arbeitskra... 001 3/18/2019 No Status open 105T1 v Keywords

001,003 BAUB GEN Genehmigungen 001 8/21/2016 No Status open Die Bescheide ... Bescheide - A

001.003 BAUB GEN Genehmigungen | 002 Bf27/2016 No Status open Bescheid Erric...  Bescheide

001.003 BALUB GEN Genehmigungen | 003 9/3/2016 No Status open Bescheid fir d... Bescheide

001.003 AN-Int 001 6/1/2016 No Status one time info Projektbeginn ... Terminplan O Resetall fiter
001.003 AN 001 10/11/2016 NoStatus  one timeinfo Die jeweiligen .. | Verfahrensart . f 5. Start analysis 1

001.003 SiGeKo 001 8/8/2017 Mo Status in progress Der abgestedc... Schutzgitter



Toolbox r X

Filter Printing

12. evaluation

» Folders

w Report collections

- filter options - s
- folders o

4 Advanced selection

* report collections <
* reports

Report items a

Beschluss (one time info)
Dauerlnfo_Standard (permanent Info)

i te m Sta t u S Dauer-Info_Standard (permanent Infa)

erledigt_Standard (completed)
| | d in Arbeit_Standard (in progress)
n VO Ve inbearbeitung_Standard (in progress)
Info_Standard (one time info)

. ffen_Standard (open)
Companies

storniert_Standard (canceled)

p e rS O n \Wiedervorlage_Standard (Resubmission)

zuriickgestellt_Standard (deferred until)

Keywords (free text) T
Attributes L e

« Involved

- Keywords

« Attributes

'O Reset all filter

Q start analysis



13. Project-Cockpit

£4 PROMAN Phenix

FILE EDIT VIEW TOOLS HELP

Project View | Show Project cockpit | 1 Beispielprojekt : Project addressbook (BE) Report 23: Report item editor ¥  Toolbox L
s Show project panel
— Select projectpartner g —- Refresh Cockpit . . "
s Show toolbox Tasi: r
e . © cwerm la VIEW - ow
Show jobs 001002 (BAUB) Genehmigung Umsetzen Masten ® = 4 P September 30, 2019 - October &, 2019
Show Welcome-page 001.003 (BAUB) Bescheide v ) EditTodo | X DeleteTodo e ° 1 1]
- 9/30 2019
Restore window positions 001,006  (BAUB) Bavablauf ro e ct o c I t O u
T yrerpEne e | 002.001  (BAUB) Stilegung Hydrantenleiung 17:40-18:40

Sende Email an Firma Flughafenbetrieb, Herr/Frau

28.012  Werkplane Abschott 002.002  (BAUB) Bautafel Kepler [~
e can access your
28.014 Werkplane Dachsich. AN2 ANT  MRALR) Rewach ma 10/1 s
28.015 Arbeits- Montagebe...
Todo Priori Type Finis
20,002 Montagetermine Ga ty__[Tyo = BB 28.006 Deckenspiegelplan Akustik Untersicht

T NS o individual task

at

20,003 Montagetermine Ge.
26.004 Ablaufplan Montage

g s management for

26.006 Ablaufplan Montage... + September » 4 2019 »

.
20.001  Montagetermine Ge... SU MO TU WE TH FR SA you r prOJeCt
.
Show chapters Show complete ch

% 1 2 3 4 5 6 7
+ Show attachments Highlight empty ¢

¥ 8 9 10 11 12 13 14 S e e 1
| Order reports descending °
® 15 16 17 18 19 20 21

Item sorting:
® Bychapter Byitemcode By shortname

2
B

8
-
o
w
»
«

Project addressbook (= O 4
Today

e Here you have an
0 e overview of all tasks!

All projectpartners  ~  Pick fi

Employees Sunday, September 22, 2019 - Saturday, September 28, 2019 Sunday, September 29, 2019 - Saturday, October 5, 2019 Sunday, October &, 2

Company ... « Employees.. « Employee ...

il o gox 225un  23Mon 24Tue 25Wed 26Thu 27Fri  28Sat 295un 30Mon 1Tue 2Wed 3Thu 4Fi  55at  65m  7Mon

Alle AN Alle AN (Alle AN) .. =

Alle Bau Alle Bau

Alle Planung Alle Planung B

ARGE bau-co_.. Feiertag (OBA, BK) ..

ARGE bau~o... Haid (OBA, BK) ..

ARGF haii-rn  Seidl (ORA. BKY m Close Codkpit

« @ Hint 3 E

Database: Microsoft SQL Server

Versio 49 - PROMAN (8584-5CD0-B4DD-5206) |



13. Project-Cockpit %

* tasks are automatically S 2

enerated from the report
items of the current reports of [ Sgazsr===  ©
your prOJECt (See 1)' ﬁz;ggi (02:53z:;zzz.?:;Hvdrantenle«mng BAUB 002.005 Bauzeitplan @
. . 002.002 (BAUB) Bautafel M Reminder
 You can filter by involved (see  |m s ©

003.001 (BAUB) Bewachung 1 17:40-18:40 Sende Email an Firma Flughafenbetrieb, Herr/Frau Kepler
) R 002.003 (BAUB) Baustellenausweis

003.003 (BAUB) Mangelerfassung
003.002 (BAUB) Helmtragepfiicht

b By r I g ht C | I C kl n g yo u Ca n O p e n 003.004 (BAUB) NEU: Beispiel fiir Anlagen in Punkten
o . : ) Offen
the report item éditor. 10082 GADFute b
001.006.b (BAUB) SchweiBarbeiten

« Add a reminder and the task will R e s

4 » September 30, 2019 - October 6, 2019

9/30 2019

kepler @amgraz.at ﬁ

be displayed in the agenda on the
reminder day (see 3)..
A reminder iS marked with the s IBXO[@s

SymbOI. % B I U S X' X, A - Ccalbrilight «| [10

Content | Comment Free text

qr & ~ 7 AustianGerman ~ -
-ﬂh’

A * - M {% Chapterlegend -

|

Il
Clm

2 2 m]
i

e =

+ If noreminder is added, the task ~ * 0 it e
will appear in your agenda 7 days ‘
before the target finish date.
- If a start is entered, the task also
appears in the time axis "Calendar
view 2", _
Company Shortname & DefaultFun... Main Completed to be Com.. Pos..|Begintarget |Begin actual | Reminder Print ¢ Printe... Print fu
Holzer Bau  Aichberg BM 10/10/2019 10/6/2018 ~ 9/30/2019 x v
GPS Schnatter PS 10/7/2019 v x v
Holzer Bau | Rauscher BM v x v




PRO

13. project cockpit MAN

. .
« Reminders can easily be
Project addressbook onr X Beispielprojekt : Project addressbook (BALEB) Report 003: Report item editor

created independently from - 3| pe——
the current reports usmﬁ) e+ I — e
‘Create todo"in the toofbox == .. .. o

\ BAUB 002.005 Bauzeitplan
S e e 1 BIG Graz Hermann (PL) Projek... = 002.002 (BAUB) Bautafel Reminder @
[ BIG Graz Kainz (PLET, T

002.005 (BAUB) Bauzeitplan ®

4 b September 30, 2019 - October 6, 2019

BIG Graz Weber-Legath (PLHKLS, . 003.001 (BAUB) Bewachung 16:10-17:10 Anruf bei Firma Leitner, Herr/Frau Ecker

1 M Busch & Czemy  Busch (ET) Fachb B +43 69910203345 57
* Drag the desire roject woun @ne g
Hi { k 3
e-Lugitsch utter (ELT) Elektr 003.003 (BAUB) Mangelerfassung it T N
. edugisch  Poit (ELT) Hlektr 003.002  (BAUB) Helmtragepficht Projekt Innere Stadt 52
artner (see 2) into the tas T A
. Fantasie Unternehmen 002.004 (BAUB) Offene Unterlagen 17:40-18:40 Sende Email an Firma Flughafenbetrieb, Herr/Frau -
Flughaferbet. . Frank (BH) Bauherr 001,006.2 (BAUB) Freigabe einholen Kepler S~
kepler @amgraz.at
° Flughafenbet... Hochtl 2 (BH) Bauherr 001.006.b (BALB) SchweiBarbeiten

| Flughafenbet... " Keppler (BH) Bavherr |

« Choose between the options 1) = = " Pr——
Phone call, 2) E-mail, 3) To-Do - = 50 S Wk,
the data such as e-mail address &5 =7 20n | [ohmmeesrese.
and phone number are e e, o =

3 W KR
Q
x

automatically taken over and s {pal
called up when you click on the

icon (see 4). fookex 6 '
« On the reminder date, the tasks 2 Refresh Codpt
appear in your agenda. (see 5). ) ——
« Tasks can be marked as |
¥l EditTodo X Delet= Todo

completed. If the project cockpit
is updated (see 6), the completed
tasks are removed from the list.




13. Project-Cockpit

« Meetings are displayed in
your agenda and calendar
(see 1).

* In the current report,

under Next Meeting, add
the date and time.

« There are two calendars in

your project cockpit for a
better overview.

« Classic day view for task
management (see 2)

 Calendar with timelines to
display your project
progress (see 3)

Select projectpartner
Task Re...
September 30, 2019 - October &, 2019
001.002  (BAUS) Genehmigung Umsetzen Masten(T) = - : v r
001003 (BAUB) Bescheide
001.006 (BAUB) Bauablauf 930 i
002.001 (BAUB) Stillegung Hydrantenleitung BAUB 002.005 Bauzeitplan
002.002 (BAUB) Bautafel Reminder @
002.005 (BAUB) Bauzeitplan C]
003.001 (BAUE) Bewachung 16:11-17:11 ;f"‘;:"l:em‘;;:e" [
002,003 (BAUE) Baustellenausweis : DS
17:40-18:40 Sende Email an Firma Flughafenbetrieb, Herr/Frau Kepler
Todo Priority Type - ﬁ
Sende Email an Firma * kepler Qemayraz,2t
oot | O M O =x
10/1 2019
Termin vereinbaren "y
x
I-il O BAUB 001.006 Bauablauf 1
Reminder @
4 September » <« 2019 » 2

SU MO TU WE TH FR SA
¥ 1 2 3 4 5 & 7

8 9 10 11 12 13 14

.

calendar view

v,

Sunday, October 6, 2019 - Saturday, October 12, 2019

¥ 15 16 17 18 19 20 21

¥ 22 23 24 25 26 27 B
« 2K . r X2 3 ‘4 &
4| e

Today

4 p  October 1, 2019 - October 16, 2019

Sunday, September 29, 2019 - Saturday, Octob. Sunday, October 13, 2019 - Satu

1Tue 2Wed  3Thu 4Fri 55at 65un 7Mon 8Tue 9Wed 10Thu 11Fri 12Sat  135un  14Mon 15Tue 1€

BAUE 001.006 Bauablauf BAUB 002,005 Bauzeitplan




14. Example:

i+

Participants / Distributors:

printout of participants

PRO

MAN

Name Company E-Mail present Distr. temporary
Ing. Jorg Waldherr GPS waldherrj@gps.com L @ O
Ing. Rudolf Busch Busch & Czerny busch@bc.at ® @ &5, | I b |
DI Gertrude Kepler Flughafenbetrieb kepler@amgrazat e @ O Te m p ates a re C u StO m Iza e
DI Vera Ecker Leitner ev@leitner-zt.at & a8 O
Andreas Aichberg Holzer Bau a.aichberg@holzerbau.at ® L O Tem plate Exa m ple 1 I e.g:
Dl Dieter Frank Flughafenbetrieb frank@amegrazat O e @) .
DI Bernhard Miller GPS muellerb@pps.com O o O ° e ma | | a d d ress
DI Michael Schnatter GPS schnatterm @gps.com o @ @]
DI Josef Hochtl Flughafenbetrieb hoechtl@amgrazat ® @ O PY
Ing. Franz Kastberger Kastberger @) & @) Tem pOra ry presence
ing. Albert Rauscher Holzer Bau a.rauscher@holzerbau.at O ] O
DI Michael Mattersberger Planconsult office@planconsul.at & @ L ]

Participants / Distributors:

Name Company E-Mail present Distr. Inv.
Te m p | ate Exa m p | e 2 Ing. 16rg Waldherr GPS waldherrj@gps.com [ ] o @

Ing. Rudolf Busch Busch & Czerny busch@bc.at [ ) ® [ ]
. | nVitati O n COI u m n fo r DI Gertrude Kepler Flughafenbetrieb kepler @amgraz.at [ ] L ] 8

DI Vera Ecker Leitner ev@leitner-zt.at e @ &

th en eXt re p 0 rt Andreas Aichberg Holzer Bau a.aichberg@holzerbau.at o 8 O

DI Dieter Frank Flughafenbetrieb frank@amgraz.at O 9 &

DI Bernhard Miiller GPS muellerb@pps.com O ® O

DI Michael Schnatter GPS schnatterm@gps.com [ ] @ O

DI Josef Hochtl Flughafenbetrieb hoechti@amgraz.at ® ® @

Ing. Franz Kastberger Kastberger O L] O

Ing. Albert Rauscher Holzer Bau a.rauscher@holzerbau.at O @ @)

DI Michael Mattersberger Planconsult office@planconsul.at o @ O




14.1 Report Collection: v [t ‘

[ (AN-Int) Akter Rename folder

P 1 : (BAUB) Baube Delete folder
rint Settings 1 o

(PB) Monatsbericht
[ (PROJ) Projektbesprechung

(SiGeKo) Baubegehung

- Different print settings can be assigned to each S——
report collection. Thus, for example, file notes
can be printed differently than construction e

Common

meetings. e

- In the toolbox (see 7), the individual settings can
be specifically changed.

- If a template already exists, the settings can also ==
be completely adopted from another project or - .
report collection (see 2).




14.2 Report Collection: Print Settings 2

Important Settings in the e omsammios

report item settings Tab il i B

Deadline

e Start printing items on cover - it

Allgemein

you have listed only a few —

Im Baufeld befinden

estens ab 22.9.2016

Mastfundamente.

on the first page of the cover e

sich zwei Masten. Die Genehmigung

p artici p a ntS, th iS a | | OWS yo uto e nder Msten durc i OZ8 rflg

n Masten open

immer ausstandig und in welterer Busch

start with your report items e an wh oSt e Bawshrnesingfor

1111111111111

page.
4 Report item settings

4 Report item settings
Common

- If you wish, you can select the gz

Involved

salutations for the names of P
the participants or

distribution list e . ——

Print view of involved ty /rr,

Herr [ Frau

[

[Frintng configraton |
Schedule colors

Common settings

v Start printing items on cover (no new page)

' Print report items with content or deviant involved persons only

1f permanent info, print last item only




14.3 Report Collection: Print Settings 3 MAN

Mext Meeting: Mumber: 004
Subject: Flan
Date:
Time:

Meetingplac

Important Settings in the
Report Contents Tab .

« All chapters in which report items are

printed are printed as a list at the beginning. | ezssme"""" "

(PL) Planung ........... :

Table of Contents

- Sorting of the report items by item number ooz
or by chapter (see following foil) |
Note: When sorting by item number, the e e e
chapters are not printed. 2 Reportcontent settngs Involved

Common settings

I Chapter and report item |Pnntr-g configuration l

 Printing range of the report items T, Schedue colors
« only the last e.g. 5 entries to this point . oo mn

and or where text is contained (see et e ot oo Print settings
fO”OWIng Sllde) Do not print chapter tiles Print items Only the last - 5 * contents
* |mp0rta nt for report items that |“ Print each base chapter on new page v/ only if report item contains content
remain open for a long time and are
discussed again and again. Print sortng

Print report items sorted by by chapter

by item-code

Chapter settings for print b



14.4 Example printout sorting
item number and chapter

BA

Bauausfiihrung /

| BAUB 001.006

Bauablauf | _—

001/21.08.2016

002/27.08.2016

003/03.09.2016

Aftribute:

Der von der Baufirma vorgeschlagene Bauablauf fir die
kommenden zwei Wochen umfasst folgende Tatigkeiten:
« Erstellen des Bauzeitplans

« Aufstellen des Bauzauns

« Einrichten der Containersiedlung

» Ausstellen des Krans

+ Beschilderung

« Einholen und Uberpriifen des Bombenkatasters

In KW 35:

« Aufstellen des fixen und des prov. Bauzauns
« Einrichten Containersiediung

» Aufstellen Kran

In KW 36:
+ Anliefern Baugeréte
+ Beginn Abbruch Betonfladchen am 2.9.2016

Fir das Errichten des Bauzauns am Vorfeld sind
Schweillarbeiten notwendig. Hierfir muss die Baufirma
von der Betriebsgesellschaft die Freigabe einholen.

Anmerkung: Mehrkosten, Termindnderung, Umplanung

open

Alle Teilnehmer

Alle Teilnehmer

Flughafenbetrieb

Rauscher 08.09.2016

| BAUB 002.004

Offene Unterlagen

002/27.08.2016

003/03.09.2016

PROMAN 3.1 Lizenz: 0 PROMAN

Folgende Unterlagen/Bestétigungen sind der OBA zu iibergeben:
e K7-Blatter

* Bieterllickenverzeichnis

* Unterfertigte Plane

* Bestatigung Massenkontrolle

®  K7-Blatter werden in der ndchsten Baubesprechung

1010/BAUE/D03

completed 8/8/2016

Rauscher 03.09.2016

Rauscher 03.09.2016

Seite 41 5

uveEiysuein.
1 Planung
BAUB 002.001 Stilllegung Hydrantenleitung
002/27.08.2014 Herr Mattesberger hat vorab eine miindliche Zusage iiber  Frank
die Stilllegung der das Baufeld querenden Hydrantenlei- ~ Mattersberger 27.10.2014
tung erhalten. Eine schriftliche Bestatigung durch die
Gemeinde Feldberg muss abgewartet werden.
003/03.09.2014 Die Stellungnahme der Gemeinde Feldberg ist noch Frank
ausstandig. Mattersberger 27.10.2014
BAUB 002.002 Bautafel
002/27.08.2014 Ein Vorabzug des Bautafel-Layouts wird an Baufirma und ~ Mattersberger 03.09.2014
OBA iibermittelt.
003/03.09.2014 GP ibergibt das Layout in der nachsten Bazbespre- Mattersberger
chung. Das Rendering musste neu erstellt werden.
2 Ortliche Bauaufsicht
BAUB 002.003 Baustellenausweis one time info
002/27.08.2014 Die Betriebsgesellschatt stellt fest, dass Baustellenaus- Schnatter 03.09.2014
weise erforderlich sind. Diese werden von der OBA aus-
gestellt. Der genaue Ausstellungsablauf fiir die einzelnen
Gewerke wird von der OBA noch bekanntgegeben.
003/03.09.2014 Es werden keine Baustellenausweise ausgegeben. Die Alle Teilnehmer

beauftragten Firmen haben stattdessen laufend aktuelle
Mitarbeiterlisten an die OBA zu ibermitteln (Name,
Geburtstaqg, von-bis auf der Baustelle). Die OBA wird
diese Angaben stichprobenweise Gberpriifen.



14.5 Report collection:
Print Settings 4

« Formatting of the item code:
 chapters Short form
* report collection Short form
* item or report number only

* Print view of involved
persons in report items:
same as in report item, e e—

person, company, function, e
short or longname ettt

 The report can contain

Report and report item code only
No reportitem code
Report item code only

Nr.: 003 am 03.09.2014
Projekt-Nr.: _BEISPIEL

BESPRECHUNGSBERICHT
Projekt: Beispielprojekt

Ihem Subject e Responuible Deadiine

003/03.09.2014 Die Stellungnahme der Gemeinde Feldberg ist noch

Frank, Flughafenbetrieb

ausstandig. Mattersberger, Planc  27.10.2014
1002.002 | Bautafel Lopen |
002/27.08.2014 Ein Vorabzug des Bautafel-Layouts wird an Baufirma und IManersherger‘ Planc | 03.09.2014

OBA iibermittelt. |
003/03.09.2014 GP abergibt das Layout in der nachsten Bazbespre- Mattersberger, Planc

chung. Das Rendering musste neu erstellt werden.
002.003 Baustellenausweis I Info l
002/27.08.2014 Die Betriebsgesellschaft stellt fest, dass Baustellenaus- 03.09.2014

weise erforderlich sind. Diese werden von der OBA aus-
gestellt. Der genaue Ausstellungsablauf fir die einzelnen
Gewerke wird von der OBA noch bekanntgegeben

003/03.09.2014 Es werden keine Baustellenausweise ausgegeben. Die
beauftragten Firmen haben stattdessen laufend aktuelle
Mitarbeiterlisten an die OBA zu ibermittein (Name,
Geburtstag, von-bis auf der Baustelle). Die OBA wird

diese Angaben stichprobenweise iiberpriifen.

002.004 Offene Unterlagen completed
002/27.08.2014 Folgende Untzerlagen/Bestatigungen sind der OBA zu Ubergeben Rauscher, Holzer Ba | 03.09.2014
* K7-Blater
e Bieterlickenvdrzeichnis
e Unterfertigte F{ane A
 Bestatigung i ontrole 4 Report item settings
Common
Involved
4 Reportitem settings Printing configuration
Common Schedule colors

-In'-:ol'u-ed -Sta tus

v

various status types : Info,
permanent Info, open, in
progress and closed

Involved Print status type
Involved - salutation Nothing v v Info v dosed
Print view of involved persons in report items v| Permanent info v Canceled
v show as “Info” v' Deferred
Same as in report item
s ¥ open v Resubmission

Form for print Shortname
| Person | in progress
v Company

Function




14.6 Examples printout
Representation of the item code

Report collection

shorthame

Chapter Code

003/03.09.2014

Ein Vorabzug des Bautafel-Layouts wird an Baufirma und
OBA dbermittelt.

GP ibergibt das Layout in der nachsten Bazbespre-
chung. Das Rendering musste neu erstellt werden.

1 A/Planung
l 1 002.001 | Stilllegung Hydrantenleitung open
002/27.08.2014 Herr Mattesberger hat vorab eine mindliche Zusage Gber
die Stilllegung der das Baufeld querenden Hydrantenlei- 27.10.2014
tung erhalten. Eine schriftliche Bestatigung durch die
Gemeinde Feldberg muss abgewartet werden.
003/03.09.2014 Die Stellungnahme der Gemeinde Feldberg ist noch
ausstandig. 27.10.2014
1 002.002 Bautafel open
002/27.08.2014 03.09.2014

i xPlﬁung
l BAUB 002.001 | Stilllegung Hydrantenleitung open
002/27.08.2014 Herr Mattesberger hat vorab eine miindliche Zusage tber
die Stilllegung der das Baufeld querenden Hydrantenlei- 27.10.2014
tung erhalten. Eine schriftliche Bestatigung durch die
Gemeinde Feldberg muss abgewartet werden.
003/03.09.2014 Die Stellungnahme der Gemeinde Feldberg ist noch
ausstandig. 27.10.2014
BAUB 002.002 Bautafel open
002/27.08.2014 Ein Vorabzug des Bautafel-Layouts wird an Baufirma und 02.05.2014
OBA ibermittelt.
003/03.09.2014 GP tbergibt das Layout in der nachsten Bazbespre-
chung. Das Rendering musste neu erstellt werden.
2 Ortliche Bauaufsicht
BAUB 002.003 Baustellenausweis one time info
002/27.08.2014 Die Betriebsgesellschaft stellt fest, dass Baustellenaus- 03.09.2014
weise erforderlich sind. Diese werden von der OBA aus-
gestellt. Der genaue Ausstellungsablauf fir die einzelnen
Gewerke wird von der OBA noch bekanntgegeben.
003/03.09.2014 Es werden keine Baustellenausweise ausgegeben. Die

beauftragten Firmen haben stattdessen laufend aktuelle
Mitarbeiterlisten an die OBA zu Gbermitteln (Name,
Geburtstaq, von-bis auf der Baustelle). Die OBA wird
diese Angaben stichprobenweise Gberpriifen.

Alle Teilnehmer

2

Ortliche Bauaufsicht

2 002.003
002/27.08.2014

003/03.09.2014

Baustellenausweis

Die Betriebsgesellschaft stellt fest, dass Baustellenaus-
weise erforderlich sind. Diese werden von der OBA aus-
gestellt. Der genaue Ausstellungsablauf fir die einzelnen
Gewerke wird von der OBA noch bekanntgegeben.

Es werden keine Baustellenausweise ausgegeben. Die
beauftragten Firmen haben stattdessen laufend aktuelle
Mitarbeiterlisten an die OBA zu Gbermitteln (Name,
Geburtstag, von-bis auf der Baustelle). Die OBA wird
diese Angaben stichprobenweise Uberprifen.

Alle Teinehmer

one time info
03.09.2014



14.7 Examples printout

Mention of the involved in the report item [N

Same as in report item

Person & function

1 Planung 1 Planung
BAUB 002.001 Stilllegung Hydrantenleitung ~a open BAUB 002.001 Stilllegung Hydrantenleitung ~ open
002/27.08.2014 Herr Mattesberger hat vorab eine miindliche Zusage tber F Dieter Frank 002/27.08.2014 Herr Mattesberger hat vorab eine miindliche Zusage tGber | Frank
die Stilllegung der das Baufeld querenden Hydrantenlei- | DI Michael Mattersbe |  27.10.2014 die Stilllegung der das Baufeld querenden Hydrantenlei- | BH
tung erhalten. Eine schriftliche Bestatigung durch die tung erhalten. Eine schriftliche Bestatigung durch die ggﬁerwemer 27102014
Gemeinde Feldberg muss abgewartet werden. Gemeinde Feldberg muss abgewartet werden.
003/03.09.2014 Die Stellungnahme der Gemeinde Feldberg ist noch DI Dieter Frank 003/03.09.2014 Die Stellungnahme der Gemeinde Feldberg ist noch Frank
ausstandig DI Michael Mattersbe ~ 27.10.2014 ausstandig. BH
. Mattersberger 27.10.2014
BAUB 002.002  Bautafel open i
002/27.08.2014 Ein Vorabzug des Bautafel-Layouts wird an Baufirma und 02.09.2014 BAUB 002.002 Bautafel open
OBA ubermittelt. 002/27.08.2014 Ein Vorabzug des Bautafel-Layouts wird an Baufirma und 03.09.2014
BreT ; 5 i 02.09.2014 OBA bermittelt. GP
003/03.09.2014 GP iibergibt das Layout in der nachsten Bazbespre- DI Michael Mattersbe  03.09.2014
chung. Das Rendering musste neu erstellt werden. 003/03.08.2014 GP abergibt das Layout in der nachsten Bazbespre- Mattersberger 2
GP

chung. Das Rendering musste neu erstellt werden.

2 Ortliche Bauaufsicht
BAUB 002.003 Baustellenausweis one time info
002/27.08.2014 Die Betriebsgesellschaft stellt fest, dass Baustellenaus- 03.09.2014
weise erforderlich sind. Diese werden von der OBA aus-
gestellt. Der genaue Ausstellungsablauf fir die einzelnen
Gewerke wird von der OBA noch bekanntgegeben
003/03.09.2014 Es werden keine Baustellenausweise ausgegeben. Die All participants

beauftragten Firmen haben stattdessen laufend aktuelle
Mitarbeiterlisten an die OBA zu {ibermitteln (Name,
Geburtstag, von-bis auf der Baustelle). Die OBA wird
diese Angaben stichprobenweise Gberpriifen.

2

Ortliche Bauaufsicht

BAUB 002.003
002/27.08.2014

003/03.09.2014

Baustellenausweis

Die Betriebsgesellschaft stellt fest, dass Baustellenaus-
weise erforderlich sind. Diese werden von der OBA aus-
gestellt. Der genaue Ausstellungsablauf fiir die einzelnen
Gewerke wird von der OBA noch bekanntgegeben.

Es werden keine Baustellenausweise ausgegeben. Die
beauftragten Firmen haben stattdessen laufend aktuelle
Mitarbeiterlisten an die OBA zu dbermitteln (Name,
Geburtstag, von-bis auf der Baustelle). Die OBA wird
diese Angaben stichprobenweise Gberprifen.

Herr Schnatter |
PS
J

All participants

one time info
03.09.2014



PRO

14.8 Report Collection: Print Settings Sy

« Under schedule color-settings,
overdue or due appointments
can be highlighted in color

 You should always define the
header and footer in the project
as a whole, but if you want to
add the client's logo in a report
collection, for example, you can
override the project settings in
the print settings for this report
collection.

Schedule color-settings

Overdue B Fontcolor I 255, 0,0
Due B Fontcolor B 255, 128, 64
Notyetdue B Fontcolor o, 00

Apply colors
Apply to following states

v One-time info

v Permanent info

v open

| in progress
dosed

4 Report collecton settings
Common

Header
Footer

Project image

~  Backcolor
~ | Backcolor
~ | Badkcolor

] 255, 255, 255
[ 255, 295, 255
[ 255, 255, 255

Apply to following dates
Sirbibions ik Currentfeport :
v Current items

Prior items

4 Reportitem settings

Common
Involved
Printing configuration

Schedule colors



14.9 Example printout:

New meeting content bold and
appointments highlighted in color
according to due date

1 Planung BAUB 002.004 Offene Unterlagen Lcompleted]
BAUB 002.001 Stilllegung Hydrantenleitung I open I 002/27.08.2014 Folgende Untzerlagen/Bestatigungen sind der OBA zu ubergeben: Rauscher 03.09.2014
002/27.08.2014 Herr Mattesberger hat vorab eine miindliche Zusage Gber  Frank il K?-Blétter )
die Stilllegung der das Baufeld querenden Hydrantenlei- Mattersberger 27.10.2014 ® Bieterlickenverzeichnis
tung erhalten. Eine schriftliche Bestatigung durch die ® Unterfertigte Plane
Gemeinde Feldberg muss abgewartet werden. o Bestitigung Massenkontrolle
003/03.09.2014 Die Stellungnahme der Gemeinde Feldberg ist Frank A ; = Rauscher 03.09.2014
noch ausstgndig. 9 Mattersberger 003/03.09.2014 . 5;—3Iatterwerden inder nachsten Baubesprechung u
BAUB 002.002 Bautafel open *  Bieteruckenverzeichnis erledigt
002/27.08.2014 Ein Vorabzug des Bautafel-Layouts wird an Baufirma und ~ Mattersberger 03.09.2014 ¢  Plane werdenunterfertigi
OBA iibermittelt. ¢ Massendifferenzliste wirdbis zur nachste Baube-
rechung an die OBA Ubermittelt
003/03.09.2014 P uibergibt das Layout in der nachsten Bazbe- Mattersberger I 9.2 I - :
per(:ctI:::ng. Das Rendering musste neu erstelit BAUB 002.005 Bauzeitplan open
- 002/27.08.2014 Die Baufirma legt den Bauzeitplan in der nachsten Bau- Herr Schnatter 01.09.2014
2 Ortliche Bauaufsicht besprechung vor. Zuvor wird er am Montag 9:00 Uhr mit Rauscher
BAUB 002003 Baustellenausweis o) i
002/27.08.2014 Die Betriebsgesellschaft stellt fest, dass Baustellenaus- Herr Schnatter 03.09.2014 003/03.09.2014 Vorabzug des Bauzeitplans wurde vorgelegt. Herr Schnatter 01.09.2014
weise erforderlich sind. Diese werden von der OBA aus- Rauscher

003/03.08.2014

gestellt. Der genaue Ausstellungsablauf fur die einzelnen
Gewerke wird von der OBA noch bekanntgegeben

Es werden keine Baustellenausweise ausgege-
ben. Die beauftragten Firmen haben stattdessen
laufend aktuelle Mitarbeiterlisten an die OBA zu
iibermitteln (Name, Geburtstag, von-bis auf der
Baustelle). Die OBA wird diese Angaben stichpro-
benweise iiberpriifen.

All participants

Abgestimmte Version wird in einer Woche verteilt.



14.10 Examples printout: PRO
Change status settings & create your own MAN
statuses

* You can easily change the formatting of existing statuses

Footer

* In the bottom line you can create your own status at any s o
time, e.g.

4 Report content settings

| Decision, CRQ, deterrhination Common settngs

Chapter and report item

| Open with traffic light colours (red, orange, green) Textblocks &Next meeting

4 Reportitem settings

5 v Find Clear

Comman

Involved

Printing configuration
Schedule colors

v
Name Statustype Displaytext Font Font size Bold Italic Underlined Alignment Backgroundcolor Default
Template and font

Beschluss one time info Beschiuss Calibri Lioht 10 v Left [—13255. 255, ... 4 E-ill and Agerids
Dauernfo Btan permanent Info Calibri Lioht 10 v Left [ 255, 255. E-mail: report textblocks
erlediot Sfpndard comoleted Calibri Lioht 10 L4 v Left 3 255. 255. v E-mail: agenda textblocks
inbearbeityno S.. in proaress Calibri Liaht 10 L4 Left 0. 255. 25 L4 Agenda defaults & textblocks
Info Stanfard one time info Calibri Liaht 10 v Left 1255, 255. v 4 Print templates
offen stafidard  open Calbri Liaht 10 v Left 1255, 255. .. v Common & Default fonts
storniert ptand... canceled Calibri Liaht 10 v Left /0. 255. 25... = -
Wiedervoflaae Resubmission Calibri Liaht 10 v Left /0. 255. 25 4 E o x
zuruc‘mel tellt S.. deferred until Calibri Light 10 Ld Left 1355, 255. v El o

y ] ] — B iﬁ X



PRO

15. print layout MAN

Toous [t  Creation of templates for

Show central addressbook

hSettings * Front page
Central layout manager | ° Re po rt core data
p
| « Participants
Project & Report Export |
; Project & Report Import | d RepOrt Content
Administration ! ° Cha pte rs
£ Search and Reporting

* Report item

I i »
"7 PROMAN LE BB 3.2 Rev. 098 LAYOUT-EDITOR fiir BESPRECHUNGSBERICHT
o e e e e Standard templates are

Deckblatt 4

s v included. If nothing else is
defined, these are used.




15.1 Print Layout: report core data

[ Auswahl einer Layout-Vorlage - DATENBLOCK , x|

= * Select desired template
e + Standard templates cannot be
edited

- If desired, a copy can be made for

hd

L] | 2
N rs Auswahien ||
ETSL AN T BERICHT DECKBLATT: Stammdaten der Besprechung

D |neue Volsge  yutagen [ eves Feid | Feld | Schitan genereit ~=5=H Zoom| = | =] oK H
e e [ [ R e I P urther processin
Aktuelle Vorlage: Var.—Vers.~Sprache—Bezeichnung: 2 ———Standan *
BB PROT.DB.BST.DB.00 0 |Deusch | Deckblatt Besprechung Stamm M| N
':f“'“" & Daterfeld
alle vesschieben: - obony Beabeten | auswshien
urit

senkrecht r— 2- - H:ﬁ
waagrecht A © eene

- 1 |

T ) N T N T T ) I O A I T B
20 :sj Papietbreite: | 210 GroBe waagrecht: | 175 ijl? fix Abstand vonlinks: | 0 [~ fiy Rand Rechts:| 175 _‘._"-i

Rand finks senkrecht| 70 3™ fix  Abstandvenoben:| 0 [ fix
|

<<Proj_Bez>>

[<<Prof_Beschr=>

<<Kreis_Druckbez>> | PMBB32_LE

k<Kreis_Bez>> ||Nr.: |[<Bespr_Ni

Erstelldatum: <<Dat_Drucj
<<Dat Besj

=\ Die angezeigte Vorlage ist PROMAN - Normalvorlage und kann
{ §' nicht verandert werden!

Soll eine NEUE VORLAGE auf Grundlage dieser Normalvorlage

eit on F<Uhr von>> | bis_][<<Uhr_bis>> | srstettwercent

ot <<Ort Bespr>> /e
Thema | [<Thema Bespr>> |

I




PRO

15.1 Print Layout: report core data MAN

* Fields can easily be extended
* Free text

7T BERICHT DECKBLATT: Stammdaten der Besprechung ° d ata fi e I d
[0 |neue Vorlage Vorlager@l Neues Feld [l Feid Schiiftart generell = =5 Zoom[100%  _| 8 [ 9K |
hinzufiigen |Wlcschen IAriaI é“ 10 Sprache:IDeulsch vI Speichein | Abbrechen

| | Vorlage difren  Yerwalte

~ Aktuelle Vorlage: he—Bezeichnung: Zuordnung: Standar
B8.PROT.DB.8ST.0B.02 | 0| 0 |Deutsch |Deckblatt Besprechung-Stamm 02 |
L] (] o
— Mehifache Auswahl: eld Inhalt: ° O S Itl O n I n
Mehifach Markierung | Kanten angleichen: {* FreierText & Datenfeld p g
| e " oben " Datenfeld Bearbeiten auswahlen

€ unten

senkrecht H ks Feld (interne Bezeichnung) ° o,
Y | On cm position o
- * Using the neighbouring fields

B O T O T I I MR D B B B BT :

[20 __:_i Papietbreite: | 210 Groe waagrecht: [ 175 “3:’[7 fi Abstand vonlinks: | 0 [~ fix Rand Rechts:| 15 -_3j (e.g. to the rlght Of o .)
Rand links senkrecht:| 70 ill_ fix Abstand vonoben: | 0 [T fix

| Y D I I T T . ST T T T
<<Proj_Bez>>

[<<Proj_Beschr>>




15.1 Print Layout: report core data

Feld Inhalt:

" Datenfeld

T+ Auswahl der verfiigbaren Datenfeld
—Auswahl Daten-Bereich:

Datenfeld
auswahlen

PRO

MAN

* The data fields make it easy to

01.04.
01.04.01.

Projektpartner

100000000

| Code Bezeichnung aut0| I latlca”y prlnt data fr0| I l
0. |Projektstamm .
VES the project core data.
Al |01.U1.01. >|  |Projektstamm
B I "”Basisdaten
P Auswahl der Spalten:
Code Bezeichnung FID| DFb_ID | Symbol ) A M M
- At runtime the placeholder is
01.01.0 Projekista 00000000 4 .
~ |ononon01. Basisdaten 101000000 4 | d th th t d t
01.01.01.01.01. llProieklnummer 101010000 4| Prop_Nr re p a C e WI e CO r re C a a
01.01.01.01.02. IIGemeinsame Projektnummer 101020000 4| Prop_Nr_Gem M
01.01.01.01.03. |{Ubergeordnete Projektnummer 101030000 4| Pro_Nr_UbG Of th e p rOJ e Ct
01.01.01.01.04. |[Kurzbezeichnung 101040000 4| Proj_KurzBez
01.01.01.01.05. |[Bezeichnung 101050000 4| Prol_Bez
=] 01.01.01.01.06. Beschreibung 101060000 4| Proj_Beschr
- Auftraggeber 300000000 4
= | 01.01.03.01. Firma Kurzform 301000000 4| Fa_suftilG_Kurz
— | 01.01.03.02 ||Fi|ma Langform 302000000 4| Fa_suftlG_Lang
01.01.03.03. Firma Adresse 303000000 4| Fa_AuftlG_Adres
01.01.04. Auftragnehmer [Projektabwickler) 400000000 4
i 01.01.04.01. Fira Kurzform 401000000 4|Fa_Prdbw_Kurz
— | 01.01.04.02. ||Fi|ma Langform 402000000 4| Fa_Prdbw_Lang
01.01.04.03. 403000000 4| Fa_Pidbw_sdres
4
4
4

01.04.01.01.

101000000

PP_Fa_Kurz




15.1 Print Layout: report core data

i~ Feld Inhalt:
= Freierlest é‘f’
€ Datenfeld §
Feld (interne Bezeichnung)

Text: Besprechungs-Datum:

Datenfeld
uswahlen

Bearbeiten

Inhalt:
| Sitzungstermir: |

5[] T patenblock-Felder: LAGE und GROSSE = |
: { | 0K | abbrechen
;[ BERICHT DECKBLATT: Stammdaten der Besprechung
E Text: Besprechungs-D atum:
— Schriftart: - = =
= Inhalt: Schriftart: GroBe Hohe:
]Sitzungslermin. Al Avial | 10 [ 4
= {rnm)
E|x|ulald Vorschiag
- === Hohe uibemehmen [v
g L. nd GroBe:
98 UnERIOEE [ Brete automatisch  Am Rand des Datenblockes andocken:
Abstand vonLinks: [ 0 = Brete:[ 23 21 e ¥ licks T~ rechts
5 Abstand vonoben:[ 386 ${  Hohe| 4 2 max [ I™ oben [ unten
a Feld (interne Bezeichnung) Art: Bereich: Inhalt: mm
5> | [ rechts anschliefenanFeld: [ ~|| | it Abstand: | ﬂ
[~ Dberkante gleich wie: [ =l I I~ Schiift angleichen
_|I” LinkerRandgleichwie: [ ]| [
T | RechterRandgleichwie: [ =] [ Danirksgends

[~ Unterkan

v Felder nach oben
schieben, wenn leer

Text umbrechen,

wenn 2u lang

PRO

MAN

* The fields can be easily
positioned

« Empty fields can be hidden

« Font can be configured per
text, element or entire cover
sheet

[v rechts anschliefen an Feld: |12 ~||

™ Linker Rand aleich wie:

Feld (inteme Bezeichnung) Art: Bereich: Inhalt:
Uhrzeit von 'Tl | von

mm
mitAbstand[ 1 -4

=l .|



15.2 print layout: participants /
distribution list

"7 BESPRECHUNGSBERICHT: Ausdruck DECKBLATT - Teilnehmer/Verteilerliste - Spalten-Einstellungen =] B3}

D | ot | Y3 B L m
Aktuelle Vorlage: —Var—Vm‘Sprache—Bmhmg uo'drmsr ¢ T h e CO I u n S Ca n b e fre e Iy
(-nm I' .
h faktor fiir Bildschirm: — Zoom: | Sprache Spaltenkopf.  Schriftart allgemein: I'_ Keine Linien d f d
IV wasgrecht | 1 senkrecht| 1 [100% ]| [Deutsch Xl Spaltenkopt: Al Arial s F|x|U| Al e I n e
- . Tabelle: A Arial | 9 F|X|UA|D
TwlTellnehmerIVertellert Tielzeie: A e [z F|x| (A ° CO nte nt
Spalte 1 Spalte 2 Spalte 3 Spalte 4 Spalte 5 o Spalte B Spalte 7 Spalte 8
Inhalt:[Person_Kurz ¥ ][Funk_Pers K_]lFilrna Lang _”Anw JN JIVelt JN 4| || || = |

. title

Kopftext: | Name (o.Titel) | Funktion Firma
I_ - - i_ - Person_Kurz Person Kurzform [Familienname)
xooloie Iig l—i 130 g 'ﬂg Person_Lang | Person Langform (mit Titel und Yornamen) .
Breite. 80 | 15 15 Person_intemn | Intemes Kurzzeichen der Person [ W I d t h
[v Spalten nacbscl'neben I~ | Spalten ausgleichen Abstand 2wischen Spalten: | Funk_Pers_Kurz | Funktion der Person im Projekt - Kurzform, Code
--- Funk_Pers_Lang F_unktion der Person im Projekt - Lanaform
20 -2 RandLinks Papier Breite:| 210 Druckbereich| 175 fFimaKuz __{Fima Kuzfom ° fo Nt
4 Firma_Lang Firma Langform

| 1| 2 El 4 5| 6l 7l 8l a 1wl = —Ta—Ter e e
[Name (o.Titel) JFunition Firma [ anw. | wvert |
Person_Kurz Funk_Pers_#Firma_Lang Anw_JN | Vert_JN

|| Anderm |




1 Anw_Zeitw v | ~||

[] temporary I

g g . | PRO
e 1 5.3 Print layout: temporary  [IENT

Rand Rechts:
121 13 4l 15[ 18l 17

|present] Distr. Jtemporary|

1. Add the ,temporary"
column to the template
Employee s... « Company short | Defsult Function Dish’ibuhQ?Wum to Partially present

o TREEY 2. You can enter the time from
o Pupaoteres e / to in the participant list
(the exact time is not

required).

3. Expression: The new
Name o Ty Fundon __Compary TN column shows the
o R i . participant who is only
temporary in the session.

o
k)

Héchi BH Flughafen BeriebsgesmbH [ ] (@] [ ]




15.4 print layout: chapters %

Design of chapters:

X
e P o, | o | - font
"\ﬁ" pilelLibers-chriflen im Bericht 01 ;lswlq‘dwm * BOld, Ita | IC, u nderl | ne
|o1. Kapitel Ebene 1 Al b IG'fge I”f;‘";;‘* xul Ao e bac kg round color
|01.1.Kapitel Ebene 2 Bl — T Al o e Per |evel
|01.1.1.Kapite| Ebene 3 Al — (7[5 || u] Ao
|01.1.1.1 Kapitel Ebene 4 Al — [ o5 B x| ulA| 2]
|o1.1.1.1.1 Kapitel Ebene 5 Al e [z [ x| u]Al 5]
[ ndem  MEMIE 2|  ausVorage




15.5 printlayout: report item

=

#i BESPRECHUNGSBERICHT: Ausdruck PUNKTE - Spalten-Einstellungen o[O3
el
Als r;il.;iec X:ll:fge Vorlagi-,.b‘finen Z“:{f‘hﬁgt&é"ﬂ | 5 peialem 0K | Abbrechen
Aktuelle Vorlage: Yar.—Vers.-Sprache -Bezeichnung: Zuordnung: Standard-
(0] 0fen | r
Umrechnungsfaktor fur Bildschirm: Zoom: Sprache Spaltenkopf: Schriftart allgemein:
waagrecht: I_"_v senkrecht:| 1 j100% || |Englisch =] Spaltenkopf: A Calibri 10 EI il !JI AS|
Betroffene: 10
[ Spatel | Spalte 2 Spalte 3 Spalte 4 Spalte 5 Spalte 6 Spalte 7 Spalte 8
Inhalt: | Punkt ~llTexnt ~|[Rv | | wer _II wann | | | I =~ | |
Kopftext: | Code | Keyword 7 Text | responsible Attribut

e N e =]

Abstand zwischen Spalten

“---- 1ol 1] 12 | 15| 18] 17| 18]
20 ZI Rand Links Papier Breite:| 210 Druckberelch. 175 .ZI Hand Fiechts. 15 i‘
2 3 4 sl e A & s 1ol 11l 12l 13 14 15| 18l 17
iICode |Key_word / Text fer ]regponsible Il Attributh

Punkt [Stichwort_Text HV|verantwortlich| erledigen_bi




16. user administration and rights PRO
control MAN

« With the link admin

: (PM_Admin1.exe) possible
‘  Login as "Administrator
:g;]S':';':;lDi:-‘;;;A-BEBC i U S e r
* Create
—— * delete

» Change password
e release a blocked license




16.1 User Administration

i nstallationsumfang  Projekte  Berechtigungen  Adressen
érechtigungen-Kategorien... .
User Gruppen Yerwaltung...

Uzer je Gruppe...

Administrator Passwort

Windows Gruppen Zuordnung...

“; Administration '5[
Userverwaltung 1 Internet | DE Sperien
Benulzema 4 | Name [LetzterLogin_ [ Computer | Onine |
> 16.09.2014 08: SCHLEPPI O
[ DBino |[0ffinesetzen |[ Passwor | | eu |[ Loschen |
T [Foen il
| Schliessen I

e New
 Create user

e Delete
« Delete user




PRO

16.1 Benutzer Verwaltung MAN

n 'u.qu'_q!._uglty_ugl 1 Intemet [ DB Speren =l o Set Offl i n e:
blBemtzernaA’Name I:;t;tgaztﬁgslscmsjl d Release |icense if it iS Sti”

locked (e.g. after a crash)

 The user has an active status
Neu |[ Loschen | In the Honline" COlumn.

| w=m | * 10 set offline:
e Select user

* then click on "Set Offline".

Passwort

Dffline setzen I




16.2 Rights control

 Rights control in the project

E,,
o1 F Projekt bearbeiten... I
@-[E) BAU  reis anlegen...
PR j zuordnen. ..

Eigenschaften...

Eigenschaften von Beispielprojekt ﬁl

PROMAN-User: Rechte je Use
Projekt: _BEISPIEL Beispielprojekt

[

Speichern

A IFIeisninInmip.kI

Daten Bereich

& uneingeschrankt Auswahl eintragen:
" eingeschrankt ol |
Freigaben im Projekt
Firma rPetson Admin
b |test v

—Freigabe im Projekt: —‘ Markierte Spalten

PRO

MAN

« General rights management
* In PM_ADMIN1.exe!!

. PROMAN LOGIN - Modul AM10

Name des Lizenznehmers
- Lizenznummes

0 Fima: PROMAN|
[ ‘Person; | Administrator
U Passwort:

Adressen

Rechte je User-Gruppe...

Rechte je User...
Projekte je User...




16.3 Rights control: General LI

MAN

* Regulates the general rights of users - Rights control for
in the program « administrator
» Create projects
* Delete Projects
- Edit Layout

[TReamereuser = . Assign layout
[ BTk abbrechen ] |
~Rechte der User sind: Filter: ) n r d d r
& nicht eingeschrankt €| alles freigeben _Auswahl eintragen E’ ERLAUBT [V alle aktuellen User C e t a a e S S
Yk Er ] | in markierte Spalten: L’ GESPERRT [~ alle gelaschten User mMana ge men t

User Name | User Firma | Name Person | User | geloscht | Adminis- | Projekte | Projekte Layout Layout | Adressen Datum

trator anlegen | loschen | bearbeiten | zuordnen | zentral eroffnet

P | administrator [[test Administrator 1 O 2 v r ] C | [

roland test 2 ] r r r r || r [
(<] | 2l




16.3 Rights control: General

» Setting for project visibility

=T
je User: je Projekt:
Auswahl eintragen IV UNSICHTBAR 5 ;sivah eintragen ¥ | UNSICHTBAR (= | oK | Abbrechen
in markierte Spalten: [~ | SICHTBAR in markierte Zeilen: [~ | SICHTBAR i Speichern -
Projekte [ Anwender I Spalten

Auswahl Projekte

Auswahl Programmmodule

Projekt Projekt roland
Nummer Bezeichnung | unsichtb

p | _BEISPIEL | Beispielprojekt C




16.4 Rights control: in the project %

* Rights can be « Rights restricted per project
- restricted and/or at report collection
« unrestricted level

e rights

PROMAN Freigabe im Projekt - Verwaltung 6.5 Rev. 013 .
, : ) ) « Admin
PROMAN-User: Rechte je User im Projekt Venwaltung
Projekt: _BEISPIEL Beispielprojekt I k
* 10C

[
Speichern ‘

@@ - read

« change

| Daten || Bereich |
- Freigabe im Projekt: < Markierte Spalten ~ Freigabe je Kreis (] I n p ut
" uneingeschrankt Auswahl eintragen: [~ Wie im Projekt
% eingeschrankt I~7| [~ |
Freigaben im Projekt Auswahl Kreis 01 Planungsbesprechungen
Firma | Person | Admin | Sperre | Lesen | Zndem | Eingabe Code | Bezeichnung Person| Sperre | Lesen | Andemn | Eingabe
P | test 2 O 2 ~ ~ P | roland r ~ ~ V

BAUB | Baubesprechung OBA
PR
PROJ | Projektbesprechung




PRO

|85 PROMAN LOGIN

17. mobile operation MAN

A * in stationary operation,

SR projects can be transferred

w3 into mobile mode or back at
any time

_{ PROMAN Phenix

. DATEL BEARBEITEM ANSICHT WERKZEUG HILFE L ° p rOj eCtS Ca n be O p e n ed i n
Zeige zentrales Adressbuch

o Aktualisiere Projekt-Explo Einstellungen ht m O b i | e m O d e a n d a I SO e d ite d

El _BEISPIEL (Beispielprojekt) I Eopton Mot I
= _BEISPIEL {Beispiclprojekt)

(AN) Aktennotiz Projekt exportieren Lang
Bl (AN-Int) Aktennotiz - Intern Projekt Import Halz:
001 Starte Adrinistration - Projektverwaltung e
ooz Telefe Ing.
003 Recht Auswertung Flual
004 meine eMailnotitzen Leitner DIH
(BALE) Baubesprechung OBA Planconsult Plam
{El (PROJ) Projektbesprechung GPS Gest

0oL 22,068.2016



PRO

17. mobile operation MAN

§.{ Laptop-Mode x

e eyt et o bt it e Start laptop mode

| —>Select a project that you want
to transfer to mobile operation.
e s e —>You can also transfer several
projects at the same time.



17. mobile operation

$.4 Laptop-Mode

Select the dala

Select the data you want to transfer and the rights you want to apply to them.

Project
El (_BEISPIEL) Beispielprojekt
Folder
B (_BEISPIEL) Beispielprojekt
Report collection
(AN) Aktennotiz
(AN-Int) Aktennotiz - Intern
(BAUE) Baubesprechung OBA
(BT) Bautagebuch
(PB) Monatsbericht
(PROJ) Projektbesprechung
(SiGeKo) Baubegehung

Chedkout state
No checkout
Checkedo... = State
No chedkout
Chedked out by State
No checkout
No checkout
No checkout
Mo checkout
No checkout
No chedkout

Addressbook editable  Read only
@

Checked  Editable Read only
7 -
Checked  Editable Read only
v v
v v
v
v v
v,
v v

< Back MNext> | Cancel

PRO

MAN

* Select data with the

appropriate rights
- Editable

» |.e. the data can be edited in
laptop mode.

« Read only

* This means that the data cannot
be edited in lap to,o mode. The
address book Is also not editable
in this case.

 Attention: You can not create

a project in mobile!



PRO

18. Import / Export MAN

* Allows data to be exported or Export can be used for

imported into report collections Creation of reports from several

persons
e Data exchange with partners for
FILE EDIT VIEW TOOLS HELP .
Project View Show central addressbook I fu rt h e r eva I u at I O n S
o Refresh Settings / . . . .
R A— * Transmission to AG with restricted

E (_BEISPIEL) Beispielp by Akl . o .
R reading rights and without
(AN) Aktennotiz Project & Report Export f
[ (AN-Int) Aktennotiz Project & Report Import 4 CO m m e ntS

(BAUB) Baubespred — 4
. Administration A
[ (BT) Bautagebuch f
(P8) Monatsbericht Search and Repaorting

(£ (PROJ) Projektbesprechung Plancor

(SiGeKo) Baubegehung GPS




18.1 Export

B4 Project export

Select the data
Select the data you want to export and the rights you want to apply to them.

2

(_BEISPIEL) Beispielprojekt

Folder Project uses central data | Checked

[ (_BEISPIEL) Beispielprojekt & v/
Report collection Checked
(AN) Aktennotiz v
(AN-Int) Aktennotiz - Intern 1 v
(BAUB) Baubesprechung OBA v
(BT) Bautagebuch v
(PB) Monatsbericht v
(PROI) Projektbesprechung d
(SiGeko) Baubegehung ¥

4 Hint

The project uses central data. All central data will be converted to project based data upon
export. When you re-import this project the converted data won't be reattached to the central
counterparts,

Advanced export settings

Export employees  Only employees and companies that are in use
Export attributes Only attributes that are in use -

Export attachments Only attachments that are already saved to db -

Export reportitem: Comments Export reportitem: Freetext

Export path  C:\Users\Maksat. Turatbek\Documents\_BEISPIEL_Exported.pmxe -

ack Next > Cancel

< ¢ Select the desired report

collection
(see 1)

* The report collection can

be exported with read-
only rights, if required
(see 2)



18.1 Export

£ Project export

Select the data
Select the data you want to export and the rights you want to apply to them.

(_BEISPIEL) Beispielprojekt v Expor v

PRO

MAN

< | Define the advanced

export settings (see 1)

Folder Project uses central data | Checked

El (_BEISPIEL) Beispielprojekt & v
Report collection Checked
(AN) aktennotiz v
(AN-Int) Aktennatiz - Intern v
(BAUB) Baubesprechung OBA v
(BT) Bautagebuch v
{PB) Monatsbericht v
(PROJ) Projektbesprechung v
(SiGeKo) Baubegehung v

& Hint

The project uses central data. All central data will be converted to project based data upon
export. When you re-import this project the converted data won't be reattached to the central
counterparts.

Advanced export settings

* employees

L e — : " attributes
L L rep——————————— - e attachments
Export reporttem: Comments 1 Frpertrepertiem: frestext * comments
* Free texts
* The export path can be
L T P e defined individually (see
- 2)



18.1 Import

E4 Import project

Select the databasefile from where you want to import
Enter all required information for the project import within a few easy steps.

Database

Database path C:\Users\Maksat. Turatbek\Documents\ BEISPIEL Exported.pmxe

ect ¥ mportinto existing project!

PRO

MAN

* * When importing the
report collections, you
can define how you want
to import them:

* Import as new project

* Import into existing
project



PRO

18.1 Import MAN

* The following can be
T— - |defined in the target
Sttt project

Select the collections you want to import and into which project you want to import them.
.
* Import with new folders
Source project Target project i nto p rOj e Ct

(_BEISPIEL) Beispielprojekt Project Checked .
S : * Import as new collection
El (_BEISPIEL) Beispielprojekt v & (_BEISPIEL) Beispielprojekt .

Report collection Checked (AN) Aktennotiz [ J R p I p J t

(AN) Aktennotiz v EAN-EH(} Aktennotiz - Intern e a Ce. rO e C

(AN-Int) Aktennotiz - Intern (BALE) Baubesprechung OBA p ro p e rt I e S

(BT) Bautagebuch
(PE) Maonatsbericht

R0 Praettesreduns * Merge folders with same
(SiGeKo) Baubegehung
short name

(BAUB) Baubesprechung GBA
(BT) Bautagebuch
(PROJ) Projektbesprechung

AR

Import with new folders into project ¥ Merge folders with same short
. . .
Import as new collections v Overwrite existing collections with same short [ Ove rW r I te ex I St I n g
v REPIECQD"GJECtPFODEFhES v Replace similiar addresses

collections with same
short

< Back IE Cancel . .
* Replace similar addresses
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Accelerate report creation, management, and
delivery!
Save time with PROMAN.

For questions:

* web page * PROMAN Support Team
 http://www.proman.at . @ support@proman.at
« Documents * Hotline
« tutorial * International  +43 1478 05 67

* training documents « from Germany 0800 589 0129



